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TIME-MANAGEMENT AS THE LATEST MEAN OF SELF-
ORGANIZACION EDUCATIONAL-EDUCATE PROCESS OF
STUDENTS

Y cmammi npoananizosano nomsmms maum-meHeOdICMeHmy K 3aco0y po36UMKY ma
@opmysanns ocobucmocmi. Iliokpecneno, wo 6MiHHA camoopeaHizayii HAGUANLHO2O npoyecy —
npiopumemme 3a60anHs 0céimu 8 nepiood inmezpayii Ykpainu 0o €6poneticbkozo 0c8immub020 nPoCcmopy.
Tooano oens0 memooux onmumanbHoi opaanizayii vacy O 6UKOHAHHA NOMOYHUX 3A60AHb, CNPAE MA
npoexkmie. Buceimnerno ocrHogHi mexauizmu 015 ynpaeninusa uacom. OKpecieHo 0OCHOGHI npaguia maim-
MeHeOdcMenmy. Aneopumm YnpaeuinHa uacy npeocmasnenuil K CyKynHicme asmoOpCcbKUx MemoOux.
Axyenmyemocs yéaza Ha HeoOXiOHOCMI (POPMYBAHHA HABUYOK MAUM-MEHeOHCMeHMY 05 3anobieanHs
BUHUKHEHHIO cmpecy, anamii, cuHOpomy XpouiuHoi emomu. OOIpYHMOBAHO, WO OCHOBA 0COOUCMICHOT
epexmusnocmi ma ychitHocmi — ye npasunbHUll, payionanbHull ma spamomHuil po3snooin 4acy sk 6
npogpecitinii, max i 6 ocobucmiti cepax. IliOHAMO npobremy HeNnpasuUIbHO2O CMABIEHHA 00 Yacy 6
CyHacHux cmyOenmie ma Oadicants 3MIHUMU C6O€ JCUMMSL, W00 He CIAMU JHCePMBOI0 MAUM-CUHOPOMY.

Knrwwuosi cnosa. Taiim-cunopom, maiim-mene0dHcMeHm, Camoopeanizayis, Ynpaesiints 4acom,
opeaHizayis 0cobUCmo2o yacy, cmpec, CUHOPOM XPOHIYHOT 8MOMU, YCRIWHICMb.

B cmamve npoananusuposano nowamue maum-meHeONCMEHMA KAK CPeOcmed pa3eumusi u
Gopmuposanua nuunocmu. Iloouepknymo, umo ymenue camoopeanuzayuu yuebHo2o npoyecca —
npuopumemuoe  3adamue 00paA306anUs. 6 Nepuod unmezpayuu  Ykpaumvl K  e8poneicKomy
obpasosamenvromy npocmpancmsy. Todan 0630p Memooux onmMuManbHOU OP2AHUZAYUL 8PEMEHU OISl
BLINOIHEHUS. MEKYWUX 3a0anuil, oen u npoekmos. Ompasicenbl 0CHOGHbIE MeXAHUZMbL Ol YNPAGIeHUs.
spemenamy. Ouepuenvl OCHOGHLIE NPABGUAA MAUM-MEHEONCMEHmMA. Aneopumm ynpaeienus 6pemeHu
npeocmaeien KaKk COBOKYRHOCMb A8MOPCKUX MEMOOUK. AKyeHmupyemcs 6HUMaHue Ha Heodxo0umMocmu
Gopmuposanus HABbLIKOE MAlM-MeHeOdcMenma O npedomepaujeHus B03HUKHOBEHUs cmpeccd,
anamuu, cunopoma xponuyeckou ycmanocmu. QbOCHO8aHO, YMO OCHO8A TUYHOCMHOU S Pexmuernocmu
U ycneeaemocmu — 5mo NPAGUIbHOE, PAYUOHANLHOE U 2PAMOMHOe pacnpedeieHue BpeMeHU KaK 6
npogeccuonanvHou, maxk u 6 auyHou cgepax. Iloowama npobrema HenpasuibLHO20 OMHOWIEHUS K
BPEMEHU Y COBDEMEHHBIX CIYOEHMOG U JICENAHUS USMEHUNMb CE0I0 JICU3Hb, YMOObl He CMAmb JICepmeol
matim-cuHopoma.

Knwueevie cnosa. Taiim-cuHOpom, maum-MeHeONCMEHM, CAMOOP2AHU3AYUS, YIPABIeHUe
8peMeHeM, OP2aHU3AYUs TUUHO20 8PEeMEHU, CIMPecC, CUHOPOM XPOHUYECKOU YCMAN0CMU, YCReuHOCHb.

In the article the concept of time-management as to the mean of development and forming of
personality is analyzed. Underline, that ability of self-organization of educational process is foreground
Jjob of education in the period of integration of Ukraine to European educational space. The review of
methods of optimum organization of time for implementation of active jobs, businesses and projects is
given. Basic mechanisms for a management sometimes are reflected. Basic rules of time-management
are outlined. The algorithm of management of time as an aggregate of author methods is presented.

Attention is accented on the necessity of forming of skills of time-management for prevention
of origin of stress, apathy, syndrome of chronic fatigue. Grounded, that basis of personality efficiency
and progress is the correct, rational and competent distributing of time both in professional and in
personal spheres. Heaved up the problem of wrong attitude toward the personal time for modern
students and desire to change the life, that not to fall a prey of time-syndrome.

Time-management is an aggregate of methods of optimum organization of time, that allows to
lead sometimes in the real situations of everyday life. The rightness of student’s time-management is
also conditioned determination of level of priority and importance of educational tasks. The personal
time-management is ability successfully and effectively to control the personal time. Skills of time-
management allow avoiding of time-syndrome, increase the personal productivity and free additional
time for various businesses. The rapid rate of life of personality in the conditions of deficit of time
creates emotional and psychological tension which results in disorganization of personality and decline
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of the productivity of activity. Concrete rules of time-management make it possible for everybody can
distribute the time maximally effectively.

Key words. Time-syndrome, time-management, self-organization management of the time,
organization of the personal time, stress, syndrome of chronic fatigue, progress.

Stating of the problem in general and its relationship to the important
scientific and practical tasks. The rhythm of modern life is extraordinarily rapid
and uneasy. A deficit and lack of time is an ordeal which not all can manage
with. A stay in permanent emotional tension results in the origin of depression,
stress, panic, rapid fatigue ability, apathy, psychological discomfort, syndrome
of chronic fatigue, and to the decline of efficiency of any activity
[Period-management..., 2009)].

It is extraordinarily important to watch after that equilibrium was kept in
a life: labor must rationally alternate with rest; otherwise there is a risk of loss of
health. It is important to watch after the feel and support a good physical form. It
is always necessary to find time for a family and rest. Basic principle of vital
equilibrium and efficiency: important amount of time at home and quality of
time during studies [Period-management..., 2009)].

Psychologists consider that an exit from the situation of catastrophic
lack of time is a desire to change the attitude toward the personal time, to learn
correctly to plan him and purchase skills of time-management. Often enough
students begin to work above a task, when before completion of his
implementation there are a few days. Such situation results, that a person in a
stress state begins quickly to make up the already lost time. In an order to avoid
similar, it is necessary correctly to manage it self-times, to arrive at the put aims
and correctly to explain any activity.

Management of time, a time-management (from angl. of time
management) is an aggregate of methods of optimum organization of time for
implementation of active tasks, projects and calendar events, that allows to lead
sometimes in the real situations of everyday life [ Parshikova, 2011].

Planning means preparation to realization of aims and arrangement of
working hours. It is known from practice, that at an expense 10 minutes on
planning of working hours it is possible daily to economize to two hours.
Correct distributing of time by students is the basic secret of effective activity
both in the personal life and in studies, which allows preventing the origin of
time-syndrome.

Receptions of self-organization and arrangements of time for students
are based on competent, clear and conscious balance of timely implementation
of educational tasks and visit of youth measures. The rightness of student’s time-
management is also conditioned determination of level of priority and
importance of educational tasks: to examinations, tests, to control and seminars
it follows to prepare preliminary, dosed executing all put tasks. The rational use
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of own time will help during a semester to have time in educational objects,
make time for the personal life and rest [Tovt, 2014].

Analysis of the recent researches and publications. In the article of
Boritko N.M. the question of time-management of student as pedagogical
technology is exposed [Borytko, 2013: s. 162]. In dissertation research of
Reunovoi M.A. pedagogical technology «time-management is analyzed, its
criteria, signs and principles, are described [Reunova, 2013]. The basic aspects
of self-management, as terms of personality and professional success are
reflected by Nikolaesku 1.0. and practical advices are given [Nikolaesku, 2011].
Dudka T. examines the problem of optimization to the educational-educate
process by the use of pedagogical technology «time-management» as to the
mean of forming of professional interest of students [Dudka, 2014]. Modern
mechanisms of improvement of sentinel organization of professional activity are
presented by Chernenko N.M. [Chernenko, 2011].

Also find the analysis of separate aspects of this problem in researches
of such scientists, as: L. Balabanova, E. Primak, M. Machura, L. Skibicka et all.
However little studied is a question of forming of skills of time-management as
to the mean of self-organization to the educational-educate process of students,
illumination of which this publication is devoted.

On the topic of management of time the psychological trainings and
seminars are often conducted.

Formulation of article purposes:

- to analyze the concept of time-management as to the mean of
development of personality;

- to ground the necessity of forming for the students of ability of the
rational use of the personal time;

- to define and outline the rules of time-management;

- to accent attention on the algorithm of management of time;

- to generalize the review of methods of optimum organization of time for
implementation of active jobs, businesses and projects.

Description of the fundamental information. Modern society puts
before higher school the task of high-quality preparation of students which are
able to adapt oneself to the variable terms of modernity; ready critically to think,
independently to obtain knowledge and apply them in practice; adequately to
behave in a multispring informative environment; preferentially to perceive
those or other phenomena, events, facts.

The rapid rate of life of personality in the conditions of deficit of time
creates emotional and psychological tension which results in disorganization of
personality and decline of the productivity of activity. Time today is a value, and
from that, as far as correctly a student will organize the labor, depends him
subsequent personality growth.

Concrete rules of time-management make it possible for everybody can
distribute the time maximally effectively:
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1. To determine foreground jobs. Not to put before itself too many tasks.
Work needs to be distributed on small parts. It does not cost to aim to do all
ideally.

2. To set office hours and adhere to it. A body and mind adapt oneself and
it will grow into habit. Labor is always more productive in the conditions of the
limited and concrete time. To work longer, does not mean better. To plan only
4-5 hours the real work in the day-time.

3. It is needed to set to work from short, clear tasks.

4. To divide conservative and strategic tasks, to execute them quick and
more productive.

5. To plan important businesses in the morning.

6. To delegate plenary powers and learn to use a help other.

7. To forget yesterday's events, think only about today and tomorrow.

8. To set a dead-line for all tasks.

9. Always to write down all ideas.

10. To respect the time and require it from other [26 receptions of time-
management..., 2009].

11. To concentrate attention only on one task.

12. To filter information, not to supersaturate brain and consciousness and not to
outlay precious time on it. To take away only useful and to cast aside
unnecessary, superfluously and harmful.

13. To exclude the absorbers of time from life.

14. Able to talk on to the unnecessary things and businesses.

15. Always to adhere to the cleanness in the workplace.

16. To use all accessible technical means for more rapid implementation of
tasks.

17. To work in accordance with biological rhythms which a peak of activity
is on.

18. To analyze own experience and meet with experience of professionals.
19. Businesses need to be executed from most unpleasant.

20. To find time for rest.

Basis of time-management consists in that, right to set foreground jobs,
giving each the level of importance which will allow effectively to manage the
planned businesses.

All tasks can be divided into four groups:

Urgent and important.

Important, but not urgent.

Urgent, but not important.

Not urgent and not important [ Time-management: simple methods..., 2009].
This classification has the name method (window, principle) of

Eyzengauera.

1. Near-term tasks are businesses urgent and important. They need to be

executed personally and without delay. An attempt to set aside their

implementation on more late term can provoke the origin of problems.

el S
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2. Along businesses go important, but not urgent. Implementation of such
tasks can be set aside on more late term, but to foresee sentinel reserve for them.
3. Urgent, but not important tasks little influence on your success. So goes

the world occupies considerable part of sentinel reserve which can be negatively
represented on the productivity and efficiency of personality. It is exactly those
tasks which on possibility to turn or decrease their amount.

4. Non-urgent and poor businesses can be boldly deleted from the list of
tasks in fact they have no value and does not influence on the future
[Time-management.: simple methods..., 2009)].

Author methods of management of time.

There is a great number of author methods for a management
sometimes. Large popularity in the English-language world is used by the
method of Getting Things Done is developed by Devid Allene.

It is based on that writing down of all current businesses, projects and
ideas, allows to hold memory not overloaded and free for the most important. As
methods of reacting on new information it is offered or to add a date to the
calendar, or to add it to the list of current actions, or put in the own certificate
system or at not sufficient importance to put aside on the unforeseeable future or
fully to cast aside.

In the Deutsch-language world known is a method of ALPEN of Lotar
Zayvert. Planning time is suggested using five steps which answer the first
letters of abbreviation of ALPEN:

- Aufgaben, Termine und geplante Aktivititen notieren — to write down a
task and planned actions

- Lange schitzen — to estimate duration of implementation of every action.
— Pufferzeiten einplanen — to plug buffer time in planning.

- Entscheidungen treffen — to Make decision.

- Nachkontrolle is control after implementation of actions
[Management of time...].

Efficiency of technology of management of period is guaranteed by
achievement of certain result of studies, self-development and perfection.

Basic principles of technology of time-management are:

1. An orientation is on time as value.
2. Independent work and individuality of decisions.
3. Necessity of monitoring of own efficiency of thought.
4. An orientation is on efficiency, achievement and inexhaustibility of backlogs
of efficiency [Pipe, 2014: s. 21].
Structurally a time-management consists of such components:
- formulation of purpose as basis of formulation of next components;
- distributing of time as stage-by-stage constituent of planning;
- making decision as effective component of structure;
- organization and practical realization as a practical constituent;
- control as monitoring component which enables to estimate
effectiveness of all sequence of executions [Pipe, 2014: s. 21].
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Essence of time-management consists in that he is able to form for

students professional interest to future activity, as serves as basis:

- self-organization of educational activity;

- proof orientation of students on time as value;

- combination of educational and practical constituents of activity with the
structural actions of the set tendency [Pipe, 2014. 5. 22].

Typical approaches in a management sometimes is raising of priorities,
laying out of large tasks and projects, on separate actions and delegations of
commissions other people. Before a management sometimes the methods of
influence on motivation and control of results belong also. Main auxiliary
instruments for a management sometimes is the personal calendar, list of active
jobs and list of projects. Mechanisms for a management are sometimes (calendar
and list of tasks with possibility them categorizing) realized in the computer
programs of such as Microsoft Outlook, and Cal and also in modern mobile
telephones and pocket computers [Management of time...].

Conclusions and prospects for further research in this area.
Consequently, the personal time-management is ability successfully and
effectively to control the personal time and understand that is major and needs
immediate implementation, and that it is possible to do later. It is successive and
purposeful application of tested by science and practice of methods receptions of
management in everyday life in an order as good as possible to use the time,
personal capabilities and consciously to manage life. These skills allow avoiding
of time-syndrome, increase the personal productivity and free additional time for
various businesses.

In order that to the student effectively capturing the receptions of time-
management is necessary rationally and correctly define a task on a current
semester, to distribute them on subitems with determination of eventual date of
implementation. Therefore it costs during a half-year to plan the process of
studies and dosed to execute all control and laboratory works.

To the people which learned effectively to manage it is sometimes
succeeded to economize third of life.

See the prospects of next researches in the exposure of influence
technology of time-management on the increase of professional competence of
personality.
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Leonid Nikolaiev

FORMATION OF PROFESSIONAL COMPETENCE OF STUDENTS-
PSYCHOLOGISTS USING TRAINING METHODS
IN THE EDUCATIONAL PROCESS

Y cmammi aemop onucye cymmesi npobnemu HAGUAHHA CMYOEHMIG-NCUXONOIE6 Y GUUUX
HAGYANLHUX 3aK1A0ax YKpainu nose'aszami iz cyuacnoio kon'tonkmypoto punky npayi. OOnum iz 0CHOBHUX
Kpumepiig ycniwiHocmi — cmyOenmie —6UCmynae nioSUWeHHs KOMHemeHYil, wo € HACAIOKOM
6NPOBAONCEHHS KOMNEMEHMHICHO20 RniOX00y 6 ocsimi. Y cmammi po3Kpueawomvcs 6axciusi Ois
npogpecitinoi  OisibHOCMI  KoMnemeHyil, a Makoxc 3acobu po3eUmMKy npopecilino  6aNCIUBUX
KomnemeHyill 'y cmyoenmig-ncuxonozie. OOHum 3 nposioHux 3acodie GopmyeanHs npogecitinux
KOMHemeHYill MauOymHIX NCUXON02i8 BUOLIAEMbCS NPOBAONCEHHS MPEHIH2Z08UX MEMOOI6 | MEXHON02IU Y
HaguanHa. Onucylomvcs OCHOBHI MpeHiHe08l Memoou i cneyughixa ix euxopucmauHs nio yac
ni020moeKu CMyOeHmig-nCuUxon02ig: 2pynoea OUCKYCIs, MO3KOSULL WIMYPM, Kelicu, ieposi memoou,
Memoou, CHpsIMO6AHi HA  PO3BUMOK  COYIANbHOI  nepyenyii, Memoou MminecHO-0pPIEHMOBAHOI
ncuxomepanii, 2pynoea OUCKycisi, cumyayiiiHO-poabo8i igpu, MpeHiHe CeH3UMUBHOCMI, i2pUu-pO3MUHKU,
Gacunimayis, eioeoananis.

Knrwwuosi cnosa: xomnemenyis, mpeHine, mpeHineo8i Memoou, OUCKYCis, epd, Kelc, MO3KOGUl
wimypm, ghacunimayis, 8i0eoaHanis.

B cmamve asmop onucvieaem cywecmeennvie npobrembl 00yueHus: CmyoeHmo8-ncuxono208 6
BbICUUUX YHUEOHBIX 3aBe0eHUsIX YKPAuHbl CEA3AHHbIE C COBPEMEHHOU KOHBIOHKMYPOU DbIHKA mMpyod.
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