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Íàö³îíàëüíèé óí³âåðñèòåò õàð÷îâèõ òåõíîëîã³é

Ïîñòàíîâêà ïðîáëåìè. Óì³ííÿ ñòâîðþ-
âàòè äîïîâ³ä³ àíãë³éñüêîþ ìîâîþ òà òåçè 
òàêèõ äîïîâ³äåé, ïðåäñòàâëåíèõ çà äîïî-
ìîãîþ ìóëüòèìåä³éíî¿ ïðåçåíòàö³¿, ïîòðå-
áóº ñïåö³àëüíîãî íàâ÷àííÿ. Ìè ââàæàºìî, 
ùî óñï³øí³ñòü òàêîãî íàâ÷àííÿ çàëåæèòü â³ä 
åôåêòèâíîãî êîìïëåêñó âïðàâ.

Àíàë³ç îñòàíí³õ äîñë³äæåíü ³ ïóáë³-
êàö³é. Ï³ä ÷àñ ñòâîðåííÿ êîìïëåêñó âïðàâ 
äëÿ âçàºìîïîâ’ÿçàíîãî íàâ÷àííÿ ìîíîëî-
ã³÷íîìó ìîâëåííþ ³ ïèñüìó ìè ñïèðàëèñÿ 
íà òåîðåòè÷í³ òà ïðàêòè÷í³ äîñÿãíåííÿ íàó-
êîâö³â, ÿê³ çàéìàëèñÿ ïðîáëåìàìè íàâ÷àí-
íÿ ïðîôåñ³éíî ñïðÿìîâàíîìó ìîâëåííþ ³ 
ïèñüìó (Áåðåçèíà, 1998; Âàñèëüºâà, 2005; 
Äðàá, 2003; Ïèíñêàÿ, 2001; Ñàìîéëþêåâè÷, 
1991; Ôåäîðîâà, 2006).

Ïîñòàíîâêà çàâäàííÿ. Àíàë³ç íàóêîâî¿ 
ë³òåðàòóðè ïîêàçàâ, ùî ïèòàííÿ ðîçðîáêè 
êîìïëåêñó âïðàâ äëÿ âçàºìîïîâ’ÿçàíîãî 
íàâ÷àííÿ ìîòèâàö³éíî-ö³ëüîâîìó àíàë³çó 
çì³ñòó äîïîâ³äåé ìàéáóòí³õ ó÷èòåë³â àíãë³é-
ñüêî¿ ìîâè º òåîðåòè÷íî ³ ïðàêòè÷íî íåðîç-
ðîáëåíèì. Îòæå, ìåòîþ ö³º¿ ñòàòò³ º ïðåä-
ñòàâëåííÿ òàêîãî êîìïëåêñó âïðàâ.

Âèêëàä îñíîâíîãî ìàòåð³àëó äîñë³-
äæåííÿ. Ìè ââàæàºìî, ùî ñèñòåìó âïðàâ 
äëÿ âçàºìîïîâ’ÿçàíîãî íàâ÷àííÿ ïðîäóê-
òèâíèì âèäàì ìîâëåííºâî¿ ä³ÿëüíîñò³ ñêëà-
äàþòü òðè ï³äñèñòåìè âïðàâ: 1) äëÿ íàâ÷àí-
íÿ ìîòèâàö³éíî-ö³ëüîâîìó àíàë³çó çì³ñòó 
äîïîâ³äåé òà òåç; 2) äëÿ ôîðìóâàííÿ òà 
âäîñêîíàëåííÿ âì³íü ñòâîðåííÿ äîïîâ³äåé 
òà òåç; 3) äëÿ ðîçâèòêó âì³íü ñòâîðåííÿ äî-
ïîâ³äåé òà òåç.

Ïðåäñòàâèìî çì³ñò ïåðøî¿ ï³äñèñòåìè 
âïðàâ äëÿ íàâ÷àííÿ ìîòèâàö³éíî-ö³ëüîâîãî 
àíàë³çó çì³ñòó äîïîâ³äåé ó âèãëÿä³ òàáë. 1.

Ðîçãëÿíóâøè çì³ñò ïåðøî¿ ï³äñèñòåìè 
âïðàâ, êîíêðåòèçóºìî â³äïîâ³äíèé åòàï 
íàâ÷àííÿ òà ïðåäñòàâèìî êîìïëåêñ âïðàâ 
äëÿ íàâ÷àííÿ ïðîôåñ³éíî ñïðÿìîâàíèì ìî-
íîëîã³÷íèì ìîâëåííþ ³ ïèñüìó.

Íà ðåöåïòèâíîìó åòàï³ â³äáóâàºòüñÿ 
àíàë³ç òåêñòó-çðàçêà. Ñïî÷àòêó â³äáóâàºòü-
ñÿ îçíàéîìëåííÿ ç³ ñòðóêòóðîþ äîïîâ³ä³ òà 
òåç, ùî îáîâ’ÿçêîâî ïåðåäáà÷àº ÷èòàííÿ 
öèõ âèä³â òåêñò³â àáî ¿õ ôðàãìåíò³â â ³íäè-
â³äóàëüíîìó ðåæèì³. Íà îñíîâ³ îòðèìàíî¿ 
³íôîðìàö³¿ ñòóäåíòè ìàþòü çðîáèòè ïåâí³ 
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âèñíîâêè, âèâåñòè ïåâíå ïðàâèëî. Ïîò³ì 
ñòóäåíòàì ñë³ä ç’ÿñóâàòè ñèòóàö³þ ïðîäóê-
òèâíèõ âèä³â ìîâëåííºâî¿ ä³ÿëüíîñò³, òîáòî 
ìåòó âèñëîâëþâàííÿ, ãîëîâíó äóìêó, àäðå-
ñàò³â äîïîâ³ä³ òà òåçè, ãðàìàòè÷í³ òà ëåê-
ñè÷í³ îäèíèö³, ÿê³ ïîòð³áíî âèêîðèñòîâóâà-
òè ï³ä ÷àñ ñòâîðåííÿ äàíîãî òåêñòó, îñíîâí³ 
ñòðóêòóðí³ åëåìåíòè äîïîâ³ä³ òà òåç. Äàíèé 
åòàï ìàº õàðàêòåð áåñ³äè, ó ÿê³é âèêîðèñòî-
âóþòüñÿ ïðîáëåìí³ ïèòàííÿ òà çàâäàííÿ. 
Íà ðåöåïòèâíîìó åòàï³ ôîðìóþòüñÿ âì³í-
íÿ îð³ºíòóâàòèñÿ ó ñèòóàö³¿ ñï³ëêóâàííÿ: 
â³äáóâàºòüñÿ â³äá³ð ãîëîâíî¿ ³ äðóãîðÿäíî¿ 
³íôîðìàö³¿, ôîðìóëþºòüñÿ ãîëîâíà äóìêà 
ìàéáóòíüî¿ äîïîâ³ä³.

Ðîçãëÿíåìî êîìïëåêñ âïðàâ äëÿ íàâ÷àí-
íÿ ìîòèâàö³éíî-ö³ëüîâîìó àíàë³çó çì³ñòó 
äîïîâ³äåé ìàéáóòí³õ ó÷èòåë³â àíãë³éñüêî¿ 
ìîâè.

1. Read the text and answer the ques-
tions given below.

A REPORT
A well organised report with a clear struc-

ture is easier for the audience to follow. It is 
therefore more effective. You should organise 
the points you wish to make in a logical order. 
Most reports are organised in three parts, fol-
lowed by questions (òable 2).

The Introduction
The introduction is a very important – 

perhaps the most important – part of your 
report. This is the first impression that your 
audience have of you. You should concen-

trate on getting your introduction right. The 
purpose of the introduction is not only to in-
troduce your topic, but also to interest your 
audience in the topic. Grab the audience’s 
attention by somehow involving them in your 
topic. You can do this by asking a question, 
offering an interesting fact, using a quota-
tion. You should preview the content of your 
report by offering a brief outline of what you 
will be discussing. You may also want to in-
clude why you choose this topic to present 
on.

You should use the introduction to:
 – welcome your audience;
 – introduce your subject;
 – outline the structure of your report;
 – give instructions about questions.

The following table shows examples of lan-
guage for each of these functions. You may 
need to modify the language as appropriate 
(table 3).

The Body
The body of your report should support 

your introduction by offering facts, opinions, 
and reasons to support your topic. It should 
contain at least three ideas with support-
ing details to illustrate your point. The body 
should be well structured, divided up logically, 
with plenty of carefully spaced visuals.

Remember these key points while deliver-
ing the body of your report:

 – do not hurry; be enthusiastic; give time on 
visuals; maintain eye contact; modulate your 

Òàáëèöÿ 1
Çì³ñò ï³äñèñòåìè âïðàâ äëÿ íàâ÷àííÿ ìîòèâàö³éíî-ö³ëüîâîìó àíàë³çó  

çì³ñòó äîïîâ³äåé
Ãðóïè Òèïè Âèäè

1) âïðàâè äëÿ ôîðìóâàííÿ âì³ííÿ àíàë³çóâàòè 
çì³ñò äîïîâ³ä³ òà òåç;
2) âïðàâè äëÿ ôîðìóâàííÿ âì³ííÿ âèä³ëÿòè ãîëîâ-
íó ³ äðóãîðÿäíó ³íôîðìàö³þ äîïîâ³äåé òà òåç;
3) âïðàâè äëÿ ôîðìóâàííÿ âì³ííÿ ðîçï³çíàâàòè 
êîìóí³êàòèâí³ íàì³ðè àâòîð³â äîïîâ³äåé òà òåç;
4) âïðàâè äëÿ ôîðìóâàííÿ âì³ííÿ ðåàë³çîâóâàòè 
êîìóí³êàòèâí³ íàì³ðè;
5) âïðàâè äëÿ ôîðìóâàííÿ âì³ííÿ êîðåêòíî ôîð-
ìóëþâàòè òåìó äîïîâ³ä³ òà òåç.

Âìîòèâîâàí³; íåêîìó-
í³êàòèâí³ òà óìîâíî-êî-
ìóí³êàòèâí³; ðåöåïòèâ-
íî-ðåïðîäóêòèâí³; ³ç 

÷àñòêîâèì êåðóâàííÿì; 
áåç ³ãðîâîãî êîìïîíåí-
òà; ç³ øòó÷íî ñòâîðåíè-
ìè îïîðàìè; ³íäèâ³äó-

àëüí³ òà ãðóïîâ³.

Çíàõîäæåííÿ òà 
ðîçï³çíàâàííÿ 

ñòðóêòóðíèõ åëå-
ìåíò³â äîïîâ³ä³;

â³äïîâ³ä³ íà çàïè-
òàííÿ; ãðóïóâàííÿ;
âèá³ð â³äïîâ³äíî-

ñò³; â³äá³ð ãîëîâíî¿ 
³íôîðìàö³¿.

Table 2

Beginning Short introduction

 – welcome your audience

 – introduce your subject

 – explain the structure of your presentation

 – explain rules for questions

Middle Body of report  – present the subject itself

End Short conclusion

 – summarise your report

 – thank your audience

 – invite questions

Questions and Answers



Çá³ðíèê íàóêîâèõ ïðàöü 163

voice; look friendly; keep to your structure; 
use your notes; signpost throughout; remain 
polite when dealing with difficult questions

The Conclusion
The conclusion should restate the main 

points without giving examples. Think of it 
as a brief summary which emphasizes what 
you want the audience to remember. You 
can finish with a recommendation, a personal 
thought, an observation. Your closing state-
ment (the last statement) should pull your re-
port together.

Use the conclusion to: sum up; give rec-
ommendations if appropriate; thank your 
audience; invite questions

The following table shows examples of lan-
guage for each of these functions. You may 
need to modify the language as appropriate 
(table 4).

Questions
Questions are a good opportunity for you to 

interact with your audience. It may be helpful 
for you to try to predict what questions will be 
asked so that you can prepare your response 
in advance. You may wish to accept questions 
at any time during your report, or to keep a 
time for questions after your report. Normally, 
it’s your decision, and you should make it clear 
during the introduction. Be polite with all ques-
tioners, even if they ask difficult questions. 
They are showing interest in what you have 
to say and they deserve attention. Sometimes 
you can reformulate a question. Or answer the 
question with another question. Or even ask 
for comment from the rest of the audience.

Questions:
 – What are the main three parts of the 

report?

Table 3
Function Possible language

Welcoming your 
audience

 – Good morning, ladies and gentlemen
 – Good morning, gentlemen
 – Good afternoon, ladies and gentleman
 – Good afternoon, everybody

Introducing your 
subject

 – We are going to talk today about...
 – The purpose of our report is ...
 – The purpose of this report is …
 – This is important because ...
 – Our objective is to ...

Outlining your 
structure

 – To start with we’ll describe …... Then we’ll mention some of the problems 
we’ve encountered and how we overcame them. After that we’ll consider 
…... Finally, we’ll summarize our report (before concluding with some 
recommendations).

Giving instructions 
about questions

 – We’ll try to answer all of your questions after the report. 
 – We plan to keep some time for questions after the report.

Table 4
Function Possible language

Summing up

 – To conclude,...

 – In conclusion,...

 – Now, to sum up...

 – So let us summarise/recap what we’ve said.

 – Finally, may we remind you of some of the main points we’ve 
considered.

Giving recommendations  – In conclusion, our recommendations are...
 – We therefore suggest/propose/recommend the following strategy.

Thanking your audience  – Many thanks for your attention.
 – May we thank you all for being such an attentive audience.

Inviting questions

 – Now we’ll try to answer any questions you may have.

 – Can we answer any questions?

 – Are there any questions?

 – Do you have any questions?

 – Are there any final questions?

 – Finally, we’ll be happy to answer your questions.
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 – What is a function of the introduction, of 
the body and of the conclusion of the report?

 – What way can you grab the audience’s 
attention?

 – What language do we use for welcoming 
an audience?

 – What language do we use for introducing 
the subject of the report?

 – What language do we use for outlining 
the structure?

 – How many ideas should the body of the 
report contain?

 – What key points while delivering the body 
of the report do you know?

 – What way can you finish your report?
What language do we use for summing up, 

giving recommendations, for thanking an au-
dience, inviting questions?

2. Read the report given below careful-
ly and be ready to answer the questions 
about its structure.

INDUCTIVE AND DEDUCTIVE APPROA- 
CHES OF TEACHING GRAMMAR

Teaching grammar plays a central role 
in every teacher’s classroom. The impor-
tant question that needs to be answered is: 
how do we help students learn the grammar 
they need. This question is deceptively easy.  
At first look, you might think that teaching 
grammar is just a matter of explaining gram-
mar rules to students. However, teaching 
grammar effectively is a much more compli-
cated matter.

Each class is going to have different gram-
mar needs and goals and it is up to the teach-
er to determine these goals and provide the 
means with which to meet them.

There are Inductive and Deductive ap-
proaches of teaching grammar.

First a quick definition: Inductive is known 
as a “bottom up” approach. In other words, 
students discovering grammar rules while 
working through exercises. 

For example: A reading comprehension 
which includes a number of sentences de-
scribing what a person has done up to that 
period in time. 

Deductive is known as a “top down” ap-
proach. This is the standard teaching ap-
proach that has a teacher explaining rules to 
the students. 

For example: The present perfect is made 
up of the auxiliary verb “have” plus the past 
participle. It is used to express an action which 
has begun in the past and continues into the 
present moment.

Generally, we recommend the following 
class structure when teaching grammar skills:

 – Begin with an exercise, game, listening, 
etc. that introduces the grammar concept. 

 – Ask students questions that will help 
them identify the grammar concept to be 
discussed.

As you can see, the teacher is facilitating 
students to do their own learning rather than 
using the “top down” approach of dictating 
rules to the class.

Questions:
 – What is the topic of the report?
 – What is the aim of the report?
 – Whom is the report addressed to?
 – How many parts does the report consist 

of?
 – What are they?
 – What structural element of the report 

(introduction, body, conclusion) is the 
biggest?

 – What is the aim of the introduction, the 
body and the conclusion?

10) What words are used in the introduc-
tion, in the body and in the conclusion of the 
report?

3. Look through the main parts of the 
report sample given above. What tech-
niques for introduction and conclusion 
does the speaker use? Choose from the 
items given below (table 5).

4. Read the text and discuss the ques-
tions given below.

MAKING THESES IN POWERPOINT
When you present your report, you should 

be – or appear to be – as spontaneous as 
possible. You should not read your report! You 
should be so familiar with your subject and 
with the information that you want to deliver 
that you do not need to read a text. Read-
ing a text is boring! Reading a text will make 
your audience go to sleep! So if you don’t 
have a text to read, how can you remember 
to say everything you need to say? With the-
ses. A thesis is a type of written message, 
which briefly formulates the main statements 

Table 5
Introduction techniques Conclusion techniques

asks a question summarizes major points

defines terms asks a question

previews major points answers the question

appeals to audience’s self-interest aims conclusion to the future

defines the objectives gives recommendations
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of the report. You can create your own theses 
and present them with the help of multimedia 
presentation.

It is well worth spending time in the cre-
ation of good theses with the help of multi-
media presentation. But it is equally impor-
tant not to overload your audience’s brains. 
Keep the information on each slide of your 
presentation to a minimum – and give your 
audience time to look at and absorb this in-
formation. Remember, your audience have 
never seen these visual aids before. They 
need time to study and to understand them. 
Without understanding there is no communi-
cation.

Key Points Making Theses in PowerPoint
 – Organise your information in a logical 

way.
 – Only include important information on 

each slide.
 – Use colour to show relationships but 

avoid colour combinations that do not work 
well together (for example red/green, blue/
yellow, green/blue and red/blue).

 – Limit the numbers of colours on a slide 
to no more than 7.

 – If you use pictures, audio or video make 
sure that they are of high quality.

 – Avoid long screens of text, eight to ten 
lines is usually enough. Try to keep text lines 
short.

 – Limit the number of key points on a slide. 
Include no more than key five points. 

 – Give each slide a title. 
 – Use graphs and tables that are easy to 

understand. 
 – Use simple designs and backgrounds. 
 – Avoid using upper case characters and 

underlined text. 
 – Remember to check your spelling by 

clicking the abc icon on the tool bar. 
 – When you have completed your 

presentation select slide show and then use 
the view show command to see a preview of 
your presentation. 

 – You can also use the slide sorter view 
command at the bottom left hand corner of 
the screen to show all the slides you have 
made on one screen.

Questions:
 – How do you understand the term “the-

sis”?
 – What way should you organize informa-

tion?
 – What information should include on each 

slide?
 – What colour combinations do not work 

together well?
 – How many key points have to be on a 

slide?
 – What way can you check your spelling?

5. Read the theses given below careful-
ly and be ready to answer the questions 
about its structure.

GRAMMAR PRESENTATION METHODS
There are different ways of presenting 

grammar in the classroom:
 – deductive method
 – inductive method.

1. Deductive method:
The deductive method relies on reasoning, 

analyzing and comparing. It’s teaching proce-
dure is:

 – teacher’s example on the board;
 – teacher’s explanation of the rules (in 

student’s native language);
 – pupil’s practice application of the rules.

Advantages:
 – good for selected and motivate students;
 – save time to explain complex rules;
 – increase pupils’ confidence in examina-

tion.
Disadvantages:
 – grammar is taught isolatedly;
 – little attention is paid to meaning;
 – the practice is often mechanical.

2. Inductive method
In the inductive method, the teacher pro-

vides learners with authentic language data 
and induces the learners to realize grammar 
rules without any form of explicit (clear) ex-
planation. Pupils will become evident to the 
grammar rules if they are given enough ap-
propriate examples.

It’s teaching procedure is:
 – authentic language presentation (give 

grammar examples);
 – let pupils observe, analyse, compare 

examples;
 – help pupils induct grammar rules ;
 – more examples.

Advantages:
 – inspire pupils’ thinking activities;
 – motivate pupils’ learning interests.

Disadvantages:
 – the presentation of grammar is more 

complex and time consumption;
 – some rules can not be induced easily.

Questions:
 – What is the topic of the theses?
 – What is the aim of the theses?

Whom are the theses addressed to?
 – What are lexical peculiarities of theses?
 – What are grammatical peculiarities of 

theses?
 – What are structural-grammatical peculi-

arities of theses?
 – Are there any linking words?
 – Can you find any examples?
 – Are there any shortenings and abbrevia-

tions? What are they used for?
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 – What are the most distinctive peculiarities 
of theses in comparison with the report: lex-
ical, grammatical or structural-grammatical? 
Why do you think so? Explain your choice.

5. Read the following report. Find the 
principal information in this report and the 
information of the secondary importance. 
Decide which information should be includ-
ed in the theses and which can be safely 
omitted at the process of writing theses.

TEACHING GRAMMAR WITH FUN LEAR- 
NING GAMES

Teaching English grammar can be hard 
going – for the teacher and the students. It 
doesn’t have to be difficult or painful, however.

Four sound reasons to teach grammar with 
games.

1. Arif Saricoban and Esen Metin, authors 
of “Songs, Verse and Games for Teaching 
Grammar” explain how and why games work 
for teaching grammar in a classroom. They 
say, “Games and problem solving activities, 
which are task-based and have a purpose be-
yond the production of correct speech, are 
the examples of the most preferable commu-
nicative activities.”

2. Additionally, games have the advantage 
of allowing the students to “practice and in-
ternalise vocabulary, grammar and structures 
extensively.” They can do this because stu-
dents are often more motivated to play games 
than they are to do desk work.

The theory of intrinsic motivation also 
gives some insight as to why teaching gram-
mar through games actually works. Intrinsic 
motivation refers to the internal factors that 
encourage us to do something. Most young 
learners will not internally decide that they 
want to learn grammar. Movement does not 
only mean children tearing around the play-
ground.

So it was mentioned only about the most 
important reasons to teach grammar with 
games but there are also the reasons to teach 
grammar of minor importance.

9. Read the following report. Put a cross 
next to/above those words which would 
normally be dropped when writing the-
ses (X). Compare your answers with your 
partners and make a list of what should be 
omitted in theses (table 6).

Table 6

full explanations

examples

background information

definitions

descriptions

the main points of the text

SONGS AND VERSE FOR TEACHING 
GRAMMAR

Grammar teaching has often been regard-
ed as a structure based, formal activity. After 
the integration of several sources and tech-
niques, which are mainly based on commu-
nicative activities, the teaching of grammar 
gained a new insight.

There are various ways of using songs in 
the classroom.

Some examples of these techniques are:
 – Gap fills or close texts
 – Focus questions
 – True-false statements
 – Put these lines into the correct sequence
 – Dictation
 – Add a final verse
 – Circle the antonyms/synonyms of the 

given words
 – Discuss.

A teacher’s selection of a technique or a 
set of techniques should be based on his or 
her objectives for the classroom. After de-
ciding the grammar point to be studied, and 
the song and the techniques to be used, the 
teacher should prepare an effective lesson 
plan. Since songs are listening activities, it is 
advisable to present them as a listening les-
son, but of course it is necessary to integrate 
all the skills in the process in order to achieve 
successful teaching.

When regarding a lesson plan, as a pre-lis-
tening activity, the theme, the title, or the 
history of the song can be discussed. By di-
recting the students toward specific areas, 
problem vocabulary items can be picked up 
in advance.

So far, the usage of songs, poems are clar-
ified. The advantages and some key points 
are explained. It is now more apparent that 
the teaching of grammar can be supported 
effectively by using such resources. Accord-
ing to the needs analysis of a classroom, sev-
eral techniques can be integrated with such 
resources.

11. Before writing a report or theses 
you should know exactly why you are do-
ing it. Consider some of these possible 
reasons:

 – Your colleague should compose a report 
but she/he has left some gaps in it because 
she/he is not sure about what words and 
phrases to choose in some sentences. Help 
him/her to solve this problem.

 – You are a teacher of English. You are go-
ing to participate in the international confer-
ence. For this purpose you need to prepare a 
report. Write the report on the topic “Teaching 
Grammar of Pupils of Secondary School”.

 – Your colleague is going to participate in 
the international conference. For this purpose 
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he has written a report on the topic “Teaching 
Grammar through Grammar Dictation of Pupils 
of Secondary School”, but now he is ill and he 
asks you to help him to make theses of this 
report using the Microsoft Power Point.

Look at the introductions and conclu-
sions from various reports. Match the in-
troductions with conclusions and say:

 – who the reports are written for;
 – what the purpose of each report is;
 – what each of them concludes and/or 

recommends.
INTRODUCTIONS
 – If we want to teach our pupils to be 

active readers. Reciprocal teaching gives pu-
pils the required cognitive and metacognitive 
strategies to understand the reading process. 
Reciprocal teaching provides models and re-
quires interaction and feedback to engage 
learners and reinforce comprehension in 
jointly reconstructing the meaning of text.

 – The idea to use songs in classroom is 
not new. Songs are considered to be an ef-
fective tool for language teaching. In the ma-
jority of publications dealing with the topic in 
question, songs are recommended for teach-
ing phonetics, grammar, or for expanding the 
vocabulary of the pupils.

 – It is generally agreed that fluency is an 
essential requirement for communicative 
competence. One way of overcoming this ob-
stacle is to provide pupils with so much oral 
activities that they are forced to focus on 
meaning rather than on monitoring grammar 
rules.

 – Each pupil needs to enrich their vocab-
ulary in addition to building their theoretical 
skills. The following procedure was designed 
to help them learn additional vocabulary with-
in the framework of the oral skills and writing 
courses they are required to take.

CONCLUSIONS
 – Speak Out is a fluency based activity, 

which can upgrade pupils’ oral performance. 
It provides sufficient opportunities for each 
pupil to use oral English in both pre-commu-
nicative and communicative contexts.

 – The procedure described above is effi-
cient and requires very little time. Each pupil 
learns all the new vocabulary items, but has to 
look up only one word. Each pupil has an op-
portunity to give an oral presentation, which 
strengthens their oral skills and reinforces 
methodology that they will use as teachers.

 – We find the reciprocal teaching model 
attractive for its simplicity of form and suc-
cess in realizing its goals. Reciprocal teach-
ing is easy to follow, reinforces skills that are 
basic to reading successfully in English, and 
provides a forum for the integration of com-
municative activities.

 – A teacher of English should be creative 
and innovative. Songs will help to make the 
process more interesting and effective.

15. Match the names of parts of the re-
port with their definitions in order to under-
stand the meaning of each and use them  
in preparing your own reports (table 7).

16. Fill in the chart (table 8).

Table 8
INTRODUCTION BODY CONCLUSION

in conclusion; if everything is clear; sec-
ondly; now we come to; to begin with; let me 
say; on the whole; it is caused by; you know; 
the problem is; the aim of my speech is; all in 
all; we came to the conclusion tlat.

Replace the following linking words or 
phrases with other synonymous ones.

Table 7

1) Introduction
2) Body
3) Conclusion

 – sums up the contents of the report;
 – gives necessary background information;
 – contains a solution, a prediction, or a recommendation;
 – contains supporting sentences that explain the topic;
 – defines the objectives of the report;
 – gives the examples.

Table 9
Link words and phrases Functions

 – to conclude; so; this way or other; on the 
whole; all in all; to crown it all; we came to the 
conclusion that…
 – first; second; thirdly; finally
 – but; however; in contrast to; neither of us; 
similar to; both of us
 – you can see the; it is important to notice …
 – for example; for instance
 – moreover; what’s more
 – then; next; as; during

 – to express time-relationship;
 – to list a number of points or ideas;
 – to introduce examples;
 – to underline some information;
 – to sum up some information;
 – to introduce another argument supporting an 
idea already mentioned;
 – to express cause or consequence;
 – to express an idea which is contrary to what 
has been said before.
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We think that, firstly, finally, apart of this, 
according to, because of, as a result, obvi-
ously, in fact, for example, however, despite 
the fact that, in other words, in the same 
way, on the other hand, on the condition 
that, if so, as….

18. Suggest as many expressions as 
you can to describe the following moves: 

start your speech; state the main objectives 
of the speech; mention the background of the 
problem; give an example; draw attention; fin-
ish your speech.

20. Work in pairs. Look through the fol-
lowing words and phrases. Match them 
with their functions. Do it in letters and 
figures (table 9).

ÑÒÐÓÊÒÓÐÀ ÏÐÎÔÅÑ²ÉÍÎ¯ ÊÎÌÏÅÒÅÍÒÍÎÑÒ² ÌÀÉÁÓÒÍÜÎÃÎ  
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Ëåâèíñüêà ².Á.,
àñï³ðàíò êàôåäðè ïñèõîëîã³¿ òà ïåäàãîã³êè

Íàö³îíàëüíèé óí³âåðñèòåò «Êèºâî-Ìîãèëÿíñüêà àêàäåì³ÿ»

Key

Ïîñòàíîâêà ïðîáëåìè. Â óìîâàõ ðîç-
áóäîâè íîâ³òíüî¿ óêðà¿íñüêî¿ äåðæàâè íå-
ìèíó÷èìè º ãëèáîê³ ïåðåòâîðåííÿ â óñ³õ 
ñôåðàõ íàøîãî ñóñï³ëüñòâà. Íà îñíîâ³ ï³ä-
òðèìàííÿ Óêðà¿íîþ ³äåé ïðîâ³äíèõ ñâ³òîâèõ 
îñâ³òí³õ ïðîöåñ³â â³äáóâàºòüñÿ äèíàì³÷íå 
ðåôîðìóâàííÿ ñèñòåìè âèùî¿ îñâ³òè. Ñî-
ö³àëüíî-åêîíîì³÷í³ çì³íè â ñó÷àñí³é Óêðà-

¿í³, ïîâ’ÿçàí³ ç ïðîöåñàìè ãëîáàë³çàö³¿ òà 
³íòåãðàö³¿ äî ºâðîïåéñüêèõ åêîíîì³÷íèõ 
ñòðóêòóð, ïåðåõîäîì äî ³íôîðìàö³éíîãî 
ñóñï³ëüñòâà, âïëèâàþòü íå ëèøå íà çàãàëü-
í³ ïåðñïåêòèâè ðîçâèòêó åêîíîì³êè, à é âè-
ñóâàþòü ïðèíöèïîâî íîâ³ âèìîãè äî âñ³õ ¿¿ 
ó÷àñíèê³â òà äî ¿õ ïðîôåñ³éíî¿ êîìïåòåíò-
íîñò³.


