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AHAJITAYHA JOBIIKA B CHCTEMI HIJIbOBUX OPIEHTHUPIB
HIAI'OTOBKU MAUBYTHIX ®AXIBIIB
3 IOKYMEHTO3HABCTBA TA IHOOPMAIIIMHOI AISIJIBHOCTI

AHaNITUYHA JISUTBHICTh 3aBXKIAM Oyia NMPUCYTHS Yy Oyab-sikid poOOTi
¢axiBIis, BUCTYIAIOUH JIUIIE CYMYTHIM (QakTopoM mpodecii 1 TUIIarouuch B ii
Tini. Ilpore rmoGanbHa iHpOpMAaTH3allis Ta TEXHOJIOTi3allis CYCHUIbCTBA Yy
XXI cT. aHanmTHUHY JISIBHICTH BUCYHYJA 3 TNIMOOKOi TiHI Ha mepuie Micle.
CyuacHMii pUHOK Ipalli OJHUM 13 KpUTEPiiB BUCYBa€ BOJOAIHHS aHAIITHKOIO,
3IaTHICTH 10 AHATITUYHOTO MUCJICHHS, BMIHHS aHATI3yBaTH.

3 ormsany Ha Te, Mo Oyab-sika cdepa JIIOACHKOI JiSUIBHOCTI BHUMArae
JOKYMEHTyBaHHs 1H(popMallli Ta MOCTIHOI poOOTH 3 HE, TO CHEeHiaticT 3
JOKYMEHTO3HABCTBAa Ta 1H(OpPMAILiHOI JISUIBHOCTI 3aBXIU MaTHME IOIUT.
Opnak, He 3BaXkarouu He 1eu (axt, oro mpodeciiiHa MiAroToOBKa Ma€ BECh
4yac BJOCKOHAJIIOBATHCS BIAMOBIIHO OO BHUMOI Yacy. 3BaXKaloud Ha 1€
TPEHJOM B OCBITI € KOMIETEHTHICHHM mMiAxil, a (opmMyBaHHA, 30Kpema,
AQHATITUYHOI KOMIIETEHTHOCTI € aKTyaJIbHUM MMUTaHHSM.

Onuparounch Ha poOOTH TaKMX HAYKOBIIB Ta AochigHukiB sk H. Bi0ik,
I. 3umns, 1. 3s3ton, O. CaBuenko, A. XyTOpPCbKHIA Ta 1H. BXKJIMBUM MOMEHTOM
npodeciiiHol MIATOTOBKM € TIepeopieHTalliss B HaBYaHHI 3 npoyecy Ha
pesynvmam B AisuibHICHOMY BUMipi. TakuM uyuHOM cydacHui (haxiBeup — I
KOMITICTCHTHUI 1HIMBIA, SKUH H00pe 00i3HaHWW y MpeAMETHIH Tay3iTa
MPOSBIISIE TOTOBHICTh /10 BUKOHAHHS MisJIBHOCTI B Hiid. PazoM 3 TuMm, BiH
(daxiBelb) He JMIIE BIILHO BOJIOJIIE€ MPOPECIEI0 Ta OPIEHTYETHCS B CYMIKHUX
rajgy3six AiSUIBHOCTI, a W TOTOBUH /10 CaMOOCBITH Ta CAMOBJIOCKOHAJIECHHS —
npogeciiHoro 3pocTaHHs Ta npodeciiiHoi MOOIIBHOCTI.

MaiiGyTHi (axiBii 3 JTOKYMEHTO3HABCTBa Ta 1H()OPMAIiIHOI NiAIBHOCTI
MaroTh OyTH TOTOBUMH JI0 Pi3HUX (OPM aHAIITUYHOI JISUIbHOCTI, pE3yJIbTaTOM
AKOi € aHalITU4YHI JOKYMEHTHU: JOBIJKH, OIJISAM, 3alHUCKH, IPOTHO3H,
pedeparn, 3BiTH Ta iH. HalOLTBII pPO3MOBCIOUKCHUM JOKYMEHTOM €
aHAJITHUYHA JIOBI/IKa, OCKUIBKM BOHA YKJIAJA€ThCsA 3a pe3ylbTaTaMM aHali3y
HaO1IBII IPOOIEMHUX TUITHOK TOCIIOTapIOBAHHS.

AHami3 OCTaHHIX HayKOBUX MyOINiKaliii Ta HaBYaJIbHO-METOAMYHOI
JmiTeparypu 3 TpoOieM MiArOTOBKH (axXiBIIiB 3 JTOKYMEHTO3HABCTBA Ta
iH(popMaliiHOT AISNIBHOCTI CBIAYUTH TMPO IIKaBICTh JOCHIAHHKIB 10
YKJIaJaHHg Ta OOPMIICHHS aHATITHYHUX TOKYMEHTIB y HiToMy. 30Kpema Iii
MUTaHHS BHUCBITIIEHO y poOotax I. PeiitupoBuua, C. CutHuk, B. Bapenka,
H. Boek, E.{nr, JI. Kyian, O.Manstoka, I. 3axaposoi, JI. ®ininosoi,
H. l'aiinamakina, I'. Cinkooi, C.I'puropam, I'. Jlopommunuoi, A. CieroBa,
I. MykoBcbkoro, M. IlleBueHko T1a iH.
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[Ipore, He 3BakarouM Ha Te, MO0 AaHANITMYHA JAOBIIKA € HANHOLIBII
PO3MOBCIOPKEHUM BHUJIOM CEpeJl aHAIITUYHUX JOKYMEHTIB, il Jar0Th JuIIe
3arajibHy XapakTepUCTHKY y KOHTEKCTI 3arajlbHUX PeKOMEHAALIN 3 YKIaJaHHS
Ta OQOpMJICHHS aHATITUYHUX JOKYMEHTIB, TOMY TOTpPeOy€e H0JaTKOBOTO
BUBYCHHS.

Mera cTaTTi — cCUCTEeMaTH3aIlisl 3HaHb OO IMiATOTOBKH, YKJIaJIaHHS Ta
oopMieHHsS aHAMITHYHOI JOBIAKM SK BAXXIUBOIO IIILOBOTO OPIEHTHUPY
npodeciiiHol MArOTOBKM MaiOyTHIX (axiBLiB 3 JOKYMEHTO3HAaBCTBA Ta
iH(popMaNiiHOI TiSITBHOCTI.

AHani3 HOpMaTHUBHUX JOKYMEHTIB, 30Kpema 3akoHy Ykpainu «Ilpo
iHpopMalio», JACTY 2394-94 «lapopmanis  Ta  JOKyMEHTAIlisl.
KommnexryBanns ¢onny, Oi0miorpadgiunuii omuc, aHami3 JAOKYMEHTIB.
Tepminu Ta BuzHaueHHs», JCTY 2732:2004 «/limoBoAcTBo it apxiBHA CIipaBa.
Tepminn Ta  Bu3HaueHHa  noHATHY, JICTY 5034:2008 «HaykoBo-
iHpopmaniiiHa JisybHICTh. TepMiHM Ta BHU3HAUEHHS» CBITYUTH IIPO
BIJICYTHICTh HOPMATHBHOTO BU3HAYCHHS TOHATTS «aHAJTITUYHA JOBIIKAY.

AHani3 TIyMauyHUX CJIOBHHUKIB J[aB I€BHI pEe3yJlbTaTH, HalpHUKIaL,
«IIpodeciitna ocsita: CIOBHHMK» MICTUTh TaKe BH3HAYEHHS <«aHAJITUYHA
JIOBiJIKa — JTOKYMEHT, 10 MICTUTh CUCTEMAaTU30BaHi, y3araJbHeHi 1 KpUTHYHO
OLIIHIOBaHI BIZJOMOCTI MO OKPEMHX acleKTax CTaHy 1 TeHJAEHLIH PO3BUTKY
OCBITMU B KpaiHi 1 3akopaoHoM. Ilpu3Hauena s audepeHiiiioBaHOro
3a0e3neyeHHs] KEepIBHUKIB HApPOJHOI OCBITM 1 MEJaroriuyHoi HaykKw.
CknasaeTbcsi Ha OCHOBI aHaJ3y AEKUIBKOX JKepen, 3 MaTepialliB JIOChe,
¢dakrorpadiyHUX KapTok Ta iH. PekomennoBanuii 06’em — 10 10 crop.» [1].

I. PeiitupoBuu, C. CUTHUK MOHATTS «aHATITUYHA JIOB1/IKa» BU3HAYAIOTH,
SK «JOKYMEHT, IO TPEICTaBIsAe€ COOOK KOPOTKHH OTJISAJ OKPEMOTO aCIeKTy
KOHKpeTHOi mofii (B OCHOBHOMY ILi¢ i1H(OpMallis CTaTUCTUYHOIO Ta iH.
XapakTepy), a TaKOX MOXE CTOCYBAaTHCS TIOJITUYHUX, [EPKABHUX Ta
IPOMAJICHKUX Ais14iB, MUTAHHAM (PYHKIIOHYBaHHS MOJITUYHUX CTPYKTYP TOLIO
[2, c. 20-21]. Takoi x gymku gorpumyrotbes H. Bosk [3] Ta B. Bapenko [4].

H. laligamakin, BU3Hauae aHAIITHUYHY AOBIIKY SIK «IOKYMEHT, SKHIi
MICTUTh aHalll3 3Hau€Hb MOKA3HUKIB 1H(popMaliiHOro mnois (Tro0To, MacuBy
iHpopmaii, skuit GopMyeThCsI HABKOJIO 00’ €KTY MOHITOPUHTY) 3 TOUKH 30pY
nmoctapiieHoi nmpobiemu» [5, c. 7].

I. 3axapoBa, JI. dininoBa y cBoiii poboti «OcHOBU iH(popMariiiHO-
AQHATITUYHOI JISUTBHOCTD» aHAJNITUYHY AOBIAKY TOAAIOTH SIK «IIATOTOBKA 1
BUJaya JIOKyMEHTY, IKHI MICTUTh KOPOTKI CUCTEMAaTHU30BaHi /1aHi 3 KIIFOYOBUX
acIIeKTiB HAYKOBUX MPOOJIeM, peKOMEeHIallii moao ix pimeHHs» [6, c. 247].

OCKibKM MM TOBOPMMO MpO AHANITUYHY JiSUIBHICTH (axiBUsd 3
JOKYMEHTO3HABCTBA Ta iH()OPMAIIIHOT NisITBHOCTI, SIKHI MOXKE TpAIfOBaTH y
Oyab-sKiii cdepi JTIOACHKOI MiSAIBHOCTI, a i y CBOIO 4epry mpuTamMaHHa
aHaJITHKA, TO AHAJTITHYHA JIOBIJIKA Y CBOEMY BHM3HAYCHHI HE MOXE HOCHTH
oOMexxyBanbHUN Xapaktep ((PYHKI[IOHYBaHHS y MOJITUYHIM, E€KOHOMIYHIH
cdepi ToOII0).
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TakuMm 4yMHOM, Ha HALly NYMKY, aHANIMU4Ha 008i0Ka — 1€ JIOKYMEHT,
SKAA MICTUTh aHalli3 MpoOJjieMu / cuTyarlii, Mo BHUHHKJIA Ta PEKOMEHAIil
1010 BUXOAY 3 HEl (pillIeHH:) 1 € IHCTPYMEHTOM y NPUHHATTI YIPaBIiHCHKOTO
pIIICHHS.

AHani3 METOJMYHOI JITepaTypH CBIJUUTH MPO BIACYTHICTH €IUHOTO
MIIXOAY A0 CTPYKTYpHU aHAMITHUHOI 10BiaKU. Cepell peKoOMeH1aliii HayKOBIIIB
1 TpakTUKIB MOXHA BHAUUTH HacTynHi migxoau. HO. KypHocos,
I1. KonoronoB [7, c.291] ta B. Bapenko [4, c.244] pekOMeHIyIOTh TaKy
cXeMy: HaliMeHyBaHHs / BCTYH; 3arojIoBOK a00 3MICT; BCTym y mpobliemy;
3MiCTOBHA YaCTHHA JOKYMEHTa; BUCHOBKH.

I. 3axapoBa, JI. ®@ininoBa 1 A. CieToB [8] AOTpUMYIOTHCS HPUOIU3HO
Takoi K CXEMH, BHOKPEMJIIOIOUM TaKi €JIEMEHTH: IIiJICTaBa; aHaji3
cUTyauii / TUTaHHs; BUCHOBKH 1 MPOMO3ullii [6, c. 248].

I'. KyapsimoBa BUOKPEMITIOE B CTPYKTYp1 aHATITHUHOI JOBIIKHA HACTYIIHI
CKJIAJHUKH: BCTYIT; OCHOBHA YaCTHHA; BUCHOBKH; CIIUCOK JDKEpeIl; J0AaTKH [9,
c. 27-28].

TakuM 4MHOM, ONMUPAIOYKMCh Ha BUINE PO3TJISHYTI POOOTH HAYKOBIIB i
MPAKTUKIB MH MOXXEMO 3 YIEBHEHICTIO BU3HAYUTH CXEMY aHaJIITHYHOI
JIOBITKA 1 BHOKPEMUTH HACTYMHI CTPYKTYPHI €JE€MEHTH: Ha3Ba BHIY
JTOKYMEHTY; 3ar0JIOBOK JI0 TEKCTY; TEKCT: BCTYII, OCHOBHA YacTHHA, BUCHOBKHU
(pexoMeHnpanii); miANUC BUKOHABLS / aBTOPA; CIIUCOK JDKEPEN; JOAATKU. SIKIIo
JOKYMEHT 3HayHUl 3a 00carom (OUble I’ SITH CTOPIHOK Ta MICTUTD JTOJIaTKH),
MO’K€ MICTUTH 3MiCT.

[IMoxo ob6csiry aHaiTUYHOL TOBIIKU, TO Cepel] peKoOMeHalii (axiBLiB
JOCUTh 3HauHI Po30iKHOCTI, Hampukiax: 2-3 cropinku [10, c.47], 5-7
CTOpIHOK [4, c. 244; 7, c. 291], no 8 ctopinok [11, c. 21], no 10 cropinok [1].
Cepen ke (axiBLiIB aHATITUKIB IMIMPOKO BUKOPUCTOBYETHCS «IIPABUIIO I’ SITH
CTOPIHOKY», SIKE€ IPYHTY€ETbCS HAa TOMY, 1110 Y KEpIBHUKA HEMA€E yacy Ha IlInOoke
BUBYEHHS MMUTaHHS, 1110 OTPeOye OMEPAaTUBHOIO PIlIEHHS, a I1'SITh CTOPIHOK €
ONTUMAJIbHUI 00’€M TEKCTy, Ha 03HaOMIIEHHS 3 SIKUM BUTPA4a€ThCS KUJIbKa
xBiMH. Ha o00car a”amiTHYHOI [OBIAKM TAakOXX BIUIMBAIOThL: TJIMOMHA
BUBYCHHS TIMTaHHSA, BIJBEACHHN dac, MacuB 1H(doOpmallli, HEOOXiIHICTh
eKCHepTHUX OLIHOK Tomo. [IpoTe, Ha Hamry AyMKY HaiOLIbII ageKBaTHUM
moOaXaHHSAM MO0 PO3MIPY AHATITUYHOI JNOBIIKK € pekomenpamis E. SHr,
JI. KylHH — «IOKyMEHT IMOBHHEH MaTu O0OCAr, aJeKBaTHUH JUIsl PO3BUTKY
NepeKOoHInBO1 apryMmenTaniin» [11, c. 22].

Haspa Buny noxymenry, BiamosigHo g0 JACTY 4163-2003, apykyeTbes
[0 CEpPEelMHI psAKa BEJIUKUMM JITEpPaMU y BEpPXHIM YacTHHI TOKYMEHTY.
3aroJoBOK A0 TEKCTY BKa3yeThCsl Ha HACTYMHOMY DSIKY MicCIs Ha3BU BHIY
JIOKYMEHTA 1 Ma€ OyTH rpaMaTHYHO Y3TO/PKCHUM 3 HEIO Ta MICTUTH KOPOTKHMA
BUKJIAl CMUCITY TEKCTy. 3 ypaxyBaHHsAM no3uii O. Maa3ioka mpo Te, 110
«aHAJITHYHA JIOBIJIKA MaKCHMMAaJbHO HAOMMKCHA 10 KIACMYHOTO HAYKOBOTO
nociimkeHHs» [12, c. 43], MoxkeMO CTBEep/KYBaTH, IO 3arojOBOK MOBHUHEH
Oyt mnoBHOiHpoOpMOBaHUM. ToOTO, MOBHO i1HPOPMYBATU MPO EIEMEHTH
TEKCTy, 3pO3yMuIl 10 TpouyuTaHHs ngokymeHrta [13, c.23] i matm mnpsime
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CMHCJIOBE 3HaYECHHS. 3arojloBOK MOBUHEH OKPECIIOBATH MPEAMET 1 pobdiemy,
OyTH CTHUCIIHM, JJAKOHIYHO, YITKO 1 3pO3yMUIO CPOPMYJIBOBAHUM. 3arojoBOK
opopmiiieThCs  3a  JIOMOMOTOK0  IMEHHHKIB, BIJII€CTIBHUX IMEHHUKIB
MO€JHAHUX 3 IHIIMMM YaCTMHAMU MOBHU — IPUCITIBHUKAMHM, YUCIIBHUKaMH,
NPUKMETHUKAMH Ta MOXKYTh BIANOBIAATH HA MUTAHHSA MPO 1107; KOro?; 4oro?.
Sx mpaBwio 1€ MNpOCTI peyeHHs a0 YCKIAJAHEHI YTOYHEHHSM, sKe
po3niIseThesl  BOKpamkoro. Hampuknaa, «AHamiTHUHA JOBiIKAa PO
oprasizaifito poboTH 31 3BEepHEHHSIMHU TpoMaisiH», «bopoTrba 3 KoOpymii€ro:
poib GizHecy B YKpaiHi».

[Ilomo camoro TeKCTy aHANITUYHOI JOBIAKH, TO SK MH BXKE BHIIE
rOBOpWJIa — BIH TOAUIAETbCA HAa TPH YAaCTHUHHM: BCTYN — iH(OpMauiiHUM,
OCHOBHA YaCTHHA — aHANITHYHA, BUCHOBKH — PEKOMEH1alli1, MPOTMO3HIIii TOIIO.

Beryn aHamiTU4YHOI TOBIIKM HOCHTH 1H(OPMATUBHUI XapakTep a HOro
CYThb TOJISiTAa€ y BCTAHOBJIEHHI 1 BHU3HAYEHHI TOJIOBHOTO 3MICTY OCHOBHOTO
TekcTy. ['0l0BHOIO yMOBOIO O(GOpPMIIEHHS BCTYIy € aKIEHT Ha (hakTu Ta
MiHIMaJbHa iX iHTepnpeTaiis. TyT BiIoOpa)kaeThcsl pesieBaHTHA 1H(OpMallist
JOCHIJUKYBaHIl mpobiemi y BUIJISIAI ONMUCY OCHOBHUX XapaKTEPHCTUK
CUTYyallli, XpOHOJOrIl MOAil, YaCOBOIO MPOMIXKKY, MEPENIKY PKEpes, METO/IIB
300py, 00poOKkw it aHami3y iHpopmarii Toro. Obcar BCTymy Mae ckinaaatu 2—3
abzamu abo 2/3 cropinku. I PeittupoBuu 1 C. CUTHHUK pPEKOMEHIYIOTh
BUKJIAJJaTH BCTYNl TAaKUM YUHOM I00 O3HAMOMIJIEHHS 1 PO3YMIHHS 3MICTYy
MPOYUTAHOTO 3aiiMano He Oibine Hik 30 cekyHa. JocsarTu Takoro pe3ynbTaTy
MOJKJIMBO 32 YMOBHM BUKOPHCTAHHS 3pO3yMil0Oi MOBH; MOOYJOBHU MPOCTUX Ta
JIOTIYHO TMOCJIIJOBHUX PEYEHb; BUKOPUCTAHHS 3arajbHOBIIOMUX TEPMIiHIB,
OJHO3HAYHMX BUPA3iB; YHUKHEHHsS IOBTOPEHb Ta CIIIB 1 3BOPOTIB, SKI HE
HECYTh CMHCIIOBOTO HaBaHTaXCHHs. TakoX, 3a MOMJIHMBOCTI, MOXHAa
3aCTOCYBATH MiXiA GE3TEeKCTOBOrO BigoOpakeHHs iH(opmalii opopmiroroun
il y BUrasal Tabnuib, rpadikis, AiarpaM, CXeM, pUCYHKIB TOILO.

OcHoBHa dacTMHa a00 aHANITUYHA € IEHTPAIbHOIO B aHATITHUYHIN
nosiaui. A. CieroB [8] pekoMeHye 1€l eleMeHT TEeKCTy YMOBHO po30MBaTH
Ha OJIOKM IUISIXOM BHOKPEMJIEHHS T€3U Ta OJHOro abo KiJbKOX apryMEHTIB Ha
il noka3. AprymMeHTH — 1€ I1HCTPYMEHT, SKUN JI03BOJISIE PO3KPUTH Ta
OOIpYHTYBaTH BUCIIOBJIEHY IYMKY B Te3l. B SKOCTI apryMeHTIB MOXYTh
BUKOPUCTOBYBATHUCSI CTAaTUCTUYHI JIaHl, €KCHEPTHI OLIIHKH, BHCIOBIIIOBaHHS
odirmiitHux ocib To1Io.

Takuit migxiq [0 TpynyBaHHA 1HQopMmalii crnpusie IUTICHOMY
CIPUHHATTIO BHUCIOBICHOI OYMKH. TyT Ba)JIMBO NEPEKOHJIMBO BUKIAJaTH
apryMEeHTH Y3TODKYIOUM iX 13 3asBJI€HOI0 Temorw. Bukmnaz ineir mae Oytu y
JIOTIYHIN TOCHIAOBHOCTI, JO3BOJISAIOUM MPOCTIAKYBATH TMOETAMHUN aHami3
MUTAHHS 3 Y3arajJbHEHHSMH, BHUCYHYTUMH TPHUITYIIEHHSIMH, TiNOTE3aMH Ta
BepciAMU Ha iX OOIPYHTYBaHHs, MOXJIMBUMH BapiaHTaMH IOAAJBLIOTO
pO3BUTKY moxiid. Takuii croci® H03BOJISIE€ TOCITTH YITKOCTI Y Bi3epKaieHH]
imel, X chpsIMOBaHOCTI Ha PIICHHS KOHKPETHUX 3amad. KiabkicTh OJIOKiB
3aNleXHUTh BiJ KUIBKOCTI Ta XapakTepy iaeidl Ta iHdopmarlii, 1m0 10AaTKOBO
BuKopuctoByethes. 1. PeittupoBny, C. CUTHHK PEKOMEHIYIOTH BimoOpakaTu
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He Oinmpine 4-5 kmouoBHX imei — Te3 [2, ¢. 19]. KoxkHa HacTymHa Te3a Mae
Oyt TmoB’s3aHa ab00 KOHTPACTyBaTHU 3 OCTAHHBOK  IPOIO3HILIEI0
MOTIEPETHBOTO OJIOKY.

YMoOBHE po30MBaHHS OCHOBHOI YaCTHHH aHAJITUYHOI JIOBIJIKH HA TPYIH
1716, K1 MpaIOI0Th Pa3oM 1 B CYKYITHOCTI JOIOMAararoTh 3pO3YyMITH TEKCT 1
NPUWATH 0 TIEBHUX BHUCHOBKIB. Take 30HYyBaHHS TEKCTY € JOCUTh 3PYYHUM i
JUISL YATAHHS, 1 JUTSI PO3YMIHHS, IO € OJHIEIO 3 IUJICH CTBOPEHHS aHATITHYHUX
NOKyMeHTIB B3arami. llell miaxig € [Jocuth OOTPYHTOBAHUM, OCKUIBKH
JI03BOJISI€ JTOCATTH OJIHI€T 3 BUMOT /10 aHAIITUYHUX JIOKYMEHTIB B3araii Ta
AHATITHYHUX JIOBIZIOK 30KpeMa — KOMHAKMHOCMI BUKJIAILy Marepiany.
Po3nonin Tekcty Ha OJ0KH 103BOJISIE AOCITTH TaKUX BUMOT SIK HOCTIO08HICIb
1 yinicnicmo. Came iies BUKJIQAYy MaTepially 3a CXEMOK «Te3a — apryMEHTHU
(paxtn) — moBig (BKa3yeThes, SKIIO BiH SIBHO HE BUPaKEHHH 1 3B 30K € HE
OUYEBHJIHMM)» 1 JIO3BOJIAE IX peali3yBaTH. TakoX BHUMOTa IMOCHIJTOBHOCTI
JOCSTAEThCSI IUIAXOM BHKOPHCTAHHS THUIIOBUX IPHUHOMIB: IOBTOPIOBaHHSA
KITIOYOBUX CJIiB; BHKOPHCTAaHHS NapalelbHUX CTPYKTYp, TOOTO CXOXKHX
KOHCTPYKIIN 1 peueHb; BUKOPUCTAHHS CIOJIYYHUX CIIB 1 (pa3: MOTiM, Aaii,
HaIpUKIIAJ, KPiM I[bOTO, TAKOXK, oHaK Tomio [11, c. 56].

BukopucranHs IIMPOKOro  CHEKTpY JoKepenbHoi 0a3sm  Ta  ii
aBTOPUTETHICTH MiJl Yac apryMeHTauii (MmiaATBepIKeHHS (aKkTaMu, OLIHKaMH
(baxiBI[iB, BUCIOBIIOBAaHHAMHU OQILIHHUX 0CI0) BUCIOBICHO! TyMKH B T€31 —
J03BOJISIE JIOCSITTH TaKoi BHUMOTU SIK GUYUEPNHA NOBHOMA BUKOPUCTNAHUX
Ooicepen. 1le 03BOJISIE MPOSIBUTH OCOOUCTY OOI3HAHICTh aBTOpa B Mpodiemi,
0 aHam3yeThcsl Ta ToKazaTu mnpodecionanizm. OpHak, TyT Tpeda
OCTEepIraTucsi THUIOBOI IMOMMJIKM, KOJIM IIOCHJIaHHS Ha JDKepella CTaloTh
JOMIHYIOYMMH HaJ TMO3UIIIEI0 aBTOpa. 3BAXKAIOYM HA 1€ HEOOX1MHO 30epiratu
OanaHc MIX 11€€10 aBTOpa 1 MOCHIIAHHAMM, POOJISYM aKLEHT Ha BIACHY JyMKH,
a IIOCUJIaHHS BHMKOPUCTOBYBATH I 1i INOCHJICHHSA Ta HAJA4u IM pOib
nokasiB. Kputepiem y HeoOXi1HOCTI IMTyBaHHs (MOCHJIAHHS) HepIIOKepena
€ TIO3UIIA HOTO YHIKaIBHOCTI, TOOTO 1H(OpMAIIis HE € 3aTalIbHOB1IOMOIO.

IIo crocyeTbcsi TPeThOi YACTUHM TEKCTY — BHMCHOBKIB, TO BOHU €
CHUHTE30M OCHOBHHMX pE3yJIbTaTiB JOCIIUKEHHS Ta OKPECIIOTh Kype 1
HampsMOK  pO3B’si3aHHS  MpoOseMHOi curyauii. BoHu MoxyTes Oytu
MPE/CTaBIeH] y BUIVISIAI PEKOMEHJAIIM, MPOINO3ULIN, MEepeNiKy IIIAXiB
BUXOJly 13 cHTYyaIlii, IO CKJanacs, CIEHapiiB pO3BUTKY Moaii. BucHoBku
HAJal0Th JOKYMEHTY 3aBEpPIICHOCTI, iX 3MICT BHM3HA4ya€ MIHHICTh Ta
KOPHUCHICTh aHANMITHYHO1 A0BiKH. [IpoTe, BUCHOBKU HE 3aBXIU € MOKIMBUMU
— HEeJIOCTaTHBO 1H(OpMAITii AT IIHOTO 200 BOHU € MPOCTI i OUEBUIHI.

[Ipu dopmyntoBaHHI BUCHOBKIB HEOOXITHO JOTPUMYBATHCS OCHOBHUX
BuMor. [lo-miepiie, BUCHOBKM NOJaBaTH KOPOTKO, CTUCIO 1 YITKO BUKJIAJATH
HaWBa)JIMBIiIlIe Ta pe3yabTaTH aHami3y. [lo-apyre, y BUCHOBKY MiJOMBAIOTHCS
3araipHi miacyMmku. [To-Tpere, MaloTh OyTH JIOTIYHO 3B’S3aHUMH 3 OCHOBHUM
TEKCTOM Ta XapaKTepu3yBaTH Mpoliemy, o aHamizyBanacs. [lo-ueTBepre, HE
MOBUHHI MICTUTH HOBOI iH(pOpMaIlii, ika He 3raayBajacs B OCHOBHIN YacTHHI
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JOBIJIKM, TPOTE€ W YHUKATH NpsAMUX MOBTOpiB. Ilo-m’are, BUCHOBKM MarOTh
OyTu OOTpyHTOBaHI OCHOBHUM TEKCTOM 1 MaTH OJTHO3HAYHUM XapakKTep.

[Ipu GopmyntoBaHHI peKOMEHaallii HEOOXIAHO AOTPUMYBATUCS HU3KH
NPUHIUNOBUX  moJiokeHb. [ PeittupoBuu, C. CUTHUK BHOKPEMIIIOIOTH
HACTYMHI TIOJIOKEHHS: JIOTPUMAHHS OCHOBHHMX ETHUYHMX HOPM; aHAJIITHUKY
HEOOX1THO CHIBBIJHOCUTH 3aIPOIIOHOBAHI [1i 3 YaCOBUMHU 1 MaTepiaJbHUMH
pecypcaMu Ta BpaxOBYBaTH «IIOJCHKMH BHUMIp» JTUCTAHLII MK 1/1€aJIbHO
CIUIAaHOBAaHUM  pIIIEHHSM Ta WOro  aaMIHICTPaTUBHUM  BTUICHHSM;
pexoMeHaalii MOBUHHI OYTH NPUHIMIIOBO MOXJIMBUMHU y BHUKOHAHHI; SKILIO
JOKYMEHT 3aBEpIIYEThCS KIUJIbKOMa CIIEHAapiIMU PO3BUTKY CHUTYyallii, TO
ONTUMAIIHO 30CEpeAUTUCS Ha 2—3 HaAHOLIbII IMOBIPHUX, 3 TOYKH 30Dy
MPOBEACHOTO aHaNi3y, ajlbTEepPHATHBAaX Ta BKazaTh (HaKTOpH, fKI 3JaTHI
CYTTEBO 3MIHMTH TOJIOBHI TEHJEHII pPO3BUTKY cutyamii [2, c.15-16].
Pexomenparii MOXyTh OyTH TNpeACTaBleHI Yy BUIJIAAI HYMEpPOBaHOTo abo
MapKipOBaHOTO MEPETIKY.

[oxo crumictuyHOro OoQOpMIIEHHS, TO MOTPIOHO BUKOPHUCTOBYBATH
TOYHI 1 JJaKOHIYH1 (JOPMYIIIOBAHHS. YHUKATH 3arajlbHUX Ta abCTpakTHUX (pas,
CKJIQJIHUX CMHCIIOBUX 3BOPOTIB, crielu(iuHoi TepMiHoorii. Takuil pexBi3uT,
K TIANUC BUKOHABI / aBTOpa O(OPMITIOETHCS  BIAMOBIAHO IO BUMOT
JCTY 4163-2003. Cnincok mxepen B aHATITUYHIN JOBIAII MOJAETHCS 3T1IHO
3 Bumoramu JICTY I'OCT 7.1:2006. 1 ocraHHIi CKJIAQOHUK aHAJITHUYHOI
JOBIJIKHA — JOJATKH, SIKi PO3TAIIOBYIOTH IMICIIS CIIUCKY JIKEPEIL.

OTxe, HACIIJKOM aHaAJITHYHOT USIIBHOCTI (baxiBus 3
JOKYMEHTO3HaBCTBAa Ta 1H(OPMALIMHOI JISVIBHOCTI € JOKYMEHTYBaHHS
pEe3yNbTaTiB  AHANITUYHOTO JOCTIIKEHHS [UISIXOM Horo  dikcamii B
YCTaHOBJICHOMY TIOPSIIKY, IIO Hagae HWomy (opMu TOKyMeHTa, 30Kpema
aHaNMITUYHOI NOBiAKU. JOTpUMaHHS MEBHUX BHUMOT, PEKOMEHJAIlil, JOCBiTy
MPaKTUKHU (PaxiBIliB Ta BIACHOTO JI03BOJISIE CTBOPIOBATH SIKICHUM aHATITHIHHMA
IPOAYKT, SKUH MOXe OyTH MOTY)XKHUM IHCTPYMEHTOM JOCSTHEHHS HU3KU
L17IeH y mpolieci yXBaJleHHs yIPaBIiHCHKOTO PILICHHS.

Takum 4nMHOM, aHali3 HAyKOBOi Ta HAYKOBO-METOIMYHOI JIITEpaTypH 3
npoOsieM aHaNITUYHOI [JiSIbHOCTI (axiBLIB 3 JOKYMEHTO3HAaBCTBA Ta
iH(popMaliiHOT  MIATBHOCTI 3aCBITYMB  HEOOXIAHICTH  IIJIECTIPSIMOBAHOL
MiATOTOBKM MaiOyTHIX (axiBIiB 3a3Ha4e€HOro MPOQILII0 10 CTBOPEHHS
aQHAIITUYHUX JOKYMEHTIB pPI3HOTO THUMY, 30KpeMa aHaliTHYHOI JOBIAKH,
JOLUUIBHICTh (POPMYBAHHSI BIATIOBITHUX aHATITUUYHUX YMIHb Ta HABUYOK.

[lepcriekTHBH  TONANBIIOTO HAYKOBOTO  MONIYKY TOB’s3aHi 13
JOCHIUKEHHSIM (QOpM Ta METOAIB IMIArOTOBKM MaiOyTHIX ¢axiBLiB 3
JOKYMEHTO3HAaBCTBA Ta 1H(OpPMAIIHOI MAiSNTBHOCTI J0 BHUKOPUCTAHHS
cTpareriii moOyZOBM apryMeHTallii, MpakTUK CIEHAPHOTO PO3BUTKY IOIM,
MOJICITFOBAHHS CTpaTerii Aiil Ta iH.
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Imenko B. C. AnajiTu4Ha 10BilKa B cUCTeMi HUILOBUX OPi€HTHPIB
niAroroBku  Maif0yTHix  ¢axiBuiB 3  JOKYMEHTO3HABCTBAa  Ta
iHdopmaniiiHol KisuIbHOCTI

VY cTarTi po3risHYTO MPAKTHKY Ta BUMOTH YKJIaJaHHS Ta O0pOpMIICHHS
aHANIITUYHOI MIOBIAKU SK BAaKJIMBOTO IIJILOBOTO OpPIEHTHPY mpodeciiiHol
MIJTOTOBKU (PaxiBIiB 3 JOKYMCHTO3HABCTBA Ta 1H(POPMAIIHHOI IisSUTBHOCTI.
HaBeneno npukiany TiiymMaueHb TEPMIHY «aHAJTITHYHA AOBIJKA» HayKOBLISIMU
1 TpakTHKaMH Ta CIOBHUKOBOIO JiTepaTyporo. IlpencraBieHo CTPyKTYpy
aHATITUYHOI JIOBIIKM SIK JOKYMEHTY, 3TPYNOBaHO BHMMOTH, PEKOMEHJALil
IIPAKTHUKIB, HOPMATHBHI MpaBUJIa 10 HAIMCAHHA Ta O(OPMIIEHHS aHATITHYHOI
JIOBIJIKM 32 3aIIPOTIOHOBAHUMH CTPYKTYPHUMH €JIEMEHTaMHU.
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Kniouosi cnoea: ¢axiBeup 3 JOKYMEHTO3HAaBCTBAa Ta iH(OpMaIiiiHOT
TUSTBHOCTI, aHATMTHYHA JISJIbHICTh, AHANITUYHUN JOKYMEHT, aHAJITHYHA
JIOBI1JIKA.

HNmenko B. C. AnanuTnyeckasi cHOpaBKa B CHCTeMe LeJeBbIX
OPHUEHTHPOB MOATOTOBKHA 6y[lyllll/[X CIIENUAIMCTOB IO JOKYMEHTOBE/ICHU IO
U MHPOPMAILMOHHOM NeATeIbHOCTH

B cratee paccMoTpeHa TmipakTHKa # TpeOOBaHUS CO3JaHUS H
oopMIIeHHs aHATUTUYECKOW CIPaBKH KaK Ba)KHOTO IIEJIEBOTO OPHUEHTHpPA
PO ECCHOHAIIBPHONW TMOJATOTOBKH CHEIUAINCTOB IO JOKYMEHTOBEACHHUIO WU
uH(QOpMalIMOHHOW  JesTenbHOCTH. [IpHBeleHbl mpuUMEpshl  TOIKOBAaHUH
TEPMHUHA «aHAJIUTHYCCKas CIIpaBKa» YUYCHBIMH W MPAKTHKAMH U CJ'IOB&pHOfI
nuteparypoil. IlpenacraBineHa CTpykTypa aHaJIMTHYECKOM CIPAaBKU Kak
JOKYMEHTa, CTPYNIHUPOBAHBI TpeOOBaHUSA, PEKOMEHIAIMU IPAKTHUKOB,
HOpPMAaTUBHBIE TMpaBuja K HAMUCAaHUIO U O(POPMIICHUIO aHATUTHYECKON
CIIPpaBKH B COOTBCTCTBUU C MPECATIOKCHHBIMU CTPYKTYPHBIMHU 3JICMCHTAMU.

Kniouegvle  cnosa:  cnenumanucT MO JIOKYMEHTOBEAEHUIO U
HH(bOpMaIII/IOHHOI\/II JCATCIIbHOCTH, AHAJIUTUYCCKAas JACATCIIBHOCTD,
AHATUTUYECKUN JOKYMEHT, aHAJIMTUYECKasl CIIPaBKa.

Ischenco V. Analytical Statement in System Having a Special
Purpose Reference-points of Future Specialists in Documentation and
Information Activities

The article identifies the relevance of training of future specialists in
documentation and information activities in various forms of analytical work,
in particular to the preparation of analytical reference.

Different approaches to definition of essence of concept ,,analytical
statement”, and considers the practice and requirements of the conclusion and
execution of assessments as an important target of professional training of
specialists in documentation and information activities. The structure of a
analytical statement as a document that grouped the requirements,
recommendations to practitioners, regulatory rules for writing and design
analytical statement of proposed structural elements. Establishes the basic
requirements for future specialists in documentation and information activities
determining the effectiveness of evaluation in General and the preparation of
analytical statement in particular. Noted the importance of ethical standards in
the analytical activity of future specialists.

Key words: specialist on documentation and informative activity,
analytical activity, analytical document, analytical statement.
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