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CUCTEMA BIIPAB I 3ABJAHD Y 3MICTI EJIEKTMBHOTO KYPCY
«AHITIIICBKA MOBA [IJIS1 TIVIOBOT'O CIIIJIKYBAHHSA»

THE SYSTEM OF EXERCISES AND TASKS WITHIN AN ELECTIVE
COURSE «ENGLISH FOR BUSINESS COMMUNICATION»

Y cmammi euceimnero ocobnusocmi no6yodosu cucmemu 61pas i 3a60anb y 3micmi enekmueHo20
Kypcy «AHeniticoka mosa 0715 0i7106020 CHINKYBaAHHS» 07151 cmapuioi npogpinvroi wikonu. O6spyHmosyrouu
cucmemy 6npas i 3a80amv, asmop BiOUIMOBXYEMbCA 8i0 1020, W40 KYPC YMIULYE MAKi OCHOBHI N102iuHi
670KU: NiHeBICMUYHUT, KOMYHIKAMUBHUI, 0iN06ULl, Ma KyIbMyponoeiuHuil, KoxeH i3 AKUX 30pieH-
MOoBaHULL HA POPMYBAHHS BI0N0BIOHUX KOMNEMEHMHYIL, AKi, Y C6010 Uepey, € CKNAOOBUMU 3a2abHOT
KOMNemeHmHoCmi iHuomMo8H020 0in06020 cninkysanus. OKkpemi NonoxeHHA CMmammi inocmpyomocs
8i0N0BIOHUMU 3PA3KAMU 3 ABIMOPCHK020 eNeKMUBHO20 KYPCY.

Kniouosi cnoea: enexmusruii kypc, cmapuia wikona, npoginvHe HA6UAHHS, HeNIICbKA M08, 0if0se
CNITIKYBAHHS, CUCINEMA 8NPAB | 3a80aHDb, 3MICIN HABYAHHS, KOMNEMEHMHICHULL nidxXi0, KOMyHIKAMU8-
Huti nioxio.

B ymoBax nmor/m6neHH: eKOHOMIYHO] CIiBITparti Mix KpaiHaM1, fiKa 3yMOB/IeHa I7106amisartiii-
HIIMM TeHJIEHI[IAMI, i/I0Be CIIiIKyBaHHA II0Ci/Ia€ YinbHe MicIie y cdepi MDKKY/IBTYpHOI KOMYHIKaIii.
KinbkicTb f1in0BUX KOHTAKTiB HEeBIMHHO 3pocTae. [Ipu 11boMy 6e3nocepeiHIo YYacThb y HUX O6epyTh
He JIVIIIe YIIPaB/IiHIli BULIOI TAHKMY, HEPIIKO KO LUX MPOLeCiB ZOMYYAIThCSA MOTIOf CIiBPOOITHMKIL,
AKi HeI[OABHO OTPMMAMM BUITY a60 WIKiIMTbHY OCBiTY. SKyMu OYIyTb MepCIeKTHBY IOfAbIIOL
CIBIIpalli KOMIIAHil MOBHICTIO 3a/IEKUTD BiJf YMIHHA IPAMOTHO CIIIIKYBATVCA Ta JOMOBIATHCA 3
TIapTHEPaMI, YPaXOBYI04N KY/IbTYPHi BitMiHHOCTI. BinTak, 3pocTae motpeba Ha axiBIis, ki roTOBI
JI0 Y4acTi y Ai/IOBUX KOHTAKTaX 3 IHO3EMHVMM IIAPTHEPAMM Ta BOTOJII0Th iHO3eMHOI0 MOBOIO Ha
Ha/IeXHOMY piBHi. Taka 3MiHa cTaTycy iHO3eMHOI MOBY 3yMOBJIIOE HEeOoOXiHICTD BI/IXOZy Biff aKajie-
MIYHUX IIPOTPaM [0 MpaKTUYHMX. To6TO, TaKMX AKi MalOTh IPUK/IAJHY CIPAMOBAHICTD Ta 30Pi€H-
TOBaHi Ha BUpIllIeHHA KOHKPETHMX 3aBJjaHb Y NIeBHill ralysi II0[CbKOI KUTTEALAIBHOCTI. SHAYHOIO
Miporo BUpillleHHIO Liiel mpobnemu crpuse npodinisania 3MiCTy HaBYaHHA y CTAapIIiil UKo Ta
BIIPOBAJKEHHS IIVPOKOTO CIEKTpPa eeKTUBHUX KYpciB. OfHUM i3 TaKMX € OCIOHUK «AHerilicvka
mosa 071 dinosozo cninkysarra» (aBrop O.C. [laciunuk).

[ToTpe6a mormmbmoBaty creljianisariio Ta npodeciitHy 30pi€eHTOBaHICTb MIKITbHOI OCBITH
3yMOBI/IA 3aIIPOBA/PKEHH MPOQINbHOrO HABYAHHA Y CTApIIiil KON Ta peasisanii piBHeBOro
Ti/IXOZly /1O HAaBYaHHA IPEIMETIB 3a/IKHO BiJi KOHKPETHOro Mpodino. 3aranbHi MUTaHHA Y Ll
rajysi po3I/IAa0Th TaKi BiTun3HsAHI Ta 3apyoixHi yueni: /I.J]. bepesiBcbka, H.M. Bibik, M.I. Bypna,
[.I. Jemuyk, A.I. Kacrpxak, B.I. Kusenko, JI.A. JInunosa, B.B. Cadonosa, T.K. ITonmoncoka,
[1.B. Cucoesa, K.H. ConoBoBa Ta iH. Y cBoiX my6niKkaisx BOHU ZOCTIPKYIOTb IIepeyMOBHY, Liii,
IPUHININ, 3MiCT, POpMMU, METOSM Ta TEXHOJIOTii HABYaHHS IIPeAMeTiB MOB y IPO(IIbHIX KIacax.

[TuraHHAMYU IPOQITEHOTO HaBYAHHS iHO3eMHIX MOB B YKpaiHi I'PYHTOBHO 3aiIMal0ThCS CHIBPO-
OiTHUKYM Bifpiny HaB4aHHA iHO3eMHUX MOB [HcTuTyTY neparoriku HAITH Yxpainu: B.I. Pexpko,
H.IL Bacaii, T.K. ITonoHncpka, O.C. Iaciynuk, I.B. AnexceHko, AKi MifroTyBamm cepito e1eKTUBHIUX
KYPCiB aHITIIICbKOI0, HIMEIIbKOIO, iCITAHChKOI0 Ta (paHIy3bKoo MoBamu. Lli kypcu 3pebinbiioro
OXOIUTIOIOTh KpaiHO3HABYY TEMAaTHKY Ta 30PiEHTOBAHI Ha MOIMMONEHHs iHIIOMOBHOI MiATOTOBKY
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CTapIIOK/IACHWKIB, 3a[JOBO/IEHHS iXHIX ITi3HaBa/IbHUX iHTepeciB Ta mpodeciitHnx Hamipis. Cepep ix
PO3p0o0OK TAKOX € KOHIIEIIIif eeKTHBHIX KYPCiB Ta HaBYa/IbHa mporpama [1].

Po3po6ieHHAM eTeKTUBHIX KYPCiB /I HABYaHH {HIIOMOBHOTO JIi/IOBOTO CITIKYBaHHA 3aliMa-
mcs taki aBropu: LI Aramosa, JI.B. bankesud, O.b. [JBopenpxka, H.B. Hosixosa, I. Badger, V. Hollett,
M. Powell ra in. [xui HanpamoBasms Gy mOKIajieHi B OCHOBY aBTOPCBKOTO KYPCY «AHITIIChKa
MOBa /sl JiN0OBOTO CHiNKyBaHHI». OCHOBOIO JUIs1 OOTPYHTYBAHHS CUCTeMV BIIPaB i 3aBaHb,
peaisoBaHMX Y 3MICTi €IeKTUBHOIO Kypcy, cTamu focnimpkenns L1 bim, H.JI. Ianbckosoi, H.I. Ies,
0.0. Mupomob6osa, C.10. Hikonaesoi, B.M. ITnaxotnuka, B.I. Penpka Ta in. [Jocnigaukn BusHa-
4JUI OCHOBHI TUIIM BIIPAB i 3aBlaHb, YIIOPAAKYBa/IM Ta y3araJIbHIUIN TEPMiHOJOTII0, PO3MEXKYBaIN
MIOHATTSA «BIIPABa» 1 «3aBJAHHAN.

Merta cTarTi - OOIPYHTYBaT! CHCTEMY BIIPaB i 3aBJjaHb, peaTi30BaHy B 3MiCTi e/IeKTUBHOTO
KypCy «AHIJICbKa MOBA JIAl IIIOBOTO CIIIIKYBaHHAY, IiITOTOBIEHOTO J/I CTApLIO KO/

[IpornoHOBaHWiT KyPC BUKOHYE BXINBY IPOodOpieHTaLiiiHy PYHKIIiI0, OCKIIBKY Ha€ YYHAM
3MOT'y B IlepLIOMY HabMVDKeHHI mosHatomuTics 3i cdeporo AinoBoi komyHikanii. TemaTnuno
HaBYa/IbHA KHITa Ilepe6adae oCTyIOBNIT epexif Bifj 3araibHONpodeciitHol TeMaTnKy (IMTaHHs
TpalleB/IAIITYBaHHA, BUAY IPOQeCiiiHOi isNbHOCTI, BUMOIY 10 IPALiBHYUKIB, iXHi TOBHOBa)KEHHS
TOIL[O) [I0 POSITIANY TUX ACTIEKTIB, 110 MAIOTh Oib11I TiCHWIT 3B’130K 3i cdpeporo aHITIiiICbKOT MOBM TaK
3BaHOTO «0(DiCHOrO» BXXITKY Ta JI/IOBOTO CITIKYBaHHA (YYacTh y Tene(pOHHIX PO3MOBAX, IATOTOBKA
TpeseHTaLiif, TyO/IYHNX BUCTYIIB).

Kypc noridno cTpyKTypoBaHMil — BiH CK/IaJJA€TbCA 3 MOAY/IIB, AKi KOMIUIEKCHO OXOIITIOIOTh
pisHi cdepu pinosoi koMyHikawii. Y cBoto yepry, Mogyi nozieHi Ha okpemi cmucrosi 6moxu (Part
A, B, C), koxXeH i3 AKUX BUKOHYE Taki yHKIIi: 1) OKpec/Toe meBHMIt aceKT Ipo6/IeMH, 0 pO3ITis-
JIAETHCS; 2) BU3HAYae 006CAT MOBHOTO i MOB/IEHHEBOTO MaTepiaiy, IKMM y4Hi IOBUHHI OBOMIORITH Y
Me)Xax BMU3Ha4eHOI TeMy (MOAy/A); 3) BKIOYA€E ANAAKTUYHO JIOLIbHY CUCTEMY BIIPAB i 3aBJjaHb,
30pi€HTOBaHY Ha eeKTVBHE OBOJIOAIHHA HOBMM MaTepianoM. Taka mo6ynoBa 3MicTy HaBYa/lIbHOI
KHUTY JIa€ 3MOTY BUNTe/IeB] 4iTKO BU3HAYATH L1/l Ta 3aBJAHHA Ha KOXXHOMY eTarli poOoTH 3 KypcoM
Ta CIIpYsE BUPOOIEHHIO CTpaTeril poO0TH 3 HABYATbHOK KHUTOI.

3MicT MOCiOHNKa CKOHCTPYIIOBAHO Ha 3acafjaX KOMYHIKaTVBHO-IiA/IbHICHOTO Ta KOMII€TEHTHIC-
HOTO MiIXOAY 10 OpraHisalii HaB4a/JbHOro Ipouecy. Lle 3yMOBIIIO€ MIPOKe BUKOPUCTAHHA B JIOTO
3MICTI aBTEHTMYHMX MaTepialiB AK peaJbHUX MPOLYKTIB MOBJIEHHEBOI [iANBHOCTI HOCIIB MOBU;
KOMYHIKaT/BHO CIIPAMOBAHVX BIIPAB i 3aBJlaHb, 110 CIIOHYKAKOTh MOB/IEHHEBY B3aEMOi10; METO/B,
dopm poboty, 1m0 3a6e3MeuyI0Th CIIIKYBaHHA YYHIB, CIIPAMOBAHE Ha IOCTAHOBKY i BUpilIeHHA
KOHKPETHVX HaBYa/IbHIIX 3aBJJaHb: POIbOBI Ta [I/IOBI irpy, mpo6meMHi cutyalriii; B3aeMOHaBYaHHS,
B3a€EMOKOHTPOJIb.

Po6oTta Haj TeMaTMYHMM MOZY/IEM PO3MOYMHAETHCS 3 MOCTAHOBKM MPOOTEMHUX NUTAHb,
peeBaHTHMX JI0 Jioro Temu 3aranoM. Leit eTan nepefbayae akTyaisaliio monepesHbOro HaB4asIb-
HOTO JIOCBily, MOTMBYBaHH YYHIB 10 BUBYEHHS HOBOTO (pparMeHTa AiiicHocri. [Tic/d iporo posmo-
YVHAETHCA CUCTEMATYHA poOOTa HaJl 3MICTOM MOZYJIAL.

OcCHOBHMM 3MiCTOBMM KOMIIOHEHTOM MOJAY/A € HaeuanvHi mexcmu. Ilomnpu Te, mo BoHM
CIIPUAIOTD KOZHIMUBHOM) Ta IiH2BICMUYHOMY POSBUTKY CTaPIIOK/IACHUKIB Yepe3 IIpe3eHTallil0 HOBMX
BiZloMOCTelt ITpo pi3Hi acrekTy 3i cepu FiTOBOTO CIIIKYBAHHA, Iie He € IX IPIOPUTETHO PYHKIIIEL.
Tax, Ha mepekOHaHHA aBTOpA €MEKTUBHOTO KYPCY, HABYAIbHUIT TEKCT TAKOX IOBVHEH CTYTYBaTU
PO3BUMKY KPUMUUHO20 MUCTIEHHA CTAPLUIOK/IACHVKIB, a TAKOX CMUMYNI08AMU KOMYHIKAMUBHY
0isi7IbHicMb YIHIB 32 JOIOMOTOI0 CUCTeMM TOTEKCTOBMX Ta MiC/ATEKCTOBYX BIIPaB i 3aBJaHb [2].

Bax1mBoi0 yMOBOIO /11 OBOJIOZiHHSA OY/b-AKOK MOBOIO B YMOBAaX LITYYHOTO CTBOPEHOTO
iHIITOMOBHOTO CepelOBUIIA € CUcMeMa 61pas i 3a60aHb (peani3oBaHa B 3MiCTi HABYATbHOI KHUT) —
caMe BOHA 3a0e3Iedye OpraHisallifo HABYAIbHIUX fIiif YIHIB 3 METOI POpPMYBAaHHSA yMiHb i HABUYOK
BOJIOZIiHHA MOBOIO Ta JOCATHEHH BU3HAYEHMX Ii/Iel HABYaHHA.

BignoBifHO 0 3acaj KOMIIETEHTHICHOTO HAaBYaHHA I CUCTeMa Ma€ OyTu 30pi€HTOBaHA Ha
opmysanns 8i0nosioHux Komnemenmuocmeii. Jins oOIPyHTYBaHHS CUCTEMU BIIPaB i 3aBJjaHb
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aBTOP Bi[IITOBXYETBCS Biff TOTO, 10 KYpC yMilllye Taki OCHOBHI JIOTiuHi OMOKN: stiHesicmuyHuil,
KOMYHiKamueHuii, npogecitino-0inosuti, Ta Kynvmyponoziunuti, KoxeH i3 AKMX 30pi€eHTOBaHMII Ha
¢dopMyBaHHA BiIOBiTHNX KOMIIETEHILiil, AKi, Y CBOIO YepTY, € CK/IAJIOBYMI 3ara/IbHOI KOMIIETEHT-
HOCTI iHIIOMOBHOTO JIi/I0BOTO CIII/IKyBaHHA.

Jlinesicmuunuii 6710 € CKJIaJJOBOIO 3ara/IbHOI KOMIIETEHTHOCT] {HIIIOMOBHOT'O J/IOBOTO CITi/IKY-
BaHH:. Bin nepen6ayae oBonoiHHA GOHETUKOI0, TEKCUKOI0, PPa3eonori€io Ta rpaMaTUKO0 aHITIii-
CbKOI MOBI Ha PiBHi, JOCTATHbOMY /Il y4aCTi B CUTYaLliAX AiIOBOTO CIIIIKYBaHH:A. PO3BUTOK i yIOCKO-
HaJIeHHA TiHTBICTMYHIX KOMIIETEHIill y MeXaX eleKTUBHOIO KypCy BUPIIIYETHCA 32 JOIOMOTOK0
BIIPAB Ha IIi[ICTAHOBKY CIIiB 1 CIOBOCIIONYY€Hb, IOEJHAHHA CTI0BA Ta I0T0 BU3HAYEHHS, IONIOBHEHHA
TIIPOIYIIEHNX JTiTep y 3anponoHoBaHoMy TekcTi. Hanpukiag, (tema «Telephoning and e-mail»):

Task 20. Complete the letter with the missing vowels.

Thank you for your m _ss_g_.

Iam _ _ t of the office at the m _ m _ nt and will be b _ ck on Tuesday, 5 December. I will 7 _ pl _
to your e-mail as soonasp _ss_bl_whenlr_t_rn.

Inthem __nt_m_ ifyourm _ss_g_c_nc_rnsanurgent delivery, please c _ nt _ct my _ss
_ st _nt, Brian Smith, on +44 (0) 20 8848 8687 or at b.smith@galote.com.

General product enquiries sh _ _ Id be sent to Susan Waters at s.waters@galote.com.

B_str_g_rds.

OxkpiM Toro, mepegbadaeTbcsl BUKOHAHHSA BIIPaB Ha Iepekyaf (abo 4acTKOBuMIT MepeKar) i3
BUKODPVMCTaHHAM HOBOT'O MOBHOT'O MaTepiany.

DopMyBaHHIO JTEKCMYHNX KOMIIETEHIii y cdepi [iTOBOTO CMiNTKYBaHHA TaKOX CIPUAITDH
OflaTKY, BMillleHi y KiHILi mocibuuka. [IpornoHoBaHi gogaTku yABIAOTH COO0I0 CUTYATUBHI
imoctpauii (B odici, iz yac nmpeseHTarii, B aepomnopTy, B CanoHi JliTaka, y rOTeIbHOMY HOMePi), sIKi
CYIPOBOJKYIOThCA BifIIOBIfHNM aHITIO-YKPaiHCHKVIM CJTOBHUKOM, 1110 OIMCY€ 306paskeHi 06’ €KTH.
[l TpeHyBaHHA TEKCMYHMX HABMYOK, KOXKEH 3 JOATKIB TAKOXK YMilllye TEMaTUYHII TEKCT, AKNIT
Y4Hi MalOTb JONIOBHUTY BifJTIOBITHMMI TEKCUYHMMY O MHULAMMA.

Y 3micTi Kypcy He iepe6adaeThcs MOACHEHHS Ta BUBYEHHA HOBOTO IPaMAaTIYHOTO MaTepiany,
OCKIi/IBKM BB@XKAETHCS, L0 Y4HI IIOBHOI MipOI OBOJIOAIIM IpaBuIaMy HOOYZOBY pedeHb Ta
BOJIOZIIFOTH IPaMaTUYHIM MaTepiaZioM Ha Ha/leXXHOMY piBHi. [IpoTe okpeMmi BIlpaBy 30pi€eHTOBaHi Ha
TIOBTOPEHHS Ta Y3araJIbHEeHHs TUIIOBMX IPaMaTUYHIUX SBUIL, AKi OY/IY 3aCBOEHI YYHAMY B IIpoLieci
BUBYEHHA OCHOBHOTO KYPCY aHI/IiICBKOI MOBM.

KinbkicTb MOBHVX BIIPaB He € 3HAYHOIO i, IK y)ke 3a3HA4a/I0CS, BOHY IIepefi0aqatoTh CUCTeMa-
TUYHY poOOTY HaJ| IEKCUKOIO Ta ppaseornorieto iHIIOMOBHOTO Ai/IOBOTO CITIKYBAaHHS, OPIEHTYIOTH
Ha BUKOPMCTAaHHA BiJOMMX IPaMaTVYHMX CTPYKTYP y TUIIOBMX CUTYalliAX [i/I0BOI B3aEMOII.

Harowmicts, iy TOro, 1106 OBOJIOiHHS MOBOK (IEKCMKOIO Ta TPaMaTUKOI0) He IePeTBOPIO-
BAJIOCs Ha MEXaH{YHWII IPOLIeC, a Biff0YBa/IOCs YCBiJOM/IEHO, TapajIeNibHO 3 OBOJIOAIHHAM iHIINMY
aCIIeKTaMJ MOBY i MOB/ICHHEBOI Ji/IBHOCTI, OCHOBHMII aKIIeHT y HOCIOHMKY 3p06/IeHO Ha KOMYHi-
KAaTMBHMX 3aBJAHHAX, AKi 3a3BIYall BUKOHYIOTCS MIC/IA BIPAB JIIHIBICTMYHOTO O7I0KY. 32 TAaKOro
Ti/IXOZy IEKCUYHi OVHNUIII He 3a/IMIIATMYThCS IIPOCTO CIOBAMIL, @ OYAYTb BUKOPMCTOBYBATUCS Y
MOBJIEHHI BiJITIOBiJHO [I0 IIi/eil Ta CUTYyallili MOBNI€HHEBOI B3aeMofiil. CaMe B IIpolieci BUKOHAaHHA
TaKUX 3aBJaHb KOMIIIEKCHO Peali30BYETbCA npoeciiino-0inosa, Kynvmyponoeiuna Ta KoMyHika-
MueHa CKIajioBa Kypcy.

YuHi TOBMHHI pO3YMiTH Lii/Ii OBO/IOAiHH:A HOBJMM MaTepia/loM i yCBiJOM/IIOBAaTH JIOTO BaXK/INBICTh
JUIS peastizalil BIaCHUX KOMYHIKaTVBHUX HaMipiB, TOMy aBTOpoM jiibpaHo Taki popmu i ciocobu
BUKOHAHHA IMX 3aBJjaHb, Ki CTBOPIOIOTH IEPELYMOBM I YMOTMBOBAHOCTI HaBYa/IbHOIL JisA/Ib-
HOCTI, CTUMY/TIOIOTD IIOIITYKOBY Ta TBOPYY AiANbHICTb CTApIIOKIACHNKIB. 30KpeMa Iie JOCATAEThCA
3aB[AKI MOJEMIOBAHHIO PealbHMX CUTYaIliil [iMoBOI B3aeMOJil. BaxknMBuM acIeKTOM HaBYaHHA
iMOBOTO CIiNKyBaHHA € (OPMYBaHHA NPAKTUYHNMX HABMYOK NOIIYKY poOOTH, HiATOTOBKM
pesioMe Ta CYIPOBITHOTO /IUCTA, YIacTh Y CIIiBOecizi, BemeHHs TeneOHHOI pO3MOBH, TiITOTOBKA
Ta YYacTh y NMyOMiYHMX BUCTYIAX (Ipe3eHTanifax). [JoCATHEHHIO VX IIijeil CIpysA€e KOMIIIEKC
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YMOBHO-KOMYHIKaTMBHIX Ta KOMYHIKaTVBHUX 3aBJIaHb, fKi, 3 METOKN YHMKHEHH: IIaOTOHHOCTI
pobOTK 3 HABYAIBHOI KHUTOW, MOXKYTb MaTy Pi3HY IIOCTAHOBKY IIpo0O/IeMH, Ky HeoOXifHO
Bupiumy. [l IpUKIIay, 1ie MoXKe Oy TV 3aBAHHS 3 BUKOPUCTAHHIM YaCTKOBOTO IepeKIay:

Task 9. During the job interview Patrick was asked some questions. Translate the questions into
English and find suitable response for every question.

Question Response

1. Yomy Bu obpanu caMe Hairy komnanio? | A. People say 'm sociable, organized, and decisive.

2. SIxi Bami cubHi 11 c1abki cropoHu, B. My aim is to have a position in the Management Team.

3. SIx Bami ipy3i MOXXyTb Bac C. I have excellent time management, but I can be impatient

OXapaKTepu3yBaru? for results.

4. SIke Bale HallBaromilie JOCATHEHHs? D. Because I think I will find the work environment both
challenging and rewarding.

5. Hackinpku fo6pe Bu mpaioere B E. I always support my colleagues and believe we should work

KOMaHpi? towards a common goal.

6. Kum/[le Bu 6aunte cebe depes 5 pokis? E First of all T used to be the editor of our school newspaper.
Also I won Literary competition twice.

7. Bu xorm-He6ynp Oy y @panuii? G. Yes. I speak French fluently and I know a bit of German.

8. Bu BooiieTe iHO3eMHMMM MOBaMI H. Yes, I have. I studied there for six months. I lived in Marcel.

BukoHaHHA Takoro 3aBJaHHA CIyTyBaTHMe IePefyMOBO0 LA iMiTanii yYHAMYU MOAIOGHOTO
fmiamory Mix po6oTofaBLieM Ta IPeTeHAeHTOM Ha mocany. Ockinbky KOMyHikanis 060B A3K0BO
nepef0avae yyacTb AeKiTbKOX YIaCHVKIB, /I OPMY/ITIOBAHHA O1/bIIOCTI KOMYHIKaTUBHIX 3aBaHb
XapaKTePHVM € PO3IIOfii/ posieli, BiflIOBITHO 10 AKMX MAIOTb JiATH CTApIIOKTACHUKY. Tak, mif yac
omparoBaHHA Temn «Telephoning» yYHAM IpONOHYETHCA BMKOHATY BilIOBIZHY pO/Ib Ta B3ATH
y4acTb y TenedoHHil becini:

Partner A | Partner B

Situation 3

You are a manager of a company. One of the good You have been off work because you have had several job
and reliable employees has been off work for a few interviews this week for a new position. You don’t want your
days. You want to know what has happened. employer to know about this.

Situation 4

You want to invite a politician to take part in a talk You are a politician. You don’t want to take part in any talk
show and discuss some important topics (think ~ shows now as you know they are going to debate many

about the topics yourself). controversial and unpleasant topics.

Situation 5

Recently your company received new copying You are a representative of the computer store. Apologize
machines but some of them do not work. for the damaged equipment. But you think that it was

damaged during the transportation. Promise to send a
specialist to check this equipment for faults.

Bukonyroun Taki ponboBi 3aBIaHHA, BAXINBO He 0OMEXYBAaTH Y4HIB juile THMI GOpMYIIIo-
BaHHAMI, AKi IIpefiCTaB/IeH] Y 3MicTi Kypcy. HaToOMicTh, CTapIIOK/IaCHMKY MAIOTh IIPABO CAMOCTIITHO
00MpaTy Ta MOJIEIIOBATY CUTYAIlil KOMYHIKaTVBHOI B3a€EMOJIII y MeXaX TeMI, IIJ0 BUBYAETHCA.

DopMyBaHHs YMiHb i HABUYOK NICbMA, sIKe € HEBil €MHOI0 CKJIa[JOBOIO [iM0BOI KOMYHIKaIlii,
Bifi0YBAa€TbCA Y KOHTEKCTI MiATOTOBKM TOBiJOMJIEHb, TUIIOBUX /I CepM [IIOBOTO JIMCTYBAHHSL.
Tpaauwiitao, e pe3roMe, CYIIPOBIFHII JIICT, 3aIIPOLIeHHS, INCT-TATBePIKEHHS, 31T iHpopMaii
TOLIO. Y KO)XHOMY BUIIAJIKY, YYHI OTPUMYIOTh YiTKi BKa3iBKM ILJOZ0 3MiICTY CBOIX IIOBiJIOMJ/IEHD.
Hampuxnap:

Task 15. Each student chooses a situation and writes an e-mail. Students are not limited to the
situations below and may invent their own situations.

Situation 1
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Your company wants to advertise a new product (e.g. a toothpaste, a smartphone, sunglasses
etc.). You have already worked with 'AdLabs’ advertising agency that made a successful advertising
campaign for your previous product last year.

Write an e-mail to ’AdLabs’ and ask for their help. Invite their representatives to discuss the budget
of the next advertising campaign and don’t forget to mention the success of their previous campaign.

Situation 3

Your department/company is responsible for implementing a very important project (e.g. adver-
tising campaign, testing a new engine, building a new store etc.). Unfortunately you cannot complete
it to deadline. Besides you need additional financial support to complete it.

Write an e-mail to company management and explain the situation and ask them to review the
budget of the project.

Situation 4

Your company is organizing a presentation of a new product (e.g. a car, a perfume, software etc.).
Write an invitation letter to your business partner who might be interested in the product. Describe
the product and tell about its advantages. In the letter say, that all the guests will be accommodated
in a local hotel if necessary.

Ak 6a4nmo i3 3aIPONOHOBAHNX 3Pa3KiB, Mepe0adaeTbcs, MO YYHI MAITh 3MOTY TOTYBATH
JIITOBI MVCTY Ha IIMPOKWIT CIIEKTP TeM (IOfsAKaA, CKapra, 3auT Ipo indopmariito Tomo). Y mporueci
Ii/ITOTOBKY VX MOBiJOM/IEHb CTAPIIOK/IACHMKI HABYAIOTHCA BUK/IA/[ATI CBOI TYMKJ apTyMEHTOBAHO
Tay BUTPUMAHOMY JiiIoBOMYy cTII. BifomocTi mpo 0co6mBocTi 0hopMIeHHs ICbMOBOI IPOAYKIIil
BOHM OTPUMYIOTD i3 HABYa/IbHMX TEKCTIB, YMII[EHNX Y MO/

[HdopMaltia HaBYAIBHIX TEKCTIB, CIYTye 63010 He JIMIIe KOZHIMUBHO20, ATIe Il COUIOKYIbImMyp-
H020 po3BUTKY yuHiB. CaMe 3a IX 0IIOMOTOI0 y CTapIIOK/IACHNKIB POPMYIOThCA BifITIOBi/HI YABTeHHA
IIPO CTpareril KOMYHIKaTMBHOI OBENIHKY B iHIIOMOBHOMY MY/IbTUKYIBTYPHOMY cepegoBuiii. I1i
3HaHHSA € KPUTUYHO BOXIMBUMM, OCKIIBKY, SK 3a3Ha4aloTh (axiBii, 6ap’epy, 3yMoB/IeH] BiiMiH-
HiCTIO KY/IBTYD, Habarato HebesmeyHili, aHiX MOBHI oMuiku. OCTaHHi — SIBUILE TUTIOBE, CITIBPO3-
MOBHYVIKY JI0 HMX TOTOBI i CXWIbHI IX mpobadaTy abo He momivatu. HatoMicTb, BIacHy KymsTypy
ocoba cripuitMae Ik HOPMY, SIK CUCTeMY KOOPAVMHAT, AKiil Mi/iIOpAKOBYETCA 1i CIIBPO3MOBHYIK
TaKOX. ToMy OMIIKY, 3yMOB/IEH] KYNIbTYPHUMH BiIMiHHOCTAMMY, MOXYTb CHIPUYMHNUTY He JNIIe
HEIIOpO3yMiHHS, aje 1 KoHikTHI curyauii. [loegHaHHA 3MicCTOBOI CK/Ia{0BOi HABYA/IBHIX TEKCTiB 3
KOMYHIKaTVBHIMM 3aBJJAHHAMI, YMII[EHNMI B €IeKTUBHOMY KYPCi, JAI0Tb 3MOTY OYyBaTH Ipo1Ljec
HaBYaHHA Y GOPMi «1a/Iory Ky/IbTYp», KOTI YIHAM ZOBOAUTLCS IOPiBHIOBATI 0COOMMBOCTI XUTTA
B Pi/jHiil Ta iHIIOMOBHII KpaiHaX Ta MOZIETIIOBATY KOMYHIKAIIil0 3 IIpeICTaBHMKAMM iHIINX KYIBTYP.

Pobora 3 TekcToM nepep6avae pisHi piBHi IPOHMKHEHHS Y JIOTO 3MICT, [0 3YMOBJIOETHCS
pisHMMM BUZAMV YMTaHHA (IIPOITIAOBE, O3HAMOMIIOBAIbHE, MIONIYKOBE T BUBYaK0Ue). Y 3MicTi
€IeKTUBHOIO KypCy peaisoBaHo pisHi cTparerii nepeBipKy pO3yMiHHA 3MICTY TEKCTY — TBEPIKEHHA
Tuny true/false, hopMymoBaHHA BIACHOI ZYMKU I[OAO 3MICTY HPOYNTAHOTO TOILIO. [I11 OKpeMux
TeKCTiB Tepef6adaeTbcs HOMOBHEHHA iX 3MicTy parMeHTaMyt Qppas, AKi Oynu BUTydeHi 3 TEKCTY.
Taxuit Bup AisIbHOCT BOAHOYAC CIIpYAE MiITOTOBLI CTAPIIOKIACHNKIB 10 ICIUTY 3 aHITTIICbKOI MOBM
y popmati 3HO. Takox IbOMY CIIPUAIOTH 3aBIAHHA HA JOIOBHEHHA 3MICTY TEKCTiB BifJIIOBITHNMY
JNIEKCUIHMMU OMHULAMY (Ha BUOIp OffHi€l mpaBu/IbHOI BiAIOBIf).

Y KiHIIi KOXXHOTO MOZY/LA MIIIIeHO Y3ara/IbHIO0YIIT KOHTPOJIBHII 6710K, 000B’I3KOBUM KOMIIO-
HEHTOM KOTO € M60pye (HAIPUKIaJ, HifrOTyBaTy Ipe3eHTallilo HOBOTO IPOAYKTY KOMIIaHil, TeMa
«Advertising») abo noutyxose (HapyuKIag, MiAroTyBaTy iHGOpMAaNito IPo AiANbHICTD TPOPCIITOK
B YkpaiHi, Tema «Company Structure») 3aBgaHHA. BUKOHYI0UV TIONTYKOBI 3aBJAaHHS, YIHI He /IyIIe
BUKOPUCTOBYIOTb 3HAHHS, OTPMMaHi B Ipolieci po60TH 3 KOHKPETHUM MOZY/IeM, aje i1 MaloTb
fomydaTy iHGOpMaLIifo 3 JOTATKOBIX XKEPerI, 30KpeMa 3 Mepeski [HTepHeT, a TaK0XX y IpoLieci CITIKYy-
BaHHA 3 6aTbKaM1, sIKi MalOTb ZOCBijI poOOTH B OpraHisaljis Ta KOMIIaHisX pisHoi popmMu BIacHOCTI
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Ta Pi3HMX HATIPSMIB rOCTIOAIAPCHKOI AismbHOCTI. Ha 0cHOBI oTpuMaHoi iHpopMariii cTapiiokmacHuKu
MaTh 3MOTY CTBOPUTH BJIaCHMI MOB/IEHHEBUII IIPOAYKT, O3HAMIOMUTH 3 HUM OJHOK/ITACHUKIB Ta
6iyblie Ai3HATICA PO 0COONMBOCTI JINIOBOTO CIiIKYBaHHsA B YKpaiHi Ta 3a il Mexxamu.

3arazioM 3MicT KO)XHOT0 MORY/A 3abesnedye 30amaHCcOBaHe OBONOAIHHS CTAPIIOKTACHNKAMM
BCiMa BIIaMJ MOBJIEHHEBOI iA/IbHOCTI (TOBOpPIHHA, ayAil0BaHHSA, YNTAHHS, ICbMO). DopMu Aisb-
HOCTI, TTepefibaveHi B HABYA/IbHIll KHI31, TOBHOK MipOI0 CIPUAIOTh AKTUBI3al[il HOBOTO HaBYa/Ib-
HOTO MaTepiamy, O JOCATAETbCA 3aBIAKM BYUKOHAHHIO YYHAMM BifllIOBiJHMX BIpaB i 3aBJaHb. Y
CYKYIIHOCTi BOHY 3a0€311e4yI0Th JOCATHEHHS Hale)KHOTO PiBHA COPMOBAHOCTI MOBHYX HaBUYOK
i MOB/IEHHEBUX YMiHb, SKUIl HaJlae MOX/IMBICTb OpPaTU yYacTh y TUIIOBUX CUTYALiAX JiTOBOrO
CIiNIKYBaHHA. binble mpo AMAaKTUKO-METOANYHI 3acafy OOYAOBY 3MIiCTy eeKTBUHOTO KYpCy
«AHITIiJICbKa MOBA JI7IA1 [{/I0BOTO CIII/IKYBaHHA» MOKHA AisHAaTUCA 3 IyOniKaliit aBTopa [2; 3].

KoMyHikaTuBHO-Iis/IbHICHWII Ta KOMITE TEHTHICHWIA ITZIXiJ], peati3oBaHmMii y 3MicTi Kypcy, 3abes-
TIeYyeThCS Yepe3 BUKOHAHH KOMIUIEKCY Ailt, HeoOXifHNX A/ JOCATHEHHA inelt cinkyBanHA. Li aif
Marepiani3oBaHi y BIIpaBax i 3aBJaHHAX, AKi € IPIOPUTETHNMM 3aC00aMI OBOTOAIHHSA 3MiCTOM KyPCY.
Meroro BIipaB i 3aBJjaHb Y 3MiCTi €/IEKTUBHOTO KypPCY € OBONIOAIHHA CTapLIOK/IACHUKAMI TEKCUKOK0
JITOBOTO CITIIKYBAaHHA, @ TAKOXK HAJMCYTTEBIIMMI CTPATEriAMy, AKi MAIOTh Ha MeTi 3abe3meunTn
iX CIPOMOXKHICTD 37IiJICHIOBATY CIIKYBAaHHSA B YCHIll i MceMHiil (opMax BifIIOBIZHO KO BU3HA-
YeH)X KOHKPETH)X YMOB KOMYHIKaTUBHMX CUTYaLiil. ¥ mpoleci po60TH 3 KypCOM CTapIIOKTACHUK
fomae ctapii Bif perentii go mpopykuii, HabyBaouy JOCBiRy HOOYOBU BIACHNX BIC/IOB/IOBAHb i
nepebyBatoun, 3a cnopamy H.JI. [anbckoBoi, y HenepepBHOMY «<KOMYHIKaTUBHOMY pexkuMi». Binrak,
Ha KOXKHOMY eTalli HaBYaHHS HaMJM BYM3HAYeHi 3aco0M, 10 CTUMY/IOBATUMYTh KOMYHIKaTHBHY
IiANBHICTD CTAPIIOKIACHUKIB, TOTYIOUM IX 10 peasbHOI B3a€MOJII Y 1I/I0BOMY CEPEeJOBUIIL.
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Reforming system of school education in Ukraine calls for implementation of strategies aimed at forming
competences that will enable students with skills necessary to deal with a wide range of challenges in
modern multicultural and competitive environment. In this respect high school is considered as a key stage
in preparing students both to independent life and their future profession. In order to provide students
with an opportunity to develop skills critical for their future life, elective courses are being developed by
teachers and scientists in Ukraine.

As far as many students express their great interest in developing skills of business communication, an
elective course «English for Business Communication» was developed. It is the result of cooperation of
scientists from the Institute of Pedagogical Sciences (National Academy of Pedagogical Sciences of Ukraine)
and educators from Ukrainian schools where the course samples were tested. According to author’s concept
the course is based on communicative and competence based approach to learning foreign languages.
Whereas texts foster cognitive development of students and raise their intercultural awareness, the system
of tasks and exercises is aimed at development of students’ linguistic, professional and communicative
competences. The system of tasks and exercises represents a hierarchy of steps aimed at shaping students’
readiness for communication in business sphere. The main emphasis is made on communicative tasks
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that encourage students’ interaction in the classroom. Besides students are encouraged to perform creative
tasks, use additional sources of information. Some of the suggested tasks and exercises are illustrated with
samples from the elective course.

It is deemed that the course stimulates permanent communicative interaction, involves simultaneous
development of listening, speaking, reading and writing skills, thus preparing students to efficient
communication in real business environment.

Key words: elective course, high school, school majors, English language, business communication,
system of exercises and tasks, content of education, competence based approach, communicative approach.
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OCOBJIIBOCTI HABUYAHHS MOBU ®AXY CTYIEHTIB HEMOBHIX
CIEIIAJTBHOCTEN Y BH3

TEACHING ESP TO NON-LINGUISTIC STUDENTS IN HIGHER
EDUCATIONAL ESTABLISHMENTS

Aemop cmammi posensoae mosy paxy Ak 3acib npogeciiinoeo cmaHoBNEHHS CYOeHINiE HEMOBHUX
cneyianviocmeti BH3. 3nauna ysaea npudinsemucs peanizauii mosHoi cucmemu 6 npogpecitiniii cgepi
¥ 71eKCUKO-MePMIHOTI02IUHOMY, MOPHON02IUHO-CUHIMAKCUUHOMY WA MeKcmosomy acnekmax. Buceim-
T0KMbCA 0COONUBOCINI HABUAHHS AH2TITICOKOT AK MOBU (axy.

Kniouosi cnosa: mosa axy, mepminonozis, mexcm, npogecitina nioeomoska, KomnermeHmHicno.

3paTHICTD 10 Ge3nepepBHOTO 0COOMCTICHOTO Ta MPOeCifIHOTO CaMOBJOCKOHAJIEHHS CTasIN
BM3HAYa/IbHVUMI PUCAMI CYYaCHOTO KOHKYPEHTO3AaTHOro (axiBia 6yab-AaKoi cepy AisAmMbHOCTI.
AKTMBHA MDKKY/IBTYpHA B3a€MOZif, 0OMiH mpodeciiiHoto indopMalieo akTyamisyBam 3MiHN B
OCBITHPOMY CepeJIOBMUIL, fie iH03eMHa MOBa IiepecTaja Oy TU POCTO 3ac000M CIIIIKYBaHHS, a CTana
HeBiJl' €MHIM KOMIIOHEHTOM (paXOBOTO CTAHOBJIEHHsI 0c00MCTOCTI, TO6TO MOBOIO paxy. MoBa daxy —
Ile CYKYIHICTb YCiX MOBHIX Ta MOBJIEHHEBUX 3aC00iB, IKi 3aCTOCOBYIOTBCS Y IIEBHOMY IpodeciiiHoMy
cepefoBUIIi 3 METO 3a6e3NedeHHs TOPO3YMiHHA YCiX yIaCHUKIB. Y KOHTEKCTi BUBYEHHS aHITIIli-
CbKOI MOBU CTY/IEHTaM}l HEMOBHUX CIIeL{ia/IbHOCTEeNl BAIIMX HABYa/bHUX 3aK/IafliB aKTya/JlbHUM
CTa€ ONaHyBaHHA HaxoBUMY TePMiHAMM, OTPUMAHHS YMiHb | HABIYOK BUKOPUCTOBYBATH BY3bKO-
Creljia/li3oBaHy JIEKCHKY 3 METOI0 BYKOHAHHA HAaBYA/IbHVX HMPOQECiifHO OpieHTOBAHMX 3aBJjaHb,
CIIPAMOBAHMX Ha TIOfja/Iblile MpodeciliHe CTAHOB/ICHHS.

AHai3 oCTaHHIX JOCIIKeHb Ta MyOIiKaLliil O3BOMUB 3pOOUTY BUCHOBOK IIPO Te, 1O 3a
OCTaHHIil Yac 3HAYHO 3pic iHTepec JOCMITHMKIB O MUTaHb BUKOPUCTAHHS {HIIOMOBHOI (axoBoi
niTeparypu sAK 3aco6y oBONOAIHHA NpoQeciiiHNMM 3HAaHHAMM Ta BMIHHAMM Y IIeBHIll ranysi
(JI. A6pamenko, JI. boposenenp, H. [aBpunenxo, B. Ipuropos, M. €sgokimoBa, M. JIAX0BUIIbKUIL,
O. Tposiachka, C. PonomkiHa Ta iH.) PisHoMaHiTHMMY Tpo6/1eMamMy GOPMYBAHHA Ta 3aCTOCYBAHHA
npodeciitHoi iHIITOMOBHOI IEKCUKM CTy/IeHTaMy HeMOBHMX CIIellianbHOCTe ikaBunucs b. benses,
JI. Tanonenxo, C. Koxxymko, JI. Kynim, JI. Mopcpka, C. Hixonaesa, H. Cxnapenxko, O. Tapronob-
cpkuit, /1. YepHoBarnit Towo. PyHKIjioHaMbHII TifXif K0 BUBYEHHA MOBU Y IIpodeciiiHo-BIpoo-
HIYVIX BiJHOCHHAX PO3IVIAAIOT AK BITYM3HAHI, Tak i 3akoppoHHi Haykosi (JI. Anekceesa, I. KBitxo,
A. Kpmwxaniscbka, I. Mamok, O. Murpodanosa, M. Mocrosuit, T. ITanbko, JI. CuMoHeHKO Ta
iH.) ABTOpM Gi/MBIIOCTI JOCTIPKEHD 30CEPEPKYIOTh CBOIO YBAry Ha CTPYKTYPi MOBH, UM 3HaTHOCTI
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