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Y cmammi npedcmassenuii npoyecHuli nioxid do opzaauizayii 06.1iKky sumpam Ha 8idpsidxceHHs. B pam-
Kax KoHyenyii ynpaeiHHs 6i3Hec-npoyecamu npodeMmoHcmpogaHo nobydosy BII «06.aik eumpam Ha 8idpsi-
diceHHs1» Ha npukaadi po3paxyHkie 3 nidzeimHo 0co6orw 6 zomiekosili opmi. [IpedcmasaeHutl 6izHec-
npoyec 8kAYae IMimayiiiHy Modesnb, JOKyMeHmuU, paxyHKU, yYacHUKie i peeaamenm. BiH Mae npakmuyHy
YiHHicMb, OCKiAbKU npudamHuuli 0415 onepamueHO20 8HECeHHs KOpUu2y8aHsb 8idnogidHO 3MiH 308HIWHBLO20
cepedosuuia, MakuMu sk HoOpmMamueHe 3abe3neveHHsi, Kypcu 8a/iom i nodamkoge HABAHMANHCEHHs, a ma-
KOXC peiHXiCUHIpuHay icHyroYo20 npoyecy i no6ydosu Ho8oi onmumizosaHoi Modesi 015 enposadiceHHs 8id-
nogidHo20 npo2pamHo20 Aodamky 8 NpaKkmuyHy Jist1bHicmb nidnpuemMcms.

Kawuvoei caoea: o6aik, sumpamu Ha 8idpsidxiceHHs, nid368imHi ocobu, doKymeHmu, Gi3Hec-npoyec,
ynpaeJiHHsA 6i3Hec-npoyecamu, iHpopmayitiHa cucmema, nionpuemcmao.

Settlements with accountable persons are
still important not only in accounting and taxa-
tion, but also in the documentation process gen-
erally that affects several departments and divi-
sion. Permanent changes in legislation require
continuous updating the order of displaying in
settlement date accounting with accountable
persons, especially in terms of expenses for busi-
ness trips. Organizational and methodical as-
pects of documentary registration and reflection
in accounting of settlements with accountable
persons are still within the field of theoretical
research, but more within the practical sphere of
modern accountant’s activity.

The studies [1-3] about accounting of settle-
ments with accountable persons can be general-
ized in the following traditional areas:

- regulatory support of settlements with ac-
countable persons, including in foreign cur-
rency;

- improvement of transactions documenta-
tion with accountable persons;

— organization of analytical accounting of
settlements with accountable persons;

— realization of settlements with accountable
persons in the electronic environment.

AV. Yanchev’s doctoral thesis is devoted to
organizational and methodological provisions of
electronic documentation in the accounting sys-
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tem. He has written: "In the context of economic
relations informatization the technology of the
accounting process should include the genera-
tion of not only information resources for exist-
ing business processes management, but also
methods of designing new business processes
through reengineering" [4, 10].

Majority of domestic scientists development
have an orientation towards solving a problem
in a narrow specialized area of accounting for
settlements with accountable persons. Nowa-
days, the author of the article did not meet the
study with a proposal of solving the existing
problems in accounting for settlements with ac-
countable persons in the batch option, which
accumulates all directions and considers them in
a dynamic development.

The concept of Business Process Manage-
ment allows identifying the information flows of
the enterprise, combining them intended to opti-
mize the route and reduce the passage of time,
and adjusting to build a transparent and simple
control system of specific performers’ actions.

The aim of the article is to consider docu-
mentary design and reflection in accounting for
settlements with accountable persons in terms
of expenses for business trips as an “end-to-end”
business process. The simulation model of the
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business process and regulations for its imple-
mentation should become a practical value for a
modern accountant.

In order to construct the simulation model
of the business process, it is necessary to analyze
the operations of the real process and their pro-
jection in the information system. The main ob-
jective is to establish input and resulting data, to
formulate a workflow of specific actions
and data, outline the areas of performers re-
sponsibility.

Business Process (BP) "Accounting of Ex-
penses for Business Trips" is driven by higher
business process "Accounting of Settlements
with Accountable Persons". BP "Accounting of
Expenses for Business Trips" includes the fol-
lowing components: documents, accounts, own-
ers, participants, model, and regulations. We will
demonstrate the construction of the BP
"Accounting of Expenses for Business Trips" on
an example of settlements with an accountable
person in cash.

The main operational document of the BP is
the Business trip expense report issued either is
case of business trip or on condition of account-
ability. The document is based on the business
Trip Order. Credit and debit slips are formed in
the BP "Cash Account”, but appear while making
settlements with accountable persons.

Operations and activities related to business
trips can be divided into two stages. The first
stage relates to the preparation for the employee
departure for a business trip, and the second -
the registration of the results of a business trip
after the employee come back.

At the first stage, a secretary register and
sign a travel order, which specifies the em-
ployee's card number, the term and purpose of
the business trip, destination point, etc. The ba-
sic details identify a specific business trip in the
case of issuing one Order for several employees.
An order for business trip does not form corre-
spondence of accounts, but it is a supporting
document for the registration of primary ac-
counting documents that confirm the fact of real
transactions and form the correspondence of
accounts in the accounting. If it is necessary to
make a payment of an advance to an employee
for a business trip, the cashier makes up a credit
slip with a link to a Supporting document.

At the second stage, the employee reports on
the results of the business trip. Business trip ex-
pense report, either is case of business trip or on
condition of accountability, is issued by the em-
ployee of the company after his return and passed
to the accounting department, with documents
confirming business trip expenses. The report is
checked and registered by an accountant with an
obligatory link to the supporting document . The
lines of the Business trip expense report, either is
case of business trip or on condition of account-
ability in the Accounting module of the enterprise
information system are filled in by the documents
confirming all expenses (daily allowance, accom-
modation, travel, parking, petrol, commodities
and materials, etc.) with simultaneous reflection
of the existing VAT tax credit.

Compensation of expenses for business trips
are paid by cashier based on the Debit slip. In
case if an accountable person returns pending
disbursements of obtained advance, the cashier
makes up a cash receipt with a link to a Support-
ing document.

Fig. 1 shows graphic representation of the
simulation model of BP “Accounting of expenses
for business trip”.

The main account of the BP «Expenses on
business trips” is the sub-account 372 "Settle-
ments with accountable persons”, which has two
sub-accounts of the second order:

— 3721 "Settlements with accountable per-
sons in national currency";

— 3722 "Settlements with accountable per-
sons in foreign currency”.

This model of the business process does not
require a complex system of analytical account-
ing of payments with accountable persons, since
all calculations are summarized in a Supporting
document.

Each primary document is made according
to approved regulation, which prescribes actions
according to lifecycle phase of the document and
establishes specific its performers. The rules of
the document "Business trip expense report for
business trip or on condition of accountability"
is presented in Table 1.

Correspondence of accounts are the result of
the document and are presented in Table 2.

Expenses on business trips abroad in ac-
counting lead to the exchange differences, which
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Figure 1 - Simulation model of BP "Accounting for travel expenses"

Source: done by the author.

are presented by bookkeeping accounts 714
"Operating Forex Gain" and 945 "Operating
Forex Losses" for positive and negative differ-
ences, respectively.

The use of information technology and appro-
priate software provides the implementation of
certain regulation steps automatically. For exam-
ple, daily allowance is performed according to an
algorithm that corresponds to the normative

documents methodology, and it is also possible to
link the document with the country guide and
NBU exchange rate at the current date. This will
help to avoid routine actions and possible mis-
takes in the daily work of a ordinary accountant.

Cash receipt and debit slip are made up in
BP “Cash accounting”, the model and regulations
of which are presented in the previous work of
author [5].

Table 1 - Rules and Procedures of the Business trip expense report for business trip or on condition

of accountability
Step Actions Responsible person

1. Setting the reference to a supporting document
2. Fill in lines of the documents confirming the business trip expenses Accountant with

1. Drafting 3. Generate entries in the registry, received tax invoices settlement opera-
4. To set daily allowance according to the country of residence tions
5. Print a document of a standard form

i ) 1. Checking and controlling the correctness of data entry

2. Registration X ; ; i Chief Accountant

and handling 2. Formation .Of correspondence of accounts according to typical busi-
ness transactions

Source: done by the author.
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Table 2 - Travel expenses presentation in financial accounts

Contents of business operations

Debit Credit

1. Writing-off of expenses according to Business trip expense report

23,91,92,93,94 3721 (3722)

2. Tax credit from VAT is charged

644 3721 (3722)

Source: done by the author.

Thus, the concept of business processes
management is becoming an effective tool for
organization and accounting methods improve-
ment at peace with its fundamental fundamen-
tals. Various fields of accounting can be pre-
sented in the form of business processes suitable
for dynamic adjustments in accordance with
changes in the environment, such as regulatory
support, exchange rates and tax burden, as well
as reengineering the existing process and build-
ing a new optimized model to improve the qual-
ity of its implementation.

A simulation model of the BP "Accounting of
expenses for business trips" and developed
regulations of filling in the document “Business
trip expense report for business trip or on condi-
tion of accountability” can be used for manual

accounting, while the greatest value they have
during the implementation of relevant software
applications for the creation of an integrated in-
formation system enterprises.

Despite the increase in the use of non-cash
resources and switching to electronic payments,
Ukrainian enterprises continue to use cash pay-
ments, especially for accountable persons. The
approach presented in this article will be useful
for the BP "Accounting of expenses for business
trips" construction using personal and corporate
payment cards in settlements with accountable
persons.

The next direction of further development of
the initiated research will be the refusal of paper
documents, switching to electronic document
flow and the use of electronic digital signatures.
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flueHko B. ®. YyeT KOMaHAUPOBOYHbIX Pacxo/J0B B UHPOPMALMOHHO cUCTEeMe NpeANpPUATHS:

Mo/ieJsIb U perjaMeHT GU3Hec-npolecca

B cmambe npedcmassieH npoyeccHblll nodxod K op2aHu3ayuu yyema KOMAaHOUpo8O4YHbIX pacxodos. B
pamMkax KoHyenyuu ynpas/aeHusi 6usHec-npoyeccamu npodemMoHcmpupogaHo nocmpoenue Bl «Yuem ko-
MAHOUPOBOYHBIX pacxodo8» HA npumepe paciemog ¢ h00OMYemHbIM AUYOM 8 Ha/AUu4yHOU ¢opme. [Iped-
cmas/ieHHblU 6U3Hec-npoyecc 8ka4aem UMUMAYUOHHYI0 Modeab, JOKYMeHmbl, ciemad, y4acmHUKo8 U
peznamenm. OH umMeem NpaKMuuveckylo YeHHOCMb, NOCKO/bKY Npu2odeH 0/ onepamusHO20 8HECEeHUs
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KOppekmuposok 8 coomeemcmeuu OUHAMUYHbIMU USMEHEHUAMU 8HeWHell cpedbl, MaKuM Kak HOpMamue-
Hoe obecneyeHue, Kypcbl 8a110M U HA/1020805 HA2PY3KA, A MAK}Ce PEUHHCUHUPUH2A Cyuecmayowe2o npo-
yecca u nocmpoeHusi HOBOU ONMUMU3UPOBAHHOU Modeau 051 8HeOpeHus1 coomeemcmsyrujezo npo-
2PAMMHO20 NPUIONCEHUS 8 NPAKMUYECKYH0 desime/ibHOCMb npednpusimutl.

Kawuegble caoea: yuem, pacxodsl, nodomuyemHwle Auya, doKyMmeHmol, 6U3HEC-npoyecc, ynpasieHue
6usHec-npoyeccamu, UHPHOPMAYUOHHAS] cucmema, npednpusimue.

Viktoria Yatsenko. Accounting of expenses for business trip in the enterprise information sys-
tem: model and regulation of business process

The article presents one of the important areas of accounting and taxation - settlements with account-
able persons. The analysis of publications on this topic identified the following traditional directions of re-
search: legislative environment for settlements with accountable persons; improvement of documentation of
transactions with accountable persons; organization of analytical accounting of settlements with account-
able persons; as well as the implementation of settlements with accountable persons in the electronic envi-
ronment. This research is aimed at developing an approach to solving existing problems of settlements with
accountable persons in a batch run, which accumulates all directions and considers them in a dynamic de-
velopment. Fulfilment of the target involves the construction of a simulation model of the business process
based on the analysis of the real process operations and their projection in the information system, the es-
tablishment of input and output data, the formation of the work flow of specific actions and data, identifying
the areas of responsibility of performers. The construction of an “end-to-end” business process "Accounting
of expenses for business trip" is demonstrated as an example of a settlement with an accountable person in
cash, which is subordinated to the higher business process "Accounting of settlements with accountable per-
sons"” and includes the following components: documents, accounts, owner and participants, model and
regulations. The simulation model should be used during the implementation of information technologies
and related software, which will allow to automatically implement some steps of the regulation. The exam-
ple of simulation model construction proves that the concept of business processes management can become
an effective tool for improving the organization and methods of accounting, saving its fundamental founda-
tions.

Key words: accounting, expenses for business trips, accountable persons, documents, business process,
business process management, information system, enterprise.
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