MIHICTEPCTBO KYJIbTYPH I TYPU3MY YKPATHA
JEP KABHA AKAJEMIA KEPIBHUX KAJIPIB KYJIBTYPU I MUCTEITB
THCTUTYT JIEPXKABHOI'O YIIPABJIHHA TA IHOOPMAIINHOIL JISIJTBHOCTI

oroJiolllye€ HABIP CTY/IEHTIB
Ha cneyianbHOCmi:

JIOKyMeHTO3HABCTBO Ta iH(popManiiiHa JiVIbHICTD
Kesanigixayii:
— [okymenmosnageuyw ghinancosux, 6aHKi6CbKux i NIONPUEMHUULKUX CHIPYKMYD
(I1III xkypcu, nenna i 3a0uHa (popMu HaBUAHHS)
— lokymenmosnageup-peghepenm opzamnie 0epicagHoi 61a0u ma micyeeo2o camospa0y8anHHs
(III xypc, 3a04na hopmMa HABYAHHS)
— IOpuouune i kaopoee 00OKymMeHmo3Haecmeo
(II'i IIT xypcw, nenHa i 3a04Ha (OpMU HABYAHHS)

MeHeq:kMeHT opranizanii
Keanighikayis:
— Memneorcep ingpopmauiiinozo eucmagkoeozo 6iznecy i pexinamu
(I1III xkypcu, nenna i 3a0uHa (popMu HaBUAHHS)

JIOKyMEHTO3HABCTBO Ta iHdopmaniiina AissabHiCTH — CHIENIANBHICT CbOTOJCHHS 1 MAOyTHBOTO!

Bunyckauku Akanemii HaOyBarOTh 3HaHb Ta MPAKTUYHUX HAaBUYOK, HEOOXIIHUX JUIsl BUCOKOKBaNi(pikoBa-
HOTO 1H(OPMaLIHOr0, aHATITUKO-IIPOTHOCTUYHOIO, IOKYMEHTALIMHOTO 3a0e3MeueHHs BCIX chep KUTTEIISAIb-
HOCTI CYCHUIbCTBA, MOXYTb MPAIIOBATH KEPIBHUKAMH 1 MPOBIIHUMHU CIIEHIATICTAMM MiAPO3AUIIB J1€p>KaBHOIO
anapaty, y cdepi i1HQopMaIiiiHO-aHATITUYHOTO 1 JOKYMEHTAlIHHOro 3a0e3NedyeHHs YIpaBiiHHS, 1H(Op-
MaliiHOr0 MOHITOPUHTY, YIPABIIHHS IE€PCOHATIOM, MAaPKETUHTOBO-aHATIITHYHOI JISUIbHOCTI, €JIEKTPOHHOT'O J10-
KYMEHTO000iry, BecTy BiIacHUM 1HpopmaiiiiHuii 6i3Hec.

CryneHTH OTpUMYIOTh NOTINOJIeHyY (PaxoBy MIATOTOBKY 3 TAKUX AUCIMIUIIH: TOKYMEHTO3HABCTBO, aHAIITUKO-
CHUHTETHYHA IepepoOka iHpopmarlii, iHpopMaliiiH1i MEeHEI)KMEHT, MIKHapoHa 1HpopMarlis, Jep:KaBHE YII-
paBIIIHHS, aHATITUKO-IIPOrHOCTUYHE 3a0e3MeUeHH sl yIpaBIiHHs, opraHi3alis pedepeHTChKo1 Ta 0(hiCHOT Iisb-
HOCTI, €JIGKTPOHHUN JOKYMEHTOO0OIr, apXiBO3HABCTBO. BUITyCKHUKN MarOTh I'PYHTOBHI 3HaHHS 1 BMIHHS y cde-
pax ymnpapiiHHS Ta iHPOPMAIIITHIX TEXHOJIOT1H.

Bunyckuuku 3 kBanmidikauiero /Jokymenmosnageuyv pinancosux, 0anKicbKux i NiONPUEMHUUbKUX
cmpyKkmyp TpOXOASTh 10JaTKOBY CIIELIaIbHY IMiJIFOTOBKY 3 OpraHizalii epeKTUBHOTO BUKOpUCTaHHs [HTepHeT-
pecypciB y OaHKIBChKii cIipaBi 1 MIANPUEMHHUITBI, B iHPOpMaIiiHO-aHATITHYHOMY, JOKyMEHTalIiHOMY 3a0e3-
MEYEeHHI AISUIbHOCTI OaHKIB 1 MIANPUEMHHUIBKUX CTPYKTYp, 3 HpoOJieM €KOHOMIYHOIO aHamizy, (hiHaHCIB,
OaHKIBCHKOI CIIPaBH, OyXTraaTepchKoro oOJiKy 1 ayAuTy, OpraHi3alii miAnpUeEMHULIBKOI TISUTbHOCTI. Y CIIIIHIN
npodeciiiHiii ananTamii BUMYCKHUKIB CIpHsi€ HaByajibHAa MPAaKTHKA Yy MPOBIIHUX OaHKaX 1 MiANPUEMHUIBKUX
CTPYKTYpax.



Bunycknuku 3 kBamidikaiiero JoKkymenmosnaseyv-pehpepenm opeanie 0epicasnoi e1aou i Micuegozo
Camoepsa0y8annsa NPOXOJATh TOJATKOBY MIATOTOBKY JUIS YCIHIIIHOI OpraHi3aiii Jep»aBHOTO amapary, iH(op-
MaIliifHO-aHATITUYHOTO 3a0e3NeUeHHs] OpraHiB YMpaBiIiHHSA, €(pEeKTHUBHOr0O BUKOPUCTAHHS 1H(OpMaIiiiHUX pe-
CYpCIB OpTaHiB JIep>KaBHOI BJIAJH, aHATI3y COLIaIbHO-TIOJITUYHHUX MPOIECIB, JUI pOOOTH Yy BiIAIIAX JOKYMEH-
TaliifHOTO 320€3MeYeHHs YIpaBIiHHS, apXiBaxX, KaJpOBUX MiAPO3/IiIax OpraHiB Iep>KaBHOI BIaIu.

Bunyckauku crnieniamizaiii FOpuouune i kaopoee 00KyMeHMO3HAGCME0 OJEPKYIOTh TOJIATKOBY MiAro-
TOBKY B LIapHUHI OpraHizauii AisUIbHOCTI CITYy>KOH YIpaBiIiHHS IEPCOHATIOM 1 CAMOCTIHHUX KaJpOBUX areHuii, Ka-
JPOBOTO JIJIOBOJICTBA, TPYAOBOTO 3aKOHOJABCTBA, €(PEKTHUBHOTO YIPABIIHHA NEPCOHAIOM, NICUXOJIOTIT CIILIKY-
BaHHS, YNPABIiHHA MMOTOKAaMH KaJpOBOI JOKyMEHTAIlil. 3HauHa yBara MpUIUIAETHCS FOPUAMYHIA MiAroTOBII
CTYJICHTIB Ta BUBUCHHIO HUMU OCHOBHUX BH/IIB FOPUIMYHOT JIOKYMEHTAIII].

VYenimHii npodeciifniii amanTanii BUIIYCKHUKIB CIpHsI€ HaBYaIbHA NMPAKTHKA y TMPOBIAHUX KaIpOBHX
areHIIisX.

MeHeq:kMeHT opranizanii

Bunyckauku 3 kBamidikaiiero Meneocep inghopmauiiinozo eucmaskoso2o 0iznecy i pekiamu OTPAMY-
I0Th 3HAaHHS 1 HABUYKH, HEOOXIIHI JUIsl OpraHi3alii Ta mpaBoBoro 3ade3nedeHHs iHpopMariitHoro Ta BUCTaBKO-
BOTO Oi3Hecy; OepyTh aKTUBHY Y4acTh B pealiailii MpOeKTiB, CIPSIMOBAHUX Ha BJOCKOHAJICHHS iH(pOpMAaIliiiHO-
ro 6i3Hecy Ta BUCTaBKOBOI AisTbHOCTI. PaxiBIi MOXKYTh IpalfoBaTé B cepi iHPOopMaIifHOrO Ta BUCTABKOBOTO
0i3Hecy, 3miiicHIOYM iH(OpMAaIliiiHe MOJCIIOBaHHS Oi3HEC-TIPOIeCciB, BUPOOHHUIITBO iH(OPMALIMHUX IPO-
IYKTiB 1 IOCTYT, JOKYMEHTaliiHe Ta iHpopManiiHO-peKIaMHe 3a0e3MeYeH s BUCTABKOBOI AIsIIBHOCTI; Opatn
y4acTh y BHUCTaBKax, sipMapkax 1 aykiioHax sk B kpaiHax CH/I, Tak 1 B iHIIUX perioHax, 31HCHIOI0UYN TEXHO-
JIOT14HI TIPOIIECH BHCTABKOBOI JISUTBHOCTI HAa TAaKUX T0Caax: MeHeKep 1H(OopMaIliiHOT TpOoaYyKIli Ta MOCTYT,
1H(popManiiiHui 6pokep, 1HGOpMaLIHHUNA MaKIIep, MEHEIKEP €IEKTPOHHOTO O13HECY, MEHEIKep BUCTaBKOBOTO
013HeCy, MEHEDKEP 3 MAPKETUHTY, MEHEDKEP 3 PEKIIaMH.

B Akanewmii npaiitoe acnipanTypa 3a crnenianbHicTio 07.00.10 "JlokyMeHTO3HAaBCTBO, apX1BO3HABCTBO".

Ho crpykrypu IHCTHTYTYy HanmexaTh JBI BHITyCKawodl KadeAapu: ITOKYMEHTAIHHUX KOMYHIKAIIiH,
1H(pOpMaLIHHOTO BUCTABKOBOT'O O13HECY 1 peKIaMHu.

[ncTutyT nepxaBHOrO ynpaniiHHS Ta iH(opMalii 1 Kadeapy TOKyMEHTAIbHUX KOMYHIKAIIi OYOJII0€ JTOK-
TOp ICTOpUYHUX HAyK, podecop, wieH-KopecnoHaeHT MikHapoaHoi Akanemii iHbopmaTu3zaiii Crododsanux
Muxaiino Cemenoguu.

Kadenpy indopmaniitnoro BuctaBkoBoro 0izHecy 1 pekigamu ouoiitoe nepmuid mpopektop JAKKKiIM,
npodecop Bnacosa I'anuna Bikmopiena.

Ha xadenpax mpaioroTh T0CBITYEH] JOKTOPHU Ta KaHIWIATH HAYK, TpodecopH Ta TOIEHTH.

Jlo HaBYaJILHOTO TPOIIECY 3ay4alOThCs KEPIBHUKH 1 MPOBIJIHI CHEIaliCTH OpraHiB JIep>KaBHOI BlIaJu Ta
MICLIEBOTO CaMOBPSITyBaHHs, OaHKIBCHKUX 1 MIAIPUEMHULBKUX CTPYKTYp, 1H(HOpMaLIHHUX YCTaHOB, BUCTABKO-
BHX IIEHTPIB.

Kadenpu 3maiiicHIOIOTh MATOTOBKY ¢axiBiiB 3a Jlep:kaBHUM OCBITHIM CTaHAApTOM BHUIOI MpodeciitHol
OCBITH Ta 3a 3aTBEpP/LUKEHUMH HaBUAIbHUMH IJIaHAMH, OPIEHTOBAaHUMH Ha po30yn0BYy B YKpaiHi iHpopMaIliiiHo-
r'0 CyCHiJIbCTBA.

3a3HaueHl CMemiaTbHOCTI € MEPCIICKTUBHUMH 3 TOUYKH 30py MparleBiamTyBaHHsI. Bumyckauku Axamemii
BOJIOJIIFOTh CYYaCHOIO HOPMATHBHOIO 0a3010 1 OTPUMYIOTh 3HaHHS Ta HaBWYKW, HEOOXIMHI JJIA Oprasizaiii Ta



npaBoBOro 3abesnedyeHHs iH(opMmariiiHoro Oi3Hecy, AOKYMEHTAJIbHOTO 3a0e3NeueHHs YNpaBliHHS, iHQOp-
MaIlifHO-aHaTITHYHOTO 32a0€3MeUeHHs CyCITITbCTRA.

[To 3akiHnyeHHI AKajeMii BUITYCKHHKAM BHJIA€ThHCS JUILIOM JEP)KAaBHOTO 3pa3ka. Ha 3a3HaveHi cremiaib-
HOCTI MMPUIMAIOTHCS 0COOH, SIKi MaIOTh CEPEIHIO, CEPEHIO CIEIiaIbHY, BUIILY OCBITY.

JAEP KABHA AKAJEMIA KEPIBHUX KAJZIPIB KYJIbTYPU I MUCTEITB

CrBopena [locranoBoro Kabinery MinictpiB Ykpainu 31 ceprus 1998 poky 3a Ne 1358 "IIpo cTBOpeHHS y
M. KueBi JlepkaBHO1 akaaemii KepiBHUX KaApiB KyJIbTypH 1 MUCTENTB" 1 € MPaBOHACTYMHHUKOM I[HCTUTYTY
MiABUILEHHS KBaJIi(iKaIlil mpariBHUKIB KyJIbTYpPH.

Pexrop
YEPHEIDb Bacuas I'naToBu4, 10KTOp dinocodii, mpodecop,
3acIyKCHUH MpaIliBHUK OCBITH YKpaiHu, AIHCHUI WieH (akaJeMiK) akaaeMii Hayk YKpainu, iaypear
HeprxaBHOi npemii YKpaiHu B raiy3i HAyKd 1 TEXHIKH

Tepmin nHasuyauHs:

3a oceimnbo-Keanighikayiitnum pienem "oaxanasp'

— Ha 0a3i MOBHOI 3arajbHOI CepeIHBOI OCBITH — 4 POKH;

— Ha 0a3i cepenHboi crieniaabHOI OCBiTH | piBHS akpenuTarii abo micist JBOX POKIB HAaBYAHHS Y BHIOMY
HaBYaJIbHOMY 3aKJIaJll — 2 POKH.

3a oceimnvo-Keanighikayiitnum pienem "cneyianicm' — 1 pix

3a oceimnpo-Keanighikayintnum pienem "macicmp'"’

— 3a CIEUIAJbHICTIO "ITOKYMEHTO3HaBCTBO Ta iH(popmauiiHa IisybHICTE' — 1,5 poku (neHHa Qopma
HaBYaHHs), 2 pOKH (3a04Ha (popmMa HaBUAHHS);

— 32 IHIIMMH clienianbHOCTAMU — | pik (neHHa popma HaByaHHS), 1,5 poku (3aouHa popMa HaBUAHHS).

(I)OpM]/I HaB4YaHHA: ICHHA, 3a04YHa

[TpuitmansHa komicis: T. (044) 288-80-81

Hupexist [acturyry: 1. (044) 501-78-48

Kadenpa noxkymeHnTanpHuX KoMyHikamii: T. (044) 280-36-19

Kadenpa indopmariiinoro Ta BuctaBkoBoro 0izaecy: T. (044) 280-65-98

Hama anpeca: Byi. IBana Mazenu, 21, kopn. 7, 01015 Kuis



