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OCOBEHHOCTH MPOBJIEMATHKHN YKPAUHCKOM HAYYHOMI
®AHTACTHUKHU JJIS JETEH 50-80-x rr. XX CT.

Ipoananusuposano npobremamuky YKPAUHCKOU HAYYHOU panmacmuku OJis Oemel
50—-80-x e2. 6 Konmexcme npomuBopeyUEOCMU NEPUOIA ee co30anus. Hccredosanvl HeoOHO-
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Onpedenenvl 0cHosHble MPebOBANUs K ABMOPY-NONYASAPUIAMOPY HAYYHBIX 3HAHULL OJisL IOHO-
20 yumamerns.

FEATURES ISSUES UKRAINIAN SCIENCE FICTION CHILDREN
50-80 YEARS OF THE TWENTIETH CENTURY

Analyzed the problems Ukrainian science fiction for children 50 to 80 years of the
twentieth century in the context of conflicting time it happens. Studied ambiguity in the
interpretation of science fiction and its prynalednosti to the type of literature. The basic
requirements for the author, popularizer of scientific knowledge for the young reader.
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I 3. I'ipuax
Yxpaincoka akademis opyxapcmea

EJIEKPOHHE JOKYMEHTYBAHHA B ITPOLECI AIS1JIBHOCTI
OPI'AHIB MICBKOI'O CAMOBPs1/1YBAHHS

Poszensnymo cman, nopmamusne 3abesneueHns ma okpemi npobiemu OOKyMeHma-
Yitinoeo 3abe3neuenns OiIbHOCMI OP2aAni6 0epicasHO20 YRPAGIIHHA | CamMOB8PAOY6aAnHs 6
Ypaini. Cpopmynvosano okpemi nponozuyii w000 600CKOHANEHHS 3MiCMY OOKYMEHMIG
WISIXOM OLbU AKMUBHO20 8NPOBAOICEHHS ENEKMPOHHO20 OOKYMEHMO0DIEY.

Ykpaina, micuyeee camospadysanns, eneKmponnuii 00OKyMeHmooobdiz, innoeauit,
WLLAXU 6NPOBAOIHCEHHA

Cran cucTeMy JOKyMEHTaLiHHUX MTOCTYT B YKpaiHi MOPiBHSHO 3 piBHEM PO3-
BUTKY BiJIOBIIHAX CHUCTEM y PO3BHHEHHMX KpaiHaX CBITYy IOKH IO € He3aJ0Bilb-
HUM. JlepkaBHHI KoMiTeT iHpopMaTH3alii YKpaiHH, aHaNi3yIoul 00CiITH 1 piBeHb
HaJlaHHs OpraHaMH Jep>KaBHOI BJIaJH 1 MICIIEBOTO CaMOBPSIAYBaHHS €JIEKTPOHHUX
iHpOpMaIiTHUX Ta aJMiIHICTPaTHBHUX MOCIYT HACENEHHIO 1 cy0’€KTaM rocrnoaapro-
BaHHsI 3 BUKOPHCTaHHSIM €JIEKTPOHHUX 3ac00iB 1 mobanbHoi Mepexi [Hreprer [1],
BH3HAYUB KiJIbKa MEPIIOYEPrOBUX 3aBAaHb, 30KpeMa: MOAAJBIIOrO BIOCKOHAICHHS
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Be0-caiiTiB ynpaBIiHCHKHUX OpraHiB; iHTErpallii eJeKTPOHHHX 3ac00iB MiCIIEeBUX Op-
TaHiB YIPaBIiHHS B €JJMHY cHcTeMy iHQOpMaIiiHOI B3a€MOJIIi AepKaBHOI 1 Miclie-
BOI CaMOBPSIIHOI BiIaaM; 3a0€3MeUeHHs YMOB ISl PO3BUTKY €IMHOTO BEO-TOpTaly
OpraHiB BUKOHABUOi BIIaJX BCix ¢opM i piBHIB. He MeHIII MpoOIeMHIM 3aIIUIIIA€Th-
Csl MUTaHHs BOPOBAPKEHHSI CUCTEMH 1 MiJCUCTEM €JIEKTPOHHOTO JTOKYMEHTYBaHHS,
3JIaTHOTO CYTTEBO MIJABUIIUTH €()EKTUBHICTh JTOKYMEHTAIIHOTO 3a0e3MeueHHs -
SUTBHOCTI OPTaHiB MiCIIEBOTO CaMOBPSTyBaHHS B YKpaiHi, CKOPOTHTH OOCST PYKOT-
BOPHOI IanepoBoi JOKyMEHTAIIi1 i OFOJPKETHI BUTPATH, ITOB’si3aHi 3 11 0()OpMIICHHSM,
MepeCIaHHsIM, CUCTEMAaTH3AIli€r0, apXiBaIli€r0 TOIIIO.

SxicTh iH(popMaIii cipusie IKOCTI YIPaBIiHHS, a TOMY ITiIBUIICHHS edek-
THBHOCTI YIPABIIHHS 3QJICKATH SK BiJl AKiCHOT iH(popMaIltii, Tak i Bix i omepaTns-
HOTO IOKyMEHTaliiHOTO 3a0e3MeueHHs], HalpuKIa, MUITX0M po3poOIeHHs 1 BIIpo-
BaJPKEHHsI iHHOBaliHUX cucTeM. Cepel HUX yXKe YacTKOBO JiIOYMMHU B YKpaiHi
€ CHUCTEMH EIIEKTPOHHOTO JOKYMEHTYBaHHS, €JIEKTPOHHOTO IU(PPOBOTO MiJIIHCY,
OKpecieHi B psami mkepen [2—4,10]. 3a3Hadeni MUTaHHs PO3IIIAAIH Y CBOIX MPaIlsax
A. Jleneuenko, O. 3aropernrka, 1. [lerpoBa, M. Casuenko, A. Komogiit, M. KpaBuyk,
I1. T'ypans, B. Onyiiko, B. XponaHiok. YI0CKOHaJIGHHIO 3arajibHOTO i1 Crieliaib-
HOTO JIJIOBOJICTBA Y MICIIEBUX OpraHax CaMOBPSIIyBaHHsS MPHUCBSYCHI MMyOmikarii
O. HoBuxoga, I1. llleBuyk, 1. [locumano [5,7-9]. be3anocepenHbo mpoodIeMaTHKOIO
€IeKTPOHHOTO JOKyMeHToo0iry 3aiimamucs T. Jlkura, /. bornan, A. lllapamnara i
iH. [2, 4].

Pa3zom 3 TuM po3BUTOK B YKpaiHi IHHOBaI[iIHHUX CHCTEM JTOKYMEHTYBaHHS
TISUTBHOCTI OpPTraHiB MICIICBOTO CaMOBPSIIyBaHHS BHSABHUBCS HEIOCTAaTHHO BHBYC-
HUM. Y HayKoOBiH miTeparypi 3Ha4HO Oijiblla yBara NpuAisIacs AisUIBHOCTI Aep-
YKaBHUX OPraHiB BIaAH. AKTYaJIbHUM 1 (aKTHUHO BiJKPUTHUM 3JIUIIAE€THCS MUTAH-
Hs PErioHaJbLHUX 0COOJMMBOCTEH, HacaMmIepe ] IHHOBAIlil, mpollecy MojaepHizaril
rajgy3i JiJOBOJICTBA B CTPYKTYpPi OpraHiB MiCIIEBOTO CaMOBpsIyBaHHS. [loimren-
HS €JIeKTPOHHOT iHpOpMAaIiHHOT B3a€MO/IiT MiXk JIEp:KaBOIO Ta TPOMaJITHAMU BUMa-
rae 3aKkpilUICHHS y 3aKOHOAABYOMY MOPSAAKY MOMIHMBOCTEH peanizauii opraHamu
MICIIEBOTO CaMOBPSIyBaHHS i OKPEMHMHU TPOMaJsTHAMH NIpaBa Ha 3BEPHEHHS 10
Jep>KaBHOI BJIAIM 3 BUKOPHUCTAHHSIM CJICKTPOHHHUX 3ac00iB, HacaMIIepes Mepexi
Iurepuer [4, 11].

Mera Hamoro AOCHiIKEHHSI — BUSBUTH CTaH, OKpeMi MpoOJeMHI MOMEHTH
PO3BHUTKY Ta MOXIIMBI IEPCTIEKTUBY BIIOCKOHAJICHHSI CUCTEMH €JICKTPOHHOTO JIOKY-
MEHTYBaHHS JisUTBHOCTI OpraHiB MiCIIEBOTO CaMOBPSTyBaHHs, 30KpeMa, Ha TIPHKIIa-
I TOKyMeHTo00iry B XapkoBi # JIbBOBI.

3aBoaHHs — BU3HAYMTH OCHOBHI 3aCO0HM 1 TiepeBaru eIeKTPOHHOI CHCTEMHU
JOKYMEHTYBaHHS; TPOaHaII3yBaTH MPOOIEMH PO3BUTKY €JICKTPOHHOTO JIOKYMEH-
TyBaHHS JIsUTEHOCTI OPTaHIiB MiCIIEBOTO CaMOBPSITYBaHHS;, BUSBUTH ¢(DEKTHBHI Ha-
NPSMKH BIIPOBAXKEHHS 3aCO0IB €NEKTPOHHOTO AOKYMEHTYBAaHHS Ha NMPHUKIAAL -
SITBHOCT1 OpTaHiB MiCIIEBOTO CaMOBpPsAyBaHHs y JIbBOBI Ta iHHOBAIIHUX pO3p000K
y raiy3i BHIIOT OCBITH YKpaiHu.
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Enexrponnuii moxymentooOir (EJl) € BUCOKOTEXHOJIOTIYHUM 1 TIPOTPECUB-
HUM HampsMOM TMiJIBUIIEHHS €(QEeKTUBHOCTI POOOTH OpraHiB JepiKaBHOI BJaaH
Ta MICIIEBOTO caMOBpsiAyBaHHA. BogHouac 0ro Mo)kHa Ha3BaTH iHTEIEKTYaIbHOO
(hOopMOIO OHOBJICHHSI HALIOHAJIILHOI CUCTEMH JOKYMEHTYBAaHHS BJIQIHUX CTPYKTYD
yCiX piBHIB, IEPEOCMHUCICHHS MOXKJIMBOCTEH 1 Cy4acHUX 3aBaHb TPATUIIIHOTO Ti-
JIOBOJICTBA, YIOCKOHAJICHHS MPOIECIB JOKYyMEHTOO0Iry, 0COOIMBO B KOHTEKCTI CBi-
TOBUX KPHUTEPIiB cTaHmapTH3AaIli i yHi(iKaIlii TOKyMEHTiB.

Hackpi3Huit aBToMaTH30BaHU KOHTPOJIb BUKOHAHHS 3aBIaHb Ha BCiX eTamax
00pOOKH TOKYMEHTIB KapJUHAJIbHO MiJBUIIYE SIKICTh pOOOTH CIIy>KOOBIIB, pOOUTH
TEPMIHH MiJTOTOBKH JOKYMEHTIB OiJIbIII POTHO30BAHUMH, a MPOIIEC — KEPOBAHUM.
[TomoanHs pyAUMEHTIB pydHOI pOOOTH 3 TOKyMEHTaMH, MOXJIMBICTE BiJICIiIKOBY-
BaTH «IIallepoBi MOTOKW» y CEPEeIUHI i HA30BHI opraHi3allii, KOHTPOIIO 3a Tepena-
4ero KoHQiaeHuiitHo1 iHdopMarii Tomo iCTOTHUM 00pa3oM 3HIKYE TPYAOBUTPATH
ninoBofiB. Bukopucrtanus cuctem EJ] 103BoIsI€ CHCTEMAaTH30BYBaTH Ta MOEIHYBATH
iHdopmarriro pizHUX GopM i 3MicTy. Buxomsuu 3 1150T0, MOYKHA TIPUAMATH e(PEKTHUB-
HIlI pimeHHs, Mo 0a3yBaTUMYThCs Ha CyYacCHHUX TEXHOJIOTISX Ofep KaHHS U ompa-
LIOBaHHA iHpOpMAIii.

Cucremu EJl MoxxyTh cipusiti )OpMyBaHHIO HOBOT opraHi3alliifHoi i BUpoO-
HAYO0i KyJABTYpPH B OpraHax MicrieBoi Biaau. [HdopmariifHi TEXHOJIOTII, 1110 HaIo-
BHIOIOTH EJI, 103BOMNAIOTE IEepKaBHUM CIIYKOOBLISIM BHPIIIYyBaTH OUIbII IIUPOKHIMA
CIEKTP BIIOMYHMX 1 AEpP:KaBHUX MPOOJIEM, MOKYTh BUCTYIATH CBOEPITHUM KaTai-
3aTOPOM SIKOCTI CITIBIpaIli 3 MPeJCTaBHUKAMH TEPUTOPiabHUX Tpomaj. Takum 4u-
HOM, EJl — 11e He juIie mporpecHBHUIN HampsM, aje H CyKyImHICTh TEXHOJOTIH, Ka
CYTTEBO ONTUMI3Y€ JiSUTbHICTh YIIPABIiHCHKOTO OPraHy.

Edexrusnicts TexHomnoriit EJ] y aisibHOCTI MICIIEBOTO YIIPABIIHCHKOTO Op-
raHy XapaKTepu3y€eThCsl KillbkoMa BaXITMBUMH (akropamu. [lo-niepiire, HaeTses mpo
BIIMTOBITHY TEXHIYHY OCHAIICHICTh, MiHIMAJIbHUHA PIBEHH SKOI MOXE BH3HAYATHCS
HasBHICTIO Cy4acHHMX 3aCO0IB €JEKTPOHHOI TeXHIKH, e(h)eKTUBHICTh (DYHKIIIOHYBaH-
Hsl KOTpO1 Mae OyTH aJieKBaTHOIO IUTaHOBaHi i mpoaykTuBHicTIO EJ], a TakoX MOBHOIO
OCHAIIICHICTIO MEPCOHATBHUMH KOMII IOTEpaMH BCIX CIY)KOOBIIB, IO MPAIfOIOTh
3 JOKyMEHTaMH.

[To-mpyre, BaXXJIMBOIO € HaJIeKHA MIATOTOBKA YYAaCHUKIB BIPOBAKECHHS
HOBITHIX TEXHOJIOTiH JTOKYMEHTYBaHHS, IO Mepeadadae HasiBHICTH JIIOBOMIB 3
BiJITTOBITHOIO OCBITOO 1 MPAKTUYHOIO MiJITOTOBKOO, TPYNU TEXHIYHUX KOHCYIb-
TaHTIB 3 MATaHb BIpoBamkeHHs EJl Ta ekcruryararii #oro ImiIcuCTeM, CHCTEMHU
IepeirOTOBKY 1 MiABUINESHHS KBaTidikarlii ydacHukiB nporecy EJI, a Takox
HaJIe)KHY TICUXOJIOTIYHY MiArOTOBKY (Ha OCHOBI BiJMOBIAHOI T€XHIYHO-1HTEICK-
TyanbHOT) BCiX yuacHUKIB EJ] 1 MCHXOOTiYHY TOTOBHICTH KEPiBHUKIB YIIPaBIiH-
CBKOTO OPraHy /10 BUKOPUCTAHHS €JIEKTPOHHOIO aHaJora BIAaCHOPYYHOIO MifIH-
Cy Ha IOKyMEHTI.

[To-Tpete — e Mepeka KOMyHiKamii, sika BKJIIOYa€e: 3aCO0M ONEpaTHBHOTO
3B’SI3Ky MDK ycCiMa Mipo3[ijaMH 1 EpCOHATLHUMH POOOYMMH MICLSIMHU B €IHHIH
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cucremi EJ] y Mexxax ympaBlIiHCBKOTO OpraHy; aBTOMAaTH30BaHy CUCTEMY AiJIOBOJ-
CTBa, 0a30BaHy Ha MPOTPAMHOMY 3a0e3ICUeHHI; CIY»)OU 1 TeXHIUHI MOXIHUBOCTI
TIepeBeACHHS BXiIHOT MaepoBoi JOKYMEHTAIlii B eJeKTpOoHHY dopMy. Sk O6admmo,
y KiJIbKICHOMY TUTaHI SIBHO MEPEBaXKalOTh (PaKTOPH HAIIEKHOI TEXHOIOTIYHOI 1 TICH-
XOJIOT14HOI MiAroToBKM ydacHukiB EJI, mo gae MOXIHMBICTH HATOJOCUTH HE JIMIIE
Ha POJTi HOBITHIX TEXHOJIOTIH, ajie i Ha poJii 0COOMCTOCTI (WIIONICHKOTO (aKTopay) B
IHHOBAITIHHUX MPOIIecax CYIacHOTO JOKYMEHTOOOITY.

[Nomanpmmuii po3mis IILOTO MUTAHHS MOYXE JTOTIOBHUTH TPHUKIAJ BIPOBA-
mxenns cuctemud EJl y JIbBIBCBKiM MicbKii paai. Y KOHKYpCi Ha BIPOBAKEHHS
cucremu EJI, oronomenomy y 1998 p., Opanu y4dacts 17 dipm, Big sikux Oyno BU-
Opano mporpamauit maket «in TEAM» dipmu I[TYJI ( M. KuiB) Ha 6a3i mporpamHo-
ro 3abe3mnedenns Lotus Notes, KOTpuii BBAXKAEThCS OJHUM 3 HAMOIMbII HAMIHHUX 1
($yHKIIOHANEHO PO3BUHYTHX [3].

Cucrema «in TEAM» migrpumye TOKyMEHTOOOIT Y JIOKaIbHii KOMI IOTepHii
Mepexi Ta 3 BiAaJeHNMH KOPUCTYBadaMH, aBTOMAaTH3Ye€ MPOIEC THPAXyBaHHS J0-
KyMEHTIB 1 3a0e3neuye HaniiHui 3axuct indopmariii. /o Toro » BoHa e(peKTHBHO
($yHKIIOHY€ B pi3HOMaHITHUX omnepaniiHux cucremax (Win-95, Win-98, Win NT).
VY cremianbHO Omy0IiKOBAHOMY B €JICKTPOHHIM MEPEXkKi BIATYKY 1010 €PEKTUBHOC-
Ti «in TEAM» kepyrounii cipaBamMu JIBBIBCHKOTO MiCHKOTO BHKOHABYOTO KOMITETY
3a3Ha4YMB, IO IICJIsl TOBHOTO BIIPOBAKEHHS CUCTEMH Oyjie BUpIIIEHE OJHE 3 Hali-
TOJIOBHILIMX 3aBAaHb JJOKYMEHTO00Iry — iHQOpMaTHBHICTh, ONIEPATUBHICTH 300Dy Ta
00po0kH iH(popMaIIii B yCiX po3ranyKeHUX CTPYKTYpHHX ITiAPO3/iIax 31 3BEICHHIM
JI0 MiHIMyMY TIOMHJIOK Ha OCHOBI TaK 3BaHOTO «JIIOICHKOTO (hakTopay [3].

OcHoBHUM mapTHEpoM JIBBIBCHKOI MiCBKOI pafii y TPOIIECi BIPOBAKCHHS
cucTeMH Ta B po0oTi 3 mpoaykramu ¢ipmu Lotus Development Corporation crana
¢dipma IV, equna B Ykpaini, mo mae odimiiinuit craryc Advanced Integrator y
nporpami Lotus Business Partner.

Sk yxe WIUIOCS BUIIE, IEKTPOHHUH JTOKYMEHTOOOIT — 1€ CYKYITHICTh HO-
BUX TEXHOJOTiH. [0 HUX MOXKHA BiJTHECTH, HAIPUKJIA]], TEXHOJIOT1I: po3Mi3HaBaHHS
TEKCTIB, sIKi TpaHCHOPMYIOTh MarepoBi BXiJHI JTOKYMECHTH B €JIEKTPOHHY (OpMY;
Tiepenadi eeKTPOHHNX TaHUX; 30epeKeHHs eleKTpoHHoi iHdopmartii Tomro. I1i Tex-
HOJIOTii JO3BOJISIFOTH crcTeMi Ta mimcuctemaM EJI, 10 BUKOHYIOTH pi3HI QyHKIII,
OpraHiyHO JOMOBHIOBATH OfHA OfHY. [loniOHa B3aeMomis 3a0e3neuye MiBUIICHHS
e(EKTHBHOCTI Tpalli Jep>KaBHUX CIY>KOOBI[B Yy IMpoIieci poOOTH 3 JOKYMEHTaMHU.
BaxnmBoro miepeBaroro TEXHOJOTIH JOKYMEHTYBAaHHS, SKi BUKOPHUCTOBYIOTHCS B EJI,
€ TaKOXX MOXKITUBICTh aBTOMATH3AIli1 MPOIIeCy Y3TOMKEHHS 1 3aTBEPKEHHS CITy»K00-
BOTO JOKYMEHTa, HacamIiepe]] 3 BAKOPHUCTAHHSM €JIEKTPOHHHUX aHaJIOT1B BIACHOPYY-
HOTO miamucy abo enexrpornHoro nudposoro manucy (ELIT).

Buxopuctanus EILIT icToTHO mpuCKOpro€e Tpoliec JOKyMEHTOOO0Iry Ta Horo
YUCIIEHHUX OIEepalliid, BUKIIOYAE HEOOXIAHICTh TaKUX TaIbMYHOUHX (aKTOpPiB, K
JIOZIATKOB1 Hapa/iu, JJIOBI 3yCTpidi, 0COOMCTI OTOKEHHS MAallePOBUX JIOKYMCHTIB,
BIJIPSJIKCHHS BiIMOBITaIbHUX MPAIiBHUKIB, 1110 TOTPEOYyIOTh 3alBUX (hiHAHCOBUX
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BuTpar. ToMy eeKTUBHICTE BUKOPUCTAHHS €NEKTPOHHUX aHAJIOTIB BIACHOPYYHO-
ro mianucy (GpakTHYHO HE BUKJIHMKAe CyMHiBY. [IpoTe icHyIOUi Ha pUHKY Iporpam-
HOTO 3a0e3meueHHs Ipomno3uIlii moxo BupoBammkenas ELIT 3a3Budaii MaroTh By3b-
Ky OyXrajaTepcbKy CIPSIMOBAaHICTb, YHACHIZOK YOT0 X BUKOPUCTAHHS B LIMPIIOMY
KOHTEKCTi HE 3aBXKIH € 3py4YHUM, a 4acTo CKIagHuM. CHCTEMH K KOPIIOPaTUBHOTO
JIOKYMEHTOOOITY BBa)KaOThCS MPHUIATHIIIUMH IS ajanTaiii 10 moTped opraHiB
MICIICBOTO CaMOBPSITyBaHHs, ajie € TOBOJII JOPOTrUMH Iyl mpuaoanas. Came B ik
CUTyaIlii 0COONMBO aKTyaJbHHUMH CTAarOTh IHHOBAIlilHI TPOIO3UIlii BITYN3HIHUX
PO3pOOHHMKIB.

OnHiero 3 TakuX MPOTO3HIIIHN €, TpUMipoM, cripoba inrerpamii ELIT Ha min-
CTaBi PO3MHUPEHOTO MPOTOKOIY X.509, MpUIHATOTO B HaIiil KpaiHi B oicHUIA 10-
narok Microsoft Office Word 2007. Ilo cyTi ne Oyna cipoba ajantyBaTH AEpiKaB-
HUH CTaHAAPT Y 3BUYHOMY 1 3py4HOMY JJIsl KOPUCTYBaviB 0picHOMY cepeIOBHUIII Bij
Microsoft, a 06’ekToM iHTerparii B JAHOMY BHIIAJIKy BBa)KaBCs HaO1p KpUIToOi0Ti-
OTEKH, OTpUMaHui kKoMaH010 po3pooHuKiB Bix IIpAT «IBK» — mpoBimHOTO TIpO-
Baiinepa ELIII B Ykpaini. BnpoBamkeHHs 31iiicHIOBaIOCS 3 BUKOPUCTaHHAM Visual
Studio Tool for Office run-time, ocKibKH AaHUI MEXaHi3M, Ha TyMKY PO3POOHHUKIB,
JIO3BOJISIE CTBOPUTH U IHTETpyBaTH Ha0YNOBY AJIsl OQiCHOTO JToJaTKa 3 BAKOPUCTAH-
HSM PIi3HHUX pecypciB, 0QiCHUX MTOKYMEHTAIH ITUX MOJeNeH, TOTOBUX JOKYMEHTO-
BaHMX KOIIB TOIIO [2].

IepenycimM craBumacss mpoOiema MiAMUCaHHS JOKyMEHTa i3 CepeaoBHILA
Microsoft Word 6e3 BukopucTaHHs CTOpOHHIX mporpam. OcobivBa yBara mpui-
JIATacsl Bi3yanizarii Mmpolecy IANMACAaHHS Ta eProOHOMIYHOCTI i€l TPOIEHypH.
IaTepdetic HanOynoBu nmoBuHeH OyB mo3sonuTH HaHeceHHs ELIIl Ha moxymeHT, a
KOPHUCTYBau Oe3mocepesiHbo 3 cepenonuiia Microsoft Word oTpumaTt MOXKIIUBICT
MiANAcaTH TOKYMEHT a00 TEepeBIpUTH MIAMUC HA JOKYMEHTI. 3ayBaKUMO, IO TIPH
HaHeceHHi Ha mokyMeHT ELIIT giTko ¢ikcyIoThCS maTa i 9ac miamucanHs, 0, B CBOIO
4epry, MOJETIIye BUPIMICHHS] MOKITUBUX CITIPHUX cUTyallii. Ha manem BimoOpaxa-
FOThCS JIaHI HOCISI KIIFOYOBOI iH(opMaIlii, sKUil MiKIF0UeHUI Y TaHUH MOMEHT JI0
pobouoi cranmii. [Ipy mignucanHi JOKYMEHTa Y BKa3aHOMY MiCIli 3iHCHIOETHCS
BcTaBKa «Dakcumisie KOpUCTyBaday.

[IpencraBnena po3poOka Ha AaHUK MOMEHT IepedyBae Ha 3aBEpLIATEHOMY
eTami JIOCHITHOI eKCIuTyarallii, 3a KM IUIaHY€EThCS ONPHIIIOAHCHHS O]IIiIHOTO
npec-peinizy. OTpUMaHO TO3UTUBHUN CKCIIEPTHUN BHUCHOBOK JleprkaBHOI CiIyxOu
CTIEITIaTFHOTO 3B’S3Ky Ta 3aXHCTy iH(popMaIlii Ha 1[0 po3poOKy B CKIIaJli Tporpam-
Horo komuiekcy IBK [2].

OcobnmBoro 3Ha4YeHHs B mpoiieci BipoBakeHHs EJ] y cuctemy TokymeHTO-
00Iry opraHy caMOBpsIyBaHHS HaOyBa€ 11 CTPYKTypa, AKYy, Ha Halll MO, Mali O
cKIanat (QyHKIIOHATBHI MiACHCTEMH :

1) aBroMarn3oBaHoOi peecTpalii BXiIHUX JOKYMEHTIB, L0 HAIXOAATH €leK-
TPOHHOIO TIOIMITOI0 a00 Yepe3 iHTepHeT-mopTal, y ToMy yucii nokyMmeHTiB 3 ELIIT i
KPHIITO3aXHCTOM;
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2) cTBOpeHHS Qaiina GpopMary, 3pyIHOro il KOPHCTyBaya, Ta HOro MpUKpi-
TUICHHS JIO PEECTPAIiiHOI KAPTKHU €JIEKTPOHHOTO 00pas3y TOKYMEHTY;

3) eJEKTPOHHOTO PO3ITi3HABAHHS MANEPOBUX JOKYMEHTIB;

4) eNeKTPOHHOTO 3aXUCTY Ta OOMEXEHHS JOCTYITY JI0 MPUKPIIIEHNX (aiiiiB
€JIEKTPOHHOTO 00pa3y JOKyMEHTa;

5) onepaTuBHOTO PO3CHIIAHHS EIEKTPOHHUX JJOKyMEHTiB y Mepexi EJ] naHo-
IO YIPaBJIIHCHKOTO OpPTaHy i B IHIINX «IIaPTHEPCHKUX)» MEPEXKaXx;

7) Bizyamizauii nmpouecy miAnucaHHs, NepeBipKH, NOTOKEHHSI POEKTIiB J0-
KyMEHTIB;

8) momryky eneKTpOHHUX IOKYMEHTIB, y TOMY YHCII BiIJaJIEHOTO TIOMIYKY, 32
MeXaMH JIoKaTbHO1 Mepexi EJI;

9) eneKTpOHHOTO TUCTYBaHHS 1 IMyOITiKaIlii eTeKTPOHHUX IOKYMEHTIB, Y TOMY
yucni 3axumennx EIIT;

10) eNleKTPOHHOTO AIJIOBOJICTBA;

11) enexTpoHHOI apxiBarii i 30epekeHHsT ToKyMeHTIB (cucrema EJI Moxe
MaTH €JJUHE CXOBHUIIE TOKYMEHTIB, IKi MICTATH K o(iliiiHi, ONpaIboBaHi 1 cUCTe-
MaTHU30BaHi B apXiBHi CIIpaBH 00’ €KTH, TaK 1 Heo(DiliiiHi AaHi.

Pazom 3 TvM, BUIIIEHABEICH] IPUKIIAIH YCITIITHOTO Ta €()eKTHBHOTO BIPOBA-
JUKCHHS HOBITHIX TEXHOJIOTIH Y JOKYMEHTOOOIT BITIM3HSIHUX OPraHiB MiCIIEBOTO ca-
MOBPSITyBaHHS MTOKH 1[0 € TOOAWHOKUMHU. Y OUTBIIOCTI BUMAIKIB HABITh MOODKHUI
MOTVISIT Ha CTaH TUTIOBOJACTBA B OpraHax MICIIEBOTO YHPaBIiHHS BUSBUTH NepeBary
HA ¥ omparioBanHs. Ha BinMiny Bin Ykpainm, opranu aeprxaBroi Biaaau CIIA, Ka-
HaJu Ta MepeBaxkHoi OUIbIIOCTI KpaiH €Bponelricskoro Coro3y BKe AaBHO CYTTEBO
3MEHIIWIN TarepOBHI JOKYMEHTOOOIT Ta aKTUBHO BUKOPHCTOBYIOTh Y CBOTH Jislib-
Hocrti Texnonorii EJ] Ta ELII. ¥V 6aratbox kpaiHax 3axomy HaBiTh 3aciilaHHs ypsIiB
BiOyBaroThCS ¥ (hopmi iHTEpHET-KOH(EpEeHTIIii Ta y pexKuMi OH-JIalH 3 BUKOPUCTAH-
HSIM €JIEKTPOHHHMX TEXHOJIOTiH ONEepaTHBHOTO MEPErIsLy, IIOTOIKeHHS Ta Bi3yBaH-
HSl poOOUMX JTOKyMeHTiB. Takuii mifaxig miABUILYE ePEeKTUBHICTD (YHKIIOHYBAHHS
YIPaBIiHCHKUX OPTaHiB Ta, 3p03yMilI0, MAKCHMAIILHO 3MEHIIYE 11 OFOpOKpaTH3aIlito.

Y CIHA dgepe3 ypsmoBUi TOPTaN TPOMAISTHA MOXYTh CIUIATHTH TIOHATKH,
OTpPUMATH JIIIEH3i0 U iHII afaMiHicTpaTuBHI mociyru. Yepes Mepexy [HTepHeT mo-
JatkoBa ciyx0a Iprmannii 703BoJs€ MiANPHEMCTBAM CIUIAYyBaTH MOAATKH, ONEPXKY-
BaTH MoJaTKoBi kKpenutu. CaiT 3eMeNbHOT CITy:KOHM 1i€T epKaBU Hala€ KOMIIaHisIM
MOXKITUBICTD 31HCHIOBATH OyIb-sKi OoTiepallii, OB’ s3aHi i3 3eMJICI0 1 HEPYXOMICTIO,
a yepe3 caliT PeecTpaiiiiHoi nmajxaTi MOXXHA 3apeecTpyBaTH KOMIIaHi0 Oyab-sKoi op-
ratizauiiiHo-npaBoBoi ¢popmu. B EcToHii rpoMaasiHu MaloTh MOXKIIMBICTD HE TiIBKH
OTPUMYBaTH HEOOXiIHY iH(OpMaIlito Yyepe3 ypsAA0BUil BeO-IOpTal, ajie i HaICUIIaTH
3aMWTH 10 OPTaHiB BJIa/IH, 31aBaTH MTOJIAaTKOBY 3BIiTHICTh, PEECTPYBATH TPAHCIIOPTHI
3aco0H, peecTpyBaTHCS 3a MicCLleM NMPOXXHUBAHHSA, O(OPMHUTH COLiabHY AOIOMOTY,
iHpopMyBaTH nominito Touo [4]. OdopmileHHS COLialbHOI TOTIOMOTH, OTPUMaHHS
MOTPIOHOT TOBIIKM Ta 1HIIMX MOCIYT BiJl OpraHiB Baau Yepe3 Mepexy IHTepHeT €
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TpagumiiHUM a7t Tpomaisid JIaTBii. MaloTh MOXKITUBICTD CITIIKYBaTUCS Yepe3 Mepe-
xy [HTEpHET 3 ypsSIOBUMHU yCcTaHOBaMH rpoMajsiHd JINTOBCHKOI pecyOmiKu: BOHH
MOXKYTb HaJICHUJIATH 3aITUTH ¥ OTPIMYBATH BiATIOBIi HA HUX €EKTPOHHOIO TIOIITOIO,
JEKIapyBaTH JOXOH, IIYKaTH poOOTy Yepe3 CIIyKOHM 3alHATOCTi, OTPUMYyBAaTH Me-
JIUYHI ToCTyTy Toto [12].

Pesynbrati po3mismy Ta aHamily MO3UTHBHHX 1 NMPOOJIEMHUX MOMEHTIB,
IIOB’SI3aHMUX 3 peajbHOI0 HEOOXiTHICTIO BIPOBAKCHHS HOBITHIX TexHojorii (E/I,
ELII Ta in.) y AisSNTBHICTH MiCIIEBUX OPTaHIB YNPAaBIiHHSA, JAl0Th MiACTaBy IJIs Ha-
CTYIIHUX BUCHOBKIB.

1. BipoBajkeHHSI €EKTPOHHUX CHUCTEM 1 MiJIICHCTEM JOKyMEHTOOOIry ra-
paHTY€ ICTOTHE MiABHUINEHHS e(DEKTHBHOCTI pOOOTH 3 JOKYMEHTAaMH B OpraHax Jiep-
JKaBHOI BJIaJIM 1 MiCIIEBOTO CAMOBPSITyBaHHSI.

2. AKTUBHE i CHCTEMHE BUKOPUCTAHHS BITYU3HSIHUX IHHOBAIIMHUX PO3POOOK
EJl Ta ELIIT, 30kpema, po3poOOK HAyKOBO-MENATOTIYHUX 1 HAYKOBUX MpAI[iBHUKIB,
aCTipaHTIB 1 CTYICHTIB YKPaiHCHKUX BHIIIIB, € OMHUM 3 HaHTIEPCIICKTUBHIIIMX Ha-
MIPSIMKIB 1IHHOBAIIHO-TEXHOIOTIYHOI JisSUTBHOCTI B Taly3l TOKYMEHTYBaHHS, SIKUI
peanbpHO 00ilse: CTBOPEHHS alaNTOBaHUX JI0 MiciieBux yMoB cuctem EJ] ta EIIIT,
OTIEPaTHBHICTH 1X BIPOBAKEHHS, MOXKITUBICTh CTBOPEHHS BIIACHOI (IIEHTpaTi30Ba-
HOI, periOHabHOI 1 JTOKAJIBHOI MICIIEBOI) CHCTEMH MiATOTOBKH i TEPEIiATOTOBKH
(haxiBiB.

3. Y nporieci CTBOpEHHs 1 peatizailii HOBITHIX TexHojoriit EJ] norpiOHo BU-
KOPHCTOBYBaTH HE JIMIIE MPAKTHYHHUN JOCBIJ 1 MPOEKTHI MPOMO3HIlii, ane i Teope-
TUYHE HAIIPaIfOBaHHS BITYN3HIHUX TOKYMEHTO3HABIIIB, OTPHMaHi Ha OCHOBI HayKO-
BOTO JIOCITIJPKEHHS, Y TOMY YHCHi i TIEPCIIEKTUBHOTO, IPOTHOCTHYHOTO XapaKTepy.

Cepen nepcHeKTHBHUX HAMPSMKIB TIOAAIBIIOT0 HAyKOBO-TEOPETHYHOTO PO3-
BUTKY JIaHOI TEMH TPOTIOHYFOThCSI:

BHUBUCHHS, OOTPYHTYBaHHS HEOOXiTHOCTI 1 MOKIMBOCTI 00’ €THAHHS CHCTEM
EJI micrieBux opraHiB nep:kaBHOI BJaJy Ta OPTaHIB MICIIEBOTO CAMOBPSTyBaHHS B
€IMHY CHCTEMY €JICKTPOHHOTO JOKYMEHTYBaHHS; MOHITOPUHT HassBHUX 3aCO0IB I
3a0e3TeYeHHs YIPaBIiHCHKUX OpraHiB ycix ¢opw i piBHiB 3acobamu EJI Ta LIETT;

aHaii3 (Ha CTAaTUCTHYHOMY i TEOPETHYHOMY METOMOJIOTIYHUX PIBHAIX) IPO-
OnmeM KaJapoBOro 3a0e3reueHHs ITOBOMHUX Ta 1H(OPMAIiHHO-TEXHOIOTIYHUX
MiAPO3iIIB YIPAaBIIHCEKUX OPTaHiB 3 METOIO X MOJONaHHS i CTBOPEHHS CHCTEMH
MiATOTOBKK 1 MEPEmiAroTOBKH (HaxiBIiB JJISI OHOBJICHOI Taiy3i JIOKYMEHTYBaHHS,
PpO3pO0ICHHSI BIATIOBITHOTO HAyKOBO-METOAMIHOTO 3203 ITCUCHHS;

Biz10ip 1 BUKOpHUCTaHHS (HA TOTOBIPHUX, CIIOHCOPCHKUX a00 1HITUX 3aKOHHUX
mificTaBax 3 ypaxyBaHHSM IMO3UTHBHOTO JOCBiYy OKpPEMHX BITUHM3HSHHUX OpraHiB
MICIICBOTO YIIPaBIiHHA) 3apyOiKHUX po3pobok EJ] amst cTBOpEeHHST HOBITHBOT TeX-
HOJIOTI9HOT MEPEXi TOKYMEHTYBaHHS B YKpaiHi.

1. AHani3 craHy mporecy iHpopMaTu3allii Ta CHCTEM eJIeKTPOHHOIO JOKYMEHTOOO0ITy B yCix
opranax JepxxaBHoi Bnaau [Enexrponnuii pecypc] / Hdepx. koM. iHpopmarnzamii Vipainu. — K.,
2009. — Pexxum noctymy: htt: //'www. apitu.org.ua/files/PlanDK12009.doc. 2. Bornan [I.I. CyuacHuit
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enexTpoHHui gokymentooOir i L{ETI [Enexrponnwuii pecypc] / I.1. bornan, A.C. Illapanara, A.P. Ha-
rieea. — Pexum poctymy: http://www.ivk.org.ua/ua/press-tsentr/dokumenti/statti/ 340-suchasnij-
lektronnij- dokumentoobig-i-etsp. 3. Biaryx Ha BIpoBa/pkeHHS Ta POOOTY CHCTEMH E€JIEKTPOHHOTO
nokymeHTo00iry «inTEAM JlinoBonctBo» y JIbBiBCBKil Mickkili pani [EnexrponHmii pecypc]. —
Pexxum noctymy: htt: //www. poralviv. org / publications /view/905. htm. 4. [[xura T. Bitun3nsauii
Ta 3apyODKHMH JIOCBIJ 3alpOBa/UKEHHS B OpraHax Jep)KaBHOI BIAJIM CHCTEM EJIEKTPOHHOTO
JOKYMEHTO000iry: npobiemu, nepesaru, pekomennanii [Enexrponnuii pecypce] / T. [pkura. — Pexum
nocrtymy: // http://www. old.niss.gov.ua/monitor/Juli2009/13.htm. 5. Jleneuenko A. I1. Opranizamis
po6OTH 3 JOKyMEHTaMH B AiSUTFHOCTI OPTaHiB MiCI[EBOTO CaMOBPsIyBaHH: / Jlepik. yIIp.: yIOCKOHATIEHHS
Ta po3uTok [Enexkrponnuii pecypc] / A. I1. Jleneuenko // EnexrpoHHe HaykoBe (axoBe BUAAHHSI. —
Pexxum moctymy: http: //www.dy.nayka. com. ua. 6. [Iepenik THIIOBHX JOKYMEHTIB, IO CTBOPIOIOTHCS
M Yac MisUTBHOCTI AEpXKaBHHX OPraHiB Ta OpraHiB MICLEBOTO CaMOBPSAyBaHHS, IHIIMX yCTaHOB,
MANPUEMCTB Ta OpraHizalliil i3 3a3HaueHHSIM CTPOKIB 30epiraHHs JOKYMEHTIB, 3aTB. Haka3oM M-Ba
roctumii Ykpainu 12.04.2012 p., Ne 578/5 3i 3MiHaMu, BHECEHHMH 3TiTHO 3 HAKa30M M-Ba FOCTHIIIT
Vkpaian 07.03.2013 p., Ne 4000/05 [Enexrponnnii pecypc]. — Pexxum mocrtymy: http: // www. old.
niss.gov.ua/monitor/ 13. htm. 7. IlerpoBa 1. O. [loxymeHratiiiHe 3a0e3MeueHHs AisTIBHOCTI OpraHiB
MICIICBOTO CaMOBPSlyBaHHS B YKpaiHi: Cy4aCHHI CTaH Ta NEPCIEKTUBU PO3BUTKY: JHC. ... KaHI. IiCT.
Hayk: 07.00.10 / ITerposa L. O. — K., 2008. — 192 c. 8. [lerpoBa I. [JokymeHT sik popMa KoMyHiKkamii
opraniB camoBpsinyBaHnHs / 1. [Terposa: JIronuHa, KyneTypa, TEXHIKa B HOBOMY THUCSYOMITTI: MaTep. VII
MikHap. HayK.-TIpakT. KoH(., 25-26 kBitT. 2006 p. / rou. pex. 5. C. Kapnos. — X.: Har. aepokxocM. yH-T
iMm. M. €. XKyxoscproro «XAl», 2006. — C. 130-131. 9. ITucapenxo B.I1. Enexrpornuii 1okymMeHTO00Ir
B opranax Biagu / B.I1. [Tucapenko / Enexrponne Bunanss. — Pexxum nocrymy : http: / www. kbuapa.
kharkov. ua/e-book /db/ 2011 - 2 / doc / 1/04.pdf — 8 c. 10. Peanizawuisi eeKTpOHHOTO JOKyMEHTOOOIrY
[Enexrponnuii pecypc]: 36. lepxaa y XXI cropiuui. — Peskum moctymy: http: / www. microsoft.com
/Ukraine/Government/Newsletters/DocFlow/7. mspx. 11. Yka3 [Ipe3unenta Ykpaiuu Big 7.02.2008 p.
Ne 109 «IIpo nepurodeprosi 3axoau MoA0 3a0e3MedeHHs peaizallii Ta rapaHTyBaHH KOHCTUTYLIHHOTO
mpaBa Ha 3BEPHEHHS [0 OpraHiB Jep)KaBHOI BIaJM Ta OpPraHiB MiCLIEBOTO CaMOBDSIyBaHHS»
[Enextponnnii pecypc]. — Pexxum moctymy: http://www.president.gov.ua/ru/documents/7417.html.
12. Development Processes of the Lithuanian Knowledge Society, Overview, Information Society
Development Committee // http://www.ivpk.lt/en/report/report.pdf

JIEKTPOHHOE JIOKYMEHTHUPOBAHMUE B IITPOINECCE
JAEATEJBHOCTHU OPTAHOB I'OPOACKOI'O CAMOYITPABJIEHUSA

Paccmompenwvl cocmosnue, nopmamusHnoe obecneuenue u omoenvHvle npooremvl 0o-
KYMEHMAYUOHHO20 obecnedenusi 0estmelbHOCU OP2aH08 20CYOaPCMEEHHO20 YNPAGIEHUs
u camoynpasnenusi 8 Ykpaune. Chopmynuposanvl HeKomopbvie nponosuyuu OMHOCUMENb-
HO YCOBEPUIEHCMBOBANUSL COOEPICAHUSL OOKYMEHMO8 nymem Ooiee akmueHO20 GHeOPEeHUs
NEKMPOHHO20 OOKYMEHMOoobopoma.

ELECTRONIC DOCUMENTATION PROCESS ACTIVITIES OF
MUNICIPAL GOVERNMENT

The state, normative providing and separateproblems of the documentation providing
of activity of organsof state administration and self-government in Ukraine, isconsidered.
Some propositions is set forth in relation to theimprovement of maintenance of documents
the way of more active introduction of electronic circulation of documents.
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