MIHICTEPCTBO KYJIbTYPH I TYPU3MY YKPATHA
HANIOHAJIbHA AKAJEMISI KEPIBHUX KAZIPIB KYJIbTYPU 1 MUCTELTB
IHCTUTYT JEP)KABHOT'O YIIPABJIIHHA TA IHOOPMANINHOI JIAJIBHOCTI

oroJiollly€ HABIP CTY/IEHTIB
Ha cneyianbHOCmi:

JIOKyMeHTO3HABCTBO Ta iHopManiiiHa JisVIbHICTH
Keanigixayii:
— [Hokymenmosnageuys ghinancosux, 6aHKi6CbKuUXx i NIONPUEMHUULKUX CHIPYKMYD
(I'1 III kypcu, nenna i 3ao4Ha (opMu HaBUAHHS )
— [okymenmosnaseyb-peghepenm opzamnie 0epicasHoi 61a0u ma Micyeso2o camospaoyeanHs
(ITI kypc, 3a0uHa hopma HAaBYAHHS)
— FOpuouune i kaopose 00Kymenmo3Hagcmeo
(I'1 I xypcu, nenHa i 3a0uHa GopMU HaABUYAHHS)

MeHexxkMeHT Opravizauii
Kesanigixayia:
— Meneoycep ingpopmauiiinozo eucmagkoeozo 6iznecy i pexnamu
(I1III xypcw, nenna i 3a0uHa popMu HaBUAHHS)

JloKyMeHTO3HABCTBO Ta iHpopmaiiiHa TisJIbHICTH — CHEIIATBHICT ChOIOJICHHS 1 MaiiOyTHBOIO!

Bumnyckunku Akaznemii HaOyBarOTh 3HaHb Ta MPAKTHYHUX HAaBUYOK, HEOOXITHUX ISl BUCOKOKBaTi(ikoBa-
HOTO 1H(OPMAIIHHOTO, aHAJIITUKO-TIPOTHOCTUYHOTO, L[OKyMeHTauiﬁHoro 3a0e3nedeHHs BCiX cep KUTTEMIsITb-
HOCTI CyCHIIBCTBA, MOXYTh MPAILIOBATH KEPIBHUKAMHM 1 MPOBITHUMH CIICLIANICTaMH IiIPO3/ILUTIB JIePKaBHOTO
amapaty, y cdepi iHPpoOpManiiHO-aHATITUYHOIO 1 JOKYMEHTAlIHOro 3abe3lneyeHHs YNpaBiIiHHS, iH)Op-
MAIiifHOrO MOHITOPHHTY, YIIPABIiHHS MIEPCOHATIOM, MApKETHHTOBO-aHAJIITHYHOI JTISTBHOCTI, €JI€KTPOHHOTO J10-
KYMEHTOO00iIry, BeCTH BIacCHUI iHpopMauiiHuii Oi3Hec.

CryneHTy OTpUMYIOTh NOMIMOJIeHY (paxoBy MIATOTOBKY 3 TAKUX AUCLMILIIH: TOKYMEHTO3HABCTBO, aHAIITUKO-
CHUHTETHYHa InepepoOka iHdopMmarii, iHpopMalifHUil MEHEIKMEHT, MiKHapoaHa 1H(opMalis, JepkKaBHE YII-
PaBIIHHS, aHATITUKO-TIPOTHOCTUYHE 3a0€3MeUeHHs YIIpaBIiHHs, opraHi3ailis pedepeHTchkoi Ta 0(picHOT qisib-
HOCTI, €JIeKTPOHHUI JOKyMEHTO00Ir, apXiBO3HABCTBO. BUITyCKHUKM MarOTh IPYHTOBHI 3HaHHS 1 BMIHHS y ce-
pax ynpapJliHHSA Ta iHPOPMAaIIITHIX TEXHOJIOT1H.

Bunycknuku 3 kpamidikauiero /Jokymenmosnageup hinancosux, OAHKIGCbKUX i RIONPUEMHUYLKUX
cmpyKmyp IpOXOoJATh 10IaTKOBY CIIeLialbHY MiITOTOBKY 3 OpraHizalii epeKTUBHOIO BUKOPUCTaHHs [HTepHeT-
pecypciB y OaHKIBCBbKIN cIipaBi 1 NIANMPUEMHHUITBI, B iHPOpMaIiiHO-aHATITHYHOMY, JJOKyMEHTalIiHOMY 3a0e3-
NEYEHH] AIAIbHOCTI OaHKIB 1 MiANPHEMHUIBKUX CTPYKTYp, 13 NMPOOJIEM EKOHOMIUHOro aHalidy, (piHaHCIB,
OaHKIBCHKOI CIIPaBH, OyXTraaTepchKoro oOJiKy 1 ayAuTy, OpraHi3alii miAnpUeEMHULBKOI JISUTbHOCTI. Y CIIIIHIN
npodeciifHiii aganTtanii BUYCKHUKIB CIpHUs€ HaBYaJbHA MPAKTUKA Y MPOBIAHUX OaHKAxX 1 MiJMPUEMHUIBKUX
CTPYKTYpax.

Bunycknuku 3 xBanmidikauiero Jokymenmosnaeeyv-pepepenm opzanie 0eprcasnoi énaou i mMicyeeozo
camoepsa0yeanna NPOXOJATh TOJATKOBY MIATOTOBKY JUIS YCIHIIIHOI OpraHi3auii Jep»aBHOTO arnapary, iH(op-
MaliiHO-aHATITHYHOrO 3a0€3MeUYeHHs] OpraHiB YIpaBiliHHSA, €(EKTUBHOTO BUKOPUCTAHHA 1HGOpMALIHHUX pe-
CYpCIB OpraHiB JIep>KaBHOI BJIAJM, aHANI3y COLIAIbHO-TIOJITUYHHUX MPOIECIB, JUI pOOOTH Yy BiJIAIIaX JOKYMEH-
TaliiHOro 3a0e3MeUeHHs yIpaBIiHHs, apXiBaX, KaJpOBUX MiIPO3/1JIaX OpraHiB Aep»aBHOI BJIaIH.

Bunyckauku crieriamizaiii FOpuouune i kaopoee 00KyMeHmMO3HAGCME0 OJCPKYIOTh TOJATKOBY MiAro-
TOBKY B IIapHWHI OpraHizamii AisUTbHOCTI CIY>KOM YIIpaBIiHHS MEPCOHATIOM 1 CAMOCTIMHHMX KaJIPOBUX areHIIiH, Ka-
JPOBOTO JIIJIOBOJICTBA, TPYAOBOTO 3aKOHOJABCTBA, €(PEKTHUBHOTO YIPABIIHHSA NEPCOHAIOM, ICUXOJIOTIT CIIIKY-
BaHHS, YIPaBIiHHI MOTOKAMH KaJpoBOI JOKyMEHTallii. 3HauHa yBara NPUIIISETHCS FOPUIAYHINA IMiATOTOBII
CTYJICHTIB Ta BUBUEHHIO HUMU OCHOBHUX BH/IIB FOPUIANYHOT JIOKYMEHTAIIIi.



VYenimHii npodeciifHiii amanTanii BUITYCKHUKIB CIIpHs€ HaBYalbHA NMPaKTHKA y MPOBIIHUX KaIpOBHX
areHIisax.

MeHen;kMeHT opraizaiii

Bunyckuuku 3 kBamidikaiiero Meneodcep inghopmayiiinozo eucmaskosoz2o 0iznecy i pekiamu OTPUMY-
I0Th 3HAHHS 1 HABUYKH, HEOOXIHI NIl OpraHi3alii Ta MpaBoBOro 3ade3neueHHs 1H(QpOopMaIiifHOro Ta BUCTaBKO-
BOTO Oi3Hecy; OepyTh aKTHBHY Y4acTh Y pealizaiii MpOoeKTiB, CIPSIMOBAHUX Ha BIOCKOHAICHHS 1HpOpMAIliitHO-
ro 0i3HECY Ta BUCTaBKOBOI JisTbHOCTI. DaxiBIll MOXKYTh MpaltoBaTy B cepi iHPOpMaIiifHOTO Ta BUCTABKOBOTO
0i3Hecy, 3aiiicHIOIOUHM iH(pOpMaliiiHe MOJAETIOBaHHS Oi3HEC-TPOLeciB, BUPOOHHULTBO iH(POPMALIHHUX IPO-
JYKTIB 1 MOCTYT, JOKyMEHTAIlIiHE Ta iHpOopMaliifHO-peKIaMHe 3a0e3MeUeHHs] BUCTABKOBOI JisSJIbHOCTI; OpaTH
y4acTh y BUCTaBKax, sipMapkax i aykifioHax sk y kpaiax CH/I, Tak i B iHIIUX perioHax, 3MiHCHIOIOYN TEXHO-
JIOT1YHI TIPOIIECH BHCTABKOBOI JISUTBHOCTI HAa TAaKUX T0CaJax: MeHeKep iH(opMaIliiHOT MpOoayKIlii Ta MOCyT,
iHpopmanilinuii 6pokep, iHPopMaLiitHUI MaKiIep, MEHEDKEP eNeKTPOHHOTo 0i3HeCy, MEHeKep BUCTABKOBOTO
0i3Hecy, MEHEDKEep 3 MApKETUHTY, MEHEDKEP 13 PEKIIaMHU.

B Axanewmii npamtoe acmipanTtypa 3a crenianbaicTio 07.00.10 "JlokyMeHTO3HaBCTBO, apXiBO-3HABCTBO".

Jo crpykTypu IHCTUTYTYy HamexaTb JBlI BHIIyCKOBI Kadeapu: AOKYMEHTAIbHUX KOMYHIKAIIii,
iH(pOpMaLifHOTO BUCTABKOBOTO Oi3HECY 1 peKIIaMH.

[HcTuTyT AepxkaBHOrO ynpaBiiHHS Ta iH(popMalii 1 kKadenpy TOKyMEHTaTbHUX KOMYHIKAIIM 0YOIO€ TOK-
TOp ICTOPUYHUX HAYK, Ipodecop, WieH-KopecnoHAeHT MikHapoaHoi akajgemii iHpopmaruzanii C1o600anuk
Muxaiino Cemenoguu.

Kadenpy indopmarniitHoro BucraBkoBoro 0OizHecy i pexyamu ovonroe nepumii mpopekrop HAKKKIM,
npodecop Bnacosa I'anuna Bikmopisua.

Ha xadenpax mpamroroTh TOCBIAU9EHI JOKTOPH Ta KaHIUIATH HAYK, Ipodecopu Ta JOIEHTH.

Jlo HaBUANBHOTO MPOLECY 3ATY4alOThCS KEPIBHUKM 1 MPOBIJIHI CHELialiCTH OpraHiB Jep>KaBHOI BlIaIu Ta
MICLIEBOTO CaMOBPsIIyBaHHs, OaHKIBCHKUX 1 MIAIPUEMHULIBKUX CTPYKTYp, 1H(HOpMaLIHHUX YCTaHOB, BUCTABKO-
BUX IICHTPIB.

Kadenpu 3aiiicHio0T MiAroToBKY (axiBuiB 3a JlepaBHUM OCBITHIM CTaHAAapTOM BULIOI IpodeciiiHol
OCBITH Ta 3a 3aTBEPXKCHUMHU HaBYaJIbHUMU IUIaHAMM, OPIEHTOBAaHUMHU Ha po30ya0BYy B YKpaiHi iHpopmMaliiiHO-
ro CyCIIJIbCTBA.

3a3HayeHl CNeNialbHOCTI € MEePCHEeKTUBHUMHU 3 TOUKH 30py INpalleBlallTyBaHHsA. BunmyckHuku Akanemii
BOJIOJIIFOTh CYYaCHOI) HOPMATHBHOIO 0a3010 1 OTPUMYIOTh 3HaHHS Ta HaBUYKW, HEOOXIIHI JJIS Oprasizaiii Ta
paBoBOro 3abe3nedyeHHs iH(opMariiiHoro Oi3Hecy, AOKYMEHTaJIbHOTO 3a0e3leueHHsl YNpaBliHHSA, 1HQOp-
MalliifHO-aHaJITUYHOTO 3a0€3MeUeHHS CYCIIbCTRA.

ITo 3akiHueHHI AkajeMii BUITyCKHMKAaM BUA€THCS TUILUIOM JepXKaBHOro 3pas3ka. Ha 3a3HaueHi crenianb-
HOCTI NPUIIMAIOTHCS 0COOH, SIKI MalOTh CEPEIHIO, CEPETHIO CIEIIaIbHY, BUILLY OCBITY.

HAINTOHAJIbHA AKAJZEMIA KEPIBHUX KAJIPIB KYJIbBTYPU I MUCTEIITB

CrtBopena [locranoBoro Kabinety MinictpiB Ykpainu 31 ceprius 1998 poky 3a Ne 1358 "IIpo cTBopeHHs y
M. KueBi Jlep>kaBHOi akagemii KepiBHUX KaJpiB KyJIbTypd 1 MUCTENTB" 1 € MPaBOHACTYMHUKOM I[HCTUTYTY
TIIBUINCHHS KBaJTi(iKaIlii mpariBHUKIB KyJIbTYpPH.

Pexrop
YEPHEIDb Bacuas I'natoBuy, 10KkTOp dinocodii, mpodecop,
3acITy’)KCHUH TPAIiBHUK OCBITH YKpaiHu, MIMCHUH 4iieH (aKaJeMiK) akajeMii HayK YKpaiHu, jaypear
JeprxaBHoi npemii YKpaiHu B raiy3i HAyKH 1 TEXHIKH



Tepmin nasuanms:

3a oceimnbo-Keanigikayinnum pienem "oaxanasp'’

— Ha 0a3i MOBHOI 3arajbHOI CepeIHbOI OCBITH — 4 POKH;

— Ha 0a3i cepenHbOi crernianbHol ocBiTH | piBHS akpeauTarlii abo micis IBOX POKIB HABYAHHS Y BUIIOMY
HaBYAJIHHOMY 3aKJIaJli — 2 POKH.

3a oceimnvo-Keanighikayiitnum pienem "cneyianicm' — 1 pix

3a oceimubo-Keanighikayiitnum pienem "macicmp'"’

— 3a CIeHiaJbHICTIO "MOKYMEHTO3HABCTBO Ta iH(opMmarmiiHa misuipHICTE" — 1,5 poku (meHHa dopma
HaBYaHHS), 2 pOKHU (3a04Ha (hopMa HABYAHHSA);

— 32 IHIIUMH CTIeiaIbHOCTAMH — | pik (IeHHa popma HaBuYaHHS), 1,5 poku (3a0uHa hopmMa HaBYAHHS).

(I)OpMI/I HaB4YaHHHA: JCHHA, 3a04YHa

[puiimanbha xomicis: T. (044) 288-80-81

Hupexuis [ncturyry: 1. (044) 501-78-48

Kadenpa noxymentansaux komyHikaniii: 1. (044) 280-36-19

Kadenpa inpopmaniiinoro ta BuctaBkoBoro 6i3Hecy: 1. (044) 280-65-98

Hama aapeca: Byn. IBana Maszenu, 21, kopn. 7, 01015, m. Kuis



